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[bookmark: _Toc101740456]Introduction
The paper is made for reflection on my learning in the module. For this, my learning will be reflected by applying the specific model named “Gibbs Reflective Cycle Model”. This is the most applied and effective model (Potter, 2015). Here in this reflection paper, three particular topics from the module have been selected. These three are – Time Management, Academic Writing, CV writing etc. Then the topic “public speaking and presentation skills# depended on the given presentation has also been selected as the fourth.



















[bookmark: _Toc101740457]Description of the Gibbs Reflective Cycle Model
Gibbs has stated about a reflective cycle that encourages people to imagine systemically the experiences they get. In a structured way, the reflection on the experiences can be phased. This is one of the greatest methods of learning through gaining experiences (Pianpeng and Koraneekij, 2016).  The model of Gibbs helps to determine the structured way of expressing the experiences. There are mainly 6 steps in total in the Gibbs' reflective cycle. This model helps to think about activity in detail so that this activity makes them aware of their behaviour and actions.  In future, it will help in adjusting or changing their actions. So this is indicating that It’s a comparatively complex model (Adeani, Febriani and Syafryadin, 2020). The model of Gibbs displays several phases to experience a thing. The stages are discussed as follows:
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Figure 1: Gibbs Reflective Cycle
Source: (Potter, 2015)
Description: The first step is the description. In this stage, the activities and experiences are described in detail. Some of the common questions like-
· What, when and where did this happen?
· Who had the involvement in this?
· What outcome was earned by the actions?
These questions are asked to describe all the basic crucial details (Pianpeng and Koraneekij, 2016). 
Feelings: The second step is feelings. Here, the thinking of the people during experiencing any activity or event is described (Flynn, 2013).  But the purpose is to discuss the feeling or comment on it because feelings should not be judged. Here the main fact is awareness. The questions the following can be asked (Adeani, Febriani and Syafryadin, 2020) -
· What was the feeling during and after the activity?
· What is your thought about the feelings of other people?
Evaluation: The next step is evaluation.  Here both kinds of experiences, good and bad will be evaluated or assessed.  The approach that worked well and the one that didn't work are also found out. In this step, the positive and negative aspects are discussed of the experiences (Potter, 2015). 
Analysis: The fourth step is analysis. Here, the learnings from the situations are broadly discussed (Potter, 2015).  The learnings from experiences will help in future to do similar things.  The problems that have been faced are also discussed here (Pianpeng and Koraneekij, 2016). In this step, the reasons and causes of the unfavourable experience are explained based on the facts discussed in step 3.
Conclusion: The fifth step is the conclusion. Here, one looks back at what he/she has done and thinks about what he/she could have done in that situation. The data collected in the past steps are very important in this step to come to an effective conclusion (Adeani, Febriani and Syafryadin, 2020). 
Action Plan: The final step is an action plan. Here there some suggestions are provided to do it better in the future. By completing all the steps above, the actual development can be assessed in this step (Pianpeng and Koraneekij, 2016). Also, a plan is made for attaining the goals and objectives and also for a good return.
[bookmark: _Toc101740458]Topic 1: Time Management
Time management is one of the important skills that is needed in all the tasks in our professional and personal life (Flynn, 2013). If an individual wants to attain success in his professional and personal life, he has to maintain time effectively (Neffke and Henning, 2012). Managing time effective help an individual prioritize his work according to the time barrier and the importance of those tasks. It also helps to reduce the stress of doing tasks for a long time as the tasks are being braked down into smaller parts which accelerates the speed of doing that task.
[bookmark: _Toc101740459]Reflection on time management skill 
The course was helpful for us in terms of getting some practical knowledge about time management. Moreover, some factors are also taught that a particular person may consider for managing their time properly.  Though this is such a skill that we earned from our personal lives in many ways. Throughout the course, I have learned that I should complete what I have started first. It is important to learn about managing time effectively and tactics behind the effective time management. Moreover, this course helps me to understand various models and theories. Through learning these theories or models, it was helpful for me to make sure that they use these tactics in my time management skills so that I can achieve my goal in the given time.  This is how the courses help me to improve my skills in time management. The experiences and knowledge that I have learned will help to apply these in reality (Neffke and Henning, 2012). I have observed some positive changes in me and that enhances my efficiency in completing activities.  Though I have met up difficulties as well I realize that the reason for facing difficulty as it takes some time the implementation of these theories and tactics. To develop my time management skill by overcoming these shortcomings, I have tried to make sure the changes by giving the process some time, set own goals that have to achieve in time and make sure the short goals can be achieved in time and if I have failed in the process, changed my strategy and tried again in the same process. This makes me possible in attaining skill development.
[bookmark: _Toc101740460]Topic 2: Academic writing
Academic writing is considered to the structured and clear a concept for the reader's understanding (Akhtar, 2020). The writing style will be in a formal tone. The words will be simple, not complicated vocabulary so that general people can understand them easily. Long sentences using will be avoided. There are four kinds of academic writing, and these are –

Figure 2: Kinds of Academic Writing
Source: (Akhtar, 2020)
These four have different types of language styles or features (Akhtar, 2020).  Moreover, these have different purposes from one another as well. 
