Event Risk Assessment:

Title:  Managing Organisations(risk assessment for health and safety)
Date: 23/04/1018

	Event Description
	It was a focus group to discuss risk assessment practices for risk assessment practices for events within a university cafeteria.

	Department:
	3rd Cafeteria 

	Event Location:
	The Faculty of Business and Management.

	Event Organiser (Module Lead) Name
	Marie Pitson

	Student Event Manager 
	Marie Pitson

	Student Treasurer
	No applicable

	Numbers of students attending
	40

	Students with additional needs (please describe)
	Not attended 

	Numbers of staff attending
	1

	Number of first aiders attending
	Not applicable

	Start Date:
	30 March

	Return Date:
	23rd April

	Event Details:
	It was a group task where all the student within their groups had to list the hazards that could be identified when carrying out the event. Then they had to examine and discuss the relevant health and safety legislation as applies to their event and individually evaluate the risk assessment.

	Route:
	Swansea Business School is the large Silver building at the end of the Powell street. When you enter the building use one of the elevator and press the button 3 or if you prefer to use stairs it is near the elevator. 

	Charity chosen:
	N/A





Examination and Description of Health and Safety Legislation Included (750 words minimum)
	Health and Safety Work Act 1974- Health and safety at work, (2018) states that organisations must have a health and safety policy. In the Faculty of Business and Management it is important to follow policies and procedures because  they can provides more solid approach particularly when it comes to dealing with vulnerable people. Procedures are in place to identify people who have previously committed offences to reduce the risk to vulnerable people, older people, those with learning disabilities and mental illnesses. This act requires safe use, handling and storage of dangerous substances.  This can be done by providing safe equipment, written health and safety information and training. Employers must carry out a through risk assessment before opening for business, and it should be updated regularly.  They need to ensure that there is a health and safety policy written for the setting and appoint someone to be responsible for health and safety.  Employers must ensure the workplace is fully protected. Policies should be monitored regularly in the Faculty of Business and Management.to ensure that they are keeping staff, visitors and student safe. Employees (including yourself when on work experience, even though you are not paid) also have responsibilities under the health and Safety at Work Act 1974. You must take reasonable care of your own, and other people, health and safety and not deliberately do anything that could jeopardise someone else’s health or safety.
Food Safety Act 1990-  Food Standards Agency, (2018) describe that the act is wide-ranging legislation on food and consumer protection throughout Great. In the United Kingdom, the main act regarding Food Safety Legislation is the Food Safety Act 1990 was updated in 2009 and the General Food Regulations 2004. These Acts affect all whether in manufacturing, retail or catering, no matter how large or small the business. Its purposes is to make sure that food meets customer expectations and is health and it covers the food supply. The policies could include how to handle a food; all staff within the Faculty of Business and Management need ensure that handling a food is safe. Procedures are in place everyone knows what to do for example, for the food handling staff wear protecting cloths. All staff who works in cafeteria need to ensure that they do not include anything in food which will cause damage to the health of student. This act ensures that the food you serve or sell is of the nature, substance or quality which consumers would expect.  This act also ensures that the food is labelled, advertised and presented in a way that is not false or misleading.
The Regulatory Reform (Fire Safety) Order 2005-  Firesafe, (2018) states that this act covers fire safety in both England and Wales. In food cafeteria all the staff must carry out a fire risk assessment and keep it up to date to ensure that all the fire precautions in the premises remain current and adequate. 
[bookmark: _Hlk513747859]Mental Health Act 1983 – the main purpose of this act is to allow action to be taken, where necessary, to make sure that people with mental health difficulties or learning difficulties get the care and treatment they need for their own health or safety or for the protection of the people. This act can ensure that no one is discriminated in university against for their mental health difficulties and states that they should be treated equally to people without mental health problems (Irons,A. (2006).
[bookmark: _Hlk513748209]Race Relations (Amendment) Act 2000 – Goss,S.(2003) informs that this act protects racial equality and ensures that no person is discriminated against on the ground of their race. It promotes good relations between people different ethnic backgrounds.
[bookmark: _Hlk513748757]Disability Discrimination Act (DDA) 1995 -Rnib,(2018) says that this act ensures civil rights for people with disabilities and protects them from any forms of discrimination. It encourages organisations and health authorities to overcome barriers and make reasonable adjustments to ensure full accessibility. This promotes anti discriminatory practice by ensuring that no matter what the disability you have to see the person before the disability. It enforces that a disabled person is treated the same as someone without a disability, i.e. given the same opportunities.
Age Discrimination Act 2006- Since this act was passes, it has been unlawful for employers and others to discriminate against a person because of his/her age. This applies to jobs, promotion, training and employment. This act ensure that everyone is treated with respect regardless of their age (Kapp,Marshall B (2013).
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Fire- To keep staff and student safe it is very important to keep all the fire exits clear because in any cases if an fire event occurs and the fire exits are door are blocked this may prevents all the people in the building from escaping.  
	Everyone 
		
