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Introduction
Academic and Employability Skills


Employability skills are those skills which apply to a variety of contexts of life and work. They are described as skills required to gain employment and to enhance progress within a given business. Such skills are particularly important for workers to achieve their full potential at their places of work. Several skills have been assigned over the years, but they can be categorized under specific groupings. Employability qualities compromise organizational abilities and interpersonal competencies. That's people 's capacity to describe what they say with consistency and conciseness. It has to surface both in writing and in spoken word. Also important for this aspect is listening to what others have to say and responding appropriately to the details. Skills in problem-solving are also important to employability skills. This is the ability to comprehend a problem by breaking it down to smaller pieces. Its function assists in defining key challenges, consequences and solutions. Individuals are given the ability to apply information obtained from various sources. Employers are considerably observed working on deadlines and under pressure. Organizational skills are also important in the evaluation of employability competences. (Rao, 2010), says that is the methodical and organized part of being. This illustrates the desire to prepare to better reach goals and deadlines. A person can control his or her work progress and ensure that they are on track and achieve the necessary goals. Teamwork is greatly valued. Individuals need to demonstrate their ability to communicate with other people effectively. The people with whom to work usually come from various backgrounds and disciplines. Necessary experience should be highlighted in achieving the targets. Learning and adaptation skills are highly rated on the employability skills. That works for both employer and employee benefit. Numeracy is worthy of notice, too. This is the capacity to support proof using data and mathematics. It helps to make presentations, too. Figures must be accurate for practical purposes for any organization. Employees also need to be knowledgeable in this domain. Speaking about employability skills is not fair, without considering negotiation skills. Individuals with this ability take on board the opinions of other people before they communicate their own demands.











Article 1

Employability Skills: A Review
(Nisha, Rajasekara, Subbu)


The article speaks about the rate of employability for graduate. It also explains the rate of employability and the things that graduates need to take into account after finishing the University. The requirements of the employers are highlighted by the fact that there is a priority for the graduates to have certain skills for the jobs they are looking for. There are also mentioned the key factors that graduates need to learn before and after getting employed: communication skills, presentation skills, teambuilding skills, leadership skills, time management skills, interview skills and interpersonal skills.(Dhanavel, 2011).  Furthermore, employability depends on many variables like employability system, approaches implemented to improve employability skills and perception of employability skills by employers, based on a review of numerous studies related to employability skills. (Blom, Saeki, 2011). The most important highlights in the recruitment process are core employability skills and communication skills but graduates use to lack these skills. (Srikanth Koka and Raman, 2015) The generic employability skills are taken under serious consideration for many employers in the engineering field and a very important aspect is the knowledge of English language. It was found out that the attitude, motivation, communication and interpersonal skills are a huge plus when looking for a job. Malaysia, Japan, Singapore and Hong Kong are looking for communication skills, problem solving skills, information technology literacy and interpersonal or team working skills. In this case, the article speaks about how much effort graduates need to put into their work, that the knowledge of the industry is not enough but there are some serious requirements when it comes to do the job.(Matthew, 2016) For example, there are many aspects that can not lack, like communication skills, motivation, interpersonal skills or problem-solving skills which take part of the job and of the situations graduates face at the job. 



Article 2
What are transferable skills?
(Cheary)

This article is about transferable skills, their use, pros and cons ant their importance. First of all, the transferable skills are a set of qualities someone can be born with or learn during lifetime. They can be treated like opportunities in any way, either you have or not experience in labor because even if you had a job before and now you are looking for changing the field you are working in, the transferable skills can be useful. You can use some skills from the previous work in your new workplace and they still can work. The same happens when you do not have any experience because there are some skills everyone is born with and they can use them to accomplish their duties at the workplace. There are some very important examples of skills that you can have from previous work or you are born with and you can easily transfer them to your new job. For example Leadership skill is one of the most common skill you can transfer from a job to another, by putting it to your CV as an achieved common goal example, leading a project or also speaking about your hobbies or interests. Time Management skill is another transferable skill which proves that you can do your job in the asked timing and it also shows that you are an organized person. The Prioritization is a key skill for employers because it shows you can schedule your work and set priorities, as the most important task must be done as soon as possible. Delegation means a very important mentoring skill accomplished when you are in charge to learn someone to do certain things. To be a good listener means so much to the employer because he can be sure you will do your job correctly as long as you listen and understand the customer’s or manager’s needs. Highlighting your communication skills may put you in front of other candidates because in every job there is need of people who communicate well and that is how the tasks are accomplished. Research and analysis skill are appreciated by employers and it can be proved by giving examples of situations where you were supposed to search something and put it into the right context. As a person who seeks a job, you need to highlight your skills by giving examples or solutions in you CV.