[bookmark: _Toc101740461]Reflection on academic writing skill
This course helps me to attain some academic writing skills by learning different aspects about it. I have learned that I should use an active voice in writing formally. Then I have to use the simple vocabulary that I know and those that are known to most people. I must avoid repetition. A student like me can gain effective and appropriate writing skills like writing reports, assignments, essays, research papers etc. that will help me to attain better results in academic life or doing any official jobs. Through learning in the course, I have learned to design academic papers for different purposes. This course has helped to learn the assessment of various sources to improve the evidence-based content. Academic writing by using different Secondary sources is very effective (Akhtar, 2020).  By doing the classes, I got help from the lectures and materials about applying these sources.  I have learned about the structure difference, language styles differences, writing ways, assessing mechanisms etc. for making different kinds of academic tasks.  Also, different kinds of internet sources also help me to learn about the solution to different difficulties that I have faced in the learning process. I am very interested and excited to improve my academic writing skills by following the process. 
[bookmark: _Toc101740462]Topic 3: CV Writing
CV is one of the important parts of our professional life that is needed in terms of showing our information, achievement and other related qualifications in a particular form. It is considered the summary of a particular person's information. CV has to fulfil the desire of the individual to whom I am submitting it and it has to contain all the information that I want to highlight in front of him (Salem, 2022). A CV is used as a marketing tool for a person. Through this, an individual tries to communicate with others for getting a job.  It’s a very formal paper that’s provided by candidates in applying for job positions and another related fields (Salem, 2022).
[bookmark: _Toc101740463]Reflection on CV writing
I have been acknowledged in this course about the CV writing methods, strategies and styles. Then how to make a perfect and proper CV for applying in the job markets.  It shows the professionalism of an individual.  In past, I have used the internet for writing a CV because there are some basic templates for making a CV. But now through this course, I have learned to make CVs with my designs. The CVs should be concise and written (Hime, 2013). It should be attractive as well. Here, I have to highlight the major factors that are relevant to the position for which I’m applying.  After learning about it appropriately I have now understood that I have to modify my CV before applying to different positions in different sectors rather than sending a particular formed CV to every user. The reader must have to understand easily what the candidate wants to say in the CV (Hime, 2013). If the reader can't read it easily then the CV loses its effectiveness. The lecturer provides various materials on it and gives instructions in the class as well.  These help me in writing my CV efficiently.  To make it more improved, I may take a look at the videos on YouTube where different people try to teach differently. Moreover watching out online articles may help me as well. These mechanisms will help me to collect new and more effective information on writing CVs and this knowledge will make me more skilful.
[bookmark: _Toc101740464]Topic 4: Public speaking and presentation skill
Most of the cases, public speaking is a very important skill of an individual.  Public speaking is considered the skill of speaking in front of plenty of people. For benefiting the business or own self, people have to showcase the factors that he/she wants to say (Syafii, Sugianto and Cendriono, 2019). Presentation is also kind of a similar thing. It’s one kind of live performance. People have to present a topic or an issue in front of a great number of people. The major purposes of the presentation and public speaking are to make people understand something specific and convince them that the presenter is saying right and presenting logically. It will help to attach to the audience properly (Syafii, Sugianto and Cendriono, 2019).  The speaker has to attract the audience to make them understand a topic or provide them with knowledge about something. It’s a practice for expressing own self.
[bookmark: _Toc101740465]Reflection on public speaking and presentation
I have given a presentation during this course that was quite a good experience for me to know about my strengths and shortcomings in my public speaking skills. For that, I have made a nice and formal presentation slide. Then I have given my speech in front of the course teacher and all my classmates.  As the making of the presentation slide was done by me before in the other courses of my academic life, it was quite easy for me to make a formal and effective presentation file. But as public speaking was not done to me much often so I couldn’t make an effective and fluent presentation in front of the class. It was quite a bad experience for me which make me know about my shortcomings in this field. 
After experiencing a horrible speaking season, I tried to take care of my public speaking skill as well as develop my presentation slide making essentials in the presentation tools. I have an overview of the MS Office essentials and improve my shortcomings by leering from YouTube and other internet sources. This helps me to understand the mechanisms of different tools like MS Word, MS PowerPoint, MS Excel etc. On the other way, the public speaking which is a part of the presentation didn't go excellent.  I never feel problems speaking with the known people informally. But unfortunately, I have faced a few problems speaking formally.  It’s because of not having experiences and practices.  More practices will eliminate this fear or anxiety (Ati and Parmawati, 2022). I have learned that I need to prepare myself more efficiently to deliver a good speech. To improve my skill, I may attend some development courses and also practice at home and by attending seminars and workshops.  Different videos on the internet can help also.
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If a student wants to do the best in academic and professional life, the skills that are discussed above are the most needed. To get a good result, an individual has to improve these skills. Under the module, the skills of time management, CV writing, academic writing, presentation and public speaking have been taught by the course teacher.  I have acknowledged the knowledge and skills needed to concentrate on the best future gains.
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