Ensure fire escape routes are not blocked with unnecessary stuff.	
Be aware about storing combustible materials which can block fire exits. 
Packaging, cardboard and waste paper must be securely stored outside not near buildings.
	Carry out a fire safety risk assessment.
Everyone should consider how to detect fires and how to warn people quickly if they start, e.g. installing smoke alarms and fire alarms or bells.
Have the correct fire-fighting equipment for putting a fire out quickly and ensure every staffs receive proper training on procedures they need to follow. 
	Cafeteria manager
	30/04/2018

	
2
	Food allergies/hot- if the staff supply food with incorrect ingredients information to a high risk food allergic person. This may cause death or a severe reaction. 
	Both student and staff
	Make sure you warn everyone to be careful of hot drinks or food.
They need to ensure that they food is healthy to eat. 
	The policies could include how to handle a food; all staff need ensure that handling a food is safe. Procedures are in place everyone knows what to do for example, for the food handling staff wear protecting cloths.
The assessor should find out from staff what allergy training they have had and when.  The supervisor should show the ingredients being used and also any signs used to raise staff awareness / remind staff of controls in place. 
	Cafeteria manager
	27/04/1018

	
3
	Loose wires- everyone may not be able to identify such hazard which could cause trip and fall. If this accident occurs then this could cause an individual to have serious injuries.
	Having loose wires on the floor can be potential hazards to everyone within the university. 
	You can Switch off and unplug the unnecessary wires. This will free up the walkway area and help to prevent any tripping accidents in the workplace.
	 every person need to look around for electrical wires or equipment when they are walking and always check for signs warning of dangers from electricity, or any other hazard. 
Make sure everybody working with electricity has appropriate skills, knowledge and experience because wrongly wiring a plug can be unsafe and lead to fatal accidents or fires.
	Cafeteria manager
	23/05/1018

	
4
	Wet floor- if a member of staff cleans the floor with liquids and the floor is left with wet there is more possibility that student or the other member of staff could slips over the wet floor then they will end up hurting themselves.
	everyone
	Mop the wet floor immediately and use appropriate sign to tell people the floor is still wet and that they need to be extra care full on the wet services.
 [image: https://upload.wikimedia.org/wikipedia/commons/thumb/1/18/Wet_floor_-_piso_mojado.jpg/220px-Wet_floor_-_piso_mojado.jpg]
	Use appropriate cleaning materials and methods.

	 Cafeteria manager
	23/04/2018

	
5
	Noise- there are student working near the canteen so they might get districted from the noise. If people have hearing problem then the noise might be hazardous to him.
The louder the noise is, the more damage it can cause. Noise and vibration can cause long-term damage to our senses. Not only can this but hearing and touch can also be sternly affected by the exposure to excess levels of noise and vibration. This can cause permanent damage to the hearing which can lead to hearing loss.
	Everyone 
	Student should leave the area if they find that other people are making noise.  They should keep the noise level down.
Staffs need to maintain machines and equipment in good condition to reduce noise.
	A personal hearing protector can be worn to cover the ear and ear canal entrance, or inserted in the ears of a person to protect their hearing. Personal hearing protectors should be used when noise levels cannot be reduced by other control measures.

	Everyone 
	23/04/2018
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	30/04/18

	
All the staff from food cafeteria need to ensure that kitchen door is closed properly.  They also must ensure that there is enough staff to assist the student whenever possible.
[bookmark: _GoBack]Senior manager from café department must notify and train all employees on the hazards and risks from the materials with which they work, and the use of control measures developed to minimise the risks. Staffs may choose the most current and reliable control decisions, which reduce the leakage and spread of ingredients hazardous to health and make available personal protective equipment such as gloves. Every person need to look around for electrical wires or equipment when they are walking and always check for signs warning of dangers from electricity, or any other hazard. (Electricity at work regulation 1989, (2009). 
The university should make sure that everybody working with electricity has appropriate skills, knowledge and experience because wrongly wiring a plug can be risky and lead to fatal accidents or fires. They should carry out a fire safety risk assessment frequently and need to keep everything up to date. Everyone within the university should consider how to detect fires and how to warn people quickly if they start, e.g. installing smoke alarms and fire alarms or bells (Health and Safety Executive, (2018).
University should have the correct fire-fighting equipment for putting a fire out quickly and ensure every staff receive appropriate training on procedures they need to follow (Fire Safety Advice Centre, (2015). Policies and guidelines should be available all the staff to read if they are unsure about any things. They should receive handbook when being inducted to new post or rule, and frequent training should be given to make sure that all staff are kept up to date with changes are reminded of their duty (Health and Safety Executive, (2018).
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