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Introduction   

The purpose of this report is to provide an analysis of employability skills that I have,  or I need to improve, and also how can they change the direction of my entire life in a positive way. There are a lot of skills which are decisive in the career, but I think the most important are: communication, effective team working, creativity and being positive. To increase the productivity of their company, most of the employers will look up for the persons that will fit into these specific skills.


 Communication skill

Communication is the successful conveying of ideas and feelings by speaking, writing or using some other medium. True communication takes place only when all participants understand the information in the same meaning (Lussier, 2010).
Communication involves both sending and receiving information. To avoid misunderstood we need to make sure we are sending the right message, even if it is nonverbal, including body language and other signals. However, there are five key components in the communication process: the receiver who has to analyze and interpret the message; the channel which is the way the message follows (verbal, written, handwritten, electronic); feedback which is the answer; perception is the sense given to the message and it has to be the same for sender and receiver; interference is the obstacle that blocks the right message.

In the process of communication critical skills have a vital importance for the reason that is based on focusing attention to identify fine details, in order to recognize: differences and analogy, absence and presence; sorting items into groups. These skills are not only helpful for communication in professional life but are experimented as part of the method for selecting job applicants for interviews (Cottrell, 2011). Employers are looking for communicative people in their company, because they can increase the number of potential customers. Nowadays, with information technology and the Internet, we can interface with anyone in the whole world. I think the written communication skills are the more essential than ever because of increased usage of the e-mails.

I think I am a communicative person, open to everything, and it is very easy to read the message on my face (body language). I'm finding very easy to make new friends and to start a conversation even with an unknown person. I am a direct person, a quality that has both negative and positive consequences in everyday life.   

Effective team working skill

Team working is the process of working collaboratively with a group of people in order to achieve an aim; an effective and efficient action of a group. For an employer, teamwork is the most important process. Using their individual skills, people will try to cooperate and will try to do their best in any situation and to focus on providing a constructive feedback. When learning in groups employers can receive more benefits, because it gives employees to establish effective relationships with their colleagues and more scope to express themselves and finally it helps them develop a range of skills such as team working.

Researchers have found that effective team working takes place when employers encourage an education that can stimulate teamwork. Employers should focus on collaboration between coworkers and lead them to work efficiently. Leaders at all levels can play the main role in developing a culture based on trust, which stimulates productive teamwork and reduces collaborative overload. Employers and first-line supervisors for midlevel are especially obligated to be trained, that is because they might have more difficulty balancing collaborative tasks with their individual work (Meinert, 2017).

Teams can be divided into two important groups: followers and leaders. A good management can lead the organization to success, but leaders are not the only responsible persons for the success. Leaders also need to have good followers, not just people who will agree with all decisions. A good follower will debate and will thoroughly analyze all the ideas before making a right decision (Tee, 2017).
To achieve the success in the company every employer should create an environment where people will feel free to share their ideas, to help members of a team, especially new employees; to connect with people in other areas to increase their skills. In a team, you can gain new knowledge from your teammates, but to achieve the team goals every member should have communication skill as well. It is very significant to listen to group mates, to let them speak, to discuss everything in a group and to make a final decision. 

Effective team working is a very important skill for all the employers, because it increases the profit of the company. I have this skill because I can cooperate very well with work colleagues in a group and I am learning always other skills from them.   
[bookmark: _Toc522744790]Creativity skill

Creativity is inventiveness or the use of imagination or original ideas to compose something new. The creativity sometimes can be absent and that can cause lose a lot of opportunities.  The job of the employer is to reverse this occurrence to produce a positive and refreshing atmosphere. Creativity is an indispensable quality that humans have, and it is absolutely necessary for the workplace.  The biggest satisfaction of the employees is to have the freedom to do their best and to participate completely in their jobs. To achieve complacency, they need to be completely present.	Comment by Grammarly: Deleted:in

The employer must provide all the tools to a worker who will made a quality product. A worker who feels unappreciated is not happy and productive. People are all different, with different ideas and thoughts, the employer must adjust to meet the needs of its individuals and to allow for variances in the work styles of their employees. The work gets done when every worker is allowed to manifest their own sense of creativity. An employer is a right person to guide the workers through the production process.  A skilled employer will offer the opportunity to workers to work in their style to have the chance to use their input. The employer has to know that some employees will be less creative than others and also, he should know how to boost every employee creativity (Ario, 2004).	Comment by Grammarly: Deleted:M	Comment by Grammarly: Deleted:the
The majority of people are not creative. The main reasons are too many distractions, having no time to stay focused or feel stressed. On the other hand, not focusing helps to widen the horizon. What really matters for people to have more ideas is the team who can inspire you every day and can share their thoughts openly. Creative atmosphere is also an important thing. Creativity is required in the workplace to grow up and to survive. Creativity in the workplace depends more on the people and the energy between them than on the environment. Creativity is a very important skill in the workplace which can help to find solutions for every problem. But to achieve success and to create something new you need to think out of the box and to be open-minded. For me, this is the most difficult thing, because there is no one answer when it comes to creativity. I have to develop more of this skill, and maybe in the future that will help me to grow in my carrier.





[bookmark: _Toc522744791]Being positive

Positivity is the practice of being or tendency to be positive or optimistic in attitude.
Working life is sometimes stressful, and it might be hard in some workplace cultures to a knowledge that. Positivity is an important element in the workplace. Attitude is contagious, and positivity inspires people to generate new ideas. It is a pleasure for every employer to work in a company where he feels that he is praised and encouraged. It takes fortitude to think outside the box and to come up with the creative solution. An employer who will maintain a positive environment will be more likely to benefit from an inspired team. A positive attitude can change everything. It is considered by many experts to be the best predictor of success. Nothing else can impact so many characteristics crucial to the success. A good attitude is hard to maintain when facing challenges. A positive attitude is a habit that can be built over time. The benefits of a positive attitude are considerable.

Positivity is the eventual outcome of the unchecked optimist. Individuals, teams, departments, or entire organizations can be optimistic. Positivity is spreading like a virus through many companies and it is causing productivity.  On the other hand, negativity costs employers millions of dollars every year. It is quite hard to be a successful company when all your employees are not positive. That can affect the productivity and morale of the entire company. It is a very important point to have positive people in the organization, ignoring that means can affect the person's performance, the performance of others and relationships with your clients or customers (Topchik, 2001).

I consider myself a positive person and I like the positive environment, especially at workplace because thinking positive help me to generate new ideas and to be more productive.
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The purpose of this report was to describe the most important skills for the employers when they are looking to hire new people in their companies. Most of the employers are not looking for the people who know everything about their job, most of them are looking to hire optimistic, communicative, polite, positive and cooperative people. That is because it is easier to teach them how to use a special device or software than to develop in them their personal skills. Communication is the main skill. It is very easy to work in a team with communicative people, open-minded and cooperative. Body language is crucial in communication. Everyone should be careful with the tone of the voice and even with words. 

The success of big employers is based on effective team working and good environment. That is how the work becomes a challenge. When working in a team you can transfer your skills to your colleagues and also you can develop new skills. It is a great way to bring all the skills together and to find the most efficient way to tackle a project. That is why team working is very important in a company. Employers should know that to have a good team with a good level of communication skills it is not enough. A good manager should employ creative thinking and positive people in their companies. Some jobs can be stressful, and it is sometimes very difficult to remain calm and positive. Nevertheless, a conflict situation can bring constructive ideas. 

In my opinion: communication, effective team working, creativity and positivity skills are the most important to achieve company goals and aims. Every employer should pay attention to those skills when employing people.
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