Article 3
Hard Skills vs. Soft Skills
(Cheary)

The article speaks about hard and soft skills and the difference between them because not all the skills are on the same hierarchy. There are some tricks in highlighting you soft and hard skills which can be used to impress the employer to get you dream job. Hard skills are certain abilities you can learn through you job and experience. They can be accomplished by learning and many hours of practicing. Examples of hard skills: university or master’s degrees, abilities to code, knowing many foreign languages, specific certification, typing speed, computer skills, SEO marketing, proofreading. These skills are the most important things an employer is looking for because usually they make you eligible or not for a job interview. Soft skills are the ones we are born with or we can get them from different life situation or previous work experience. Skills like interpersonal skills, ethic skills, leadership, problem solving, team working, perseverance are the ones that we are talking about in this topic. The best way to show your soft skills to the employer is to give practical examples relating to situations you have been through and the method you accomplished your task or how you solved the problem. The most important thing about hard skills and soft skills is that they merge together. There is no way to fulfill the employer’s requirements only with hard skills even they are so important in the CV. Furthermore, technical abilities are not enough if you can not communicate, listen or have other soft skills because not just knowing things is important but also to put them in practice. 












Article 4
How to Keep Your Job Skills Current
(Doyle, 2019)

This article speaks about how to keep your job skills current. Enhancing the skills may be vital in the process of getting a job or get hired at your first job so that is why we always need to develop our knowledge and skills. Even for a job promotion the skills must be updated, and the employee should always be interested to fulfill the position’s requirements. Checking out the most wanted skills for your position may help you get promoted. That is because if you update your skills and knowledge according to the position’s requirements, both general skills and job specific, your CV will be a highlight, among others. Also, research on different websites as job description may help you to see better what employers are seeking in the job you want. Getting along in the HR department or websites like LinkedIn is a good advice because you can do a research and see what skills helped others to excel in their careers. Also, conferences or workshops may help to develop certain skills you need for a job. Following CEO’s or influent people from your industry on social media may be very helpful in having a greater vision or to see wider sides of your job. Identifying target skills and making a professional development plan is a key to succeed in your career. Many companies offer workshops and tutorials, so you need to search for them in the company and just follow the way to accomplish you target plan. Online classes are other benefits for your skills development. There are many cheap online classes or courses you can attend or also you can search for tutorials, online development classes in your own company in the IT department. In Professional Career Networking conferences you can find many related skills to your job position you may not know about and on the workshops you can easily swift skills and knowledge with other participants outside your company but working in the same field. Professional Journals keep you updated with the actual situation and you can see how things are moving, what you should change or update and also where to work on your knowledge. Volunteering is now a thing you can use as experience but more than that to develop and apply your skills. Developing both hard and soft skills may help you because they merge together, and these are the key to a promotion or getting the job you want. Having a good resume is sometimes not enough but you need to have good cover letter and reference letters. By doing all of these things over and over and being updated you way is half made. 







Analysis of my own employability skills

In order to describe my own employability skills, I would say I have both soft skills and hard skills. The main soft skills I have are the communication skills which include being a good speaker and listener but also, I manage well communicating nonverbal and writing. Leadership, problem solving, team working skills are another soft skills I have and I also developed them in my previous jobs due to the fact that I was working with people. My hard skills are improved by studying, by going to workshops, volunteering and doing professional courses. I am also very open to learn new things which may be an advantage for me and I am always ready to accomplish my tasks. In my workplace I need to be patient and have empathy because I work with elder people. There was a situation when I had to give medicine to a resident, and she declined. So, using my patience and communication skills, I explained that is vital for her to take the medicines. She refused again so I used my positive attitude and started explaining to her that when she takes the medicines she feels better, she can go in the park for a walk, hear the birds. After explaining that, I asked her nicely to take the medicines and she finally accepted. So here I highlighted my positive attitude, work ethic, empathy and persuasion skills. Every three months I go to courses to develop my skills, to keep them current and learn new insights to help me in my workplace. All in all, I developed my soft skills during time by facing different situations but also it is very important to have diplomas and certificates in order to accomplish my plans.







Conclusion


Employability skills are one of the most important things when seeking a job or looking for a promotion. They are divided in soft skills and hard skills due to their provenience. Soft skills are the onelkj’s we are born with and they are applicable in every field and the hard skills are the one’s that we accumulate in time through our professional studies. There are many factors that employers seek from employees like having the proper skills for the work they offer, to maintain the skills and also to perfect them in order to grow the quality of the work. The same things need to be done when you as an employee want a promotion. It is important to maintain and develop in order to get the promotion, so you need to put some efforts for it. There are also transferable skills which means you can use them in many fields or adapt them to the new job. 
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