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2. [bookmark: _Toc11603]Introduction:
The introduction serves as the initial section of a report or paper, where the author outlines the topic to be discussed, the purpose of the report, the methods employed to write it, and the desired outcomes. An effective introduction is crucial in making a positive first impression and piquing the reader's interest. As Lib-guides (2022) suggests, the introduction gives readers an initial sense of the author's argumentative logic, writing style, research quality, and ultimately the validity of the report's findings and conclusions (Flick 2015).




































3. [bookmark: _Toc31992]The main findings:
In the main findings section, the author delves into the ideas presented in the introduction. This portion highlights the research conducted, the data used, and the methods employed to arrive at a particular conclusion. Organizing the information into smaller parts under headings and subheadings is often preferred, with each sub-section dedicated to a particular key topic (Wohlin, Runeson et al. 2012). The author should provide evidence to support their arguments, as stated by The Open University (2022). The report's points should be logically grouped and arranged, and all sources should be correctly referenced to avoid plagiarism, according to Bangor University (2020).






































4. [bookmark: _Toc25454]Academic writings:
Academic writing pertains to the formal writing style used in educational works such as journal articles, books, and academic papers such as reports, essays, and dissertations. As stated by Scribbr (2022), academic writing aims to demonstrate the author's knowledge of a particular subject and can be used to explain topics, present research findings, analyze data, and persuade the reader to accept an opinion. Academic writing needs to be tailored to a specific audience and communicated clearly. To avoid the perception of personal or unreliable opinions, external sources must be cited as evidence to support the author's argument, as stated by Chin et al. (2012). Academic writing is an essential skill for students as it fosters critical thinking, develops analytical skills, and improves grammar and vocabulary, among other benefits.

A well-written academic study can transform a reader's perspective, according to Davis (2019), by introducing new ideas that encourage further research. The power of knowledge is tremendous enough to effect change in the world. As an interpreter and translator, paraphrasing is a skill that I use regularly (Perfecto, Vandermeer et al. 2019). Although it is not easy, I strive to understand the text, set the source material aside, and write from memory, continually expanding my vocabulary.

The writer discusses the definition and purpose of academic writing, as well as the importance of including evidence and properly citing external sources to avoid plagiarism. The writer also highlights the benefits of academic writing, such as the development of critical thinking skills and improved vocabulary and grammar. Additionally, the writer notes that academic writing can have a significant impact on readers, and may even inspire further research.

The writer then reflects on their experience with paraphrasing, which is an important skill in academic writing. They note that although they use paraphrasing frequently as an interpreter and translator, it is not always an easy task, and requires a good understanding of the source material and continual improvement of vocabulary (Defazio, Jones et al. 2010).
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Academic writing is crucial for the acquisition of knowledge and skills required for success in academia. Its purpose is to document, create, and disseminate knowledge in various academic disciplines (Belenky et al., 1986). The significance of academic writing lies in its ability to present a coherent argument that is based on a rational analysis of relevant evidence. This kind of writing requires precision, clarity, and the use of a specific vocabulary that is targeted at specific audiences such as scholars, researchers, and educators.

The scope of academic writing encompasses the objective analysis of a particular topic or subject, with the aim of advancing knowledge and understanding in that field. The quality of academic writing is a critical factor in its effectiveness and success, as it influences the level of comprehension and engagement of the intended audience. Different forms and styles of academic writing are used to cater to the needs and expectations of diverse readers, such as students, researchers, and experts in the field. Therefore, it is essential to master the skills of academic writing to communicate effectively and excel in academic pursuits (Yarris, Artino Jr et al. 2020).



















5. [bookmark: _Toc29070]Critical analysis:
Critical analysis is the ability to question the findings of a text or report rather than accepting them without question. Critical analysis involves determining whether the content is useful, whether the methods used are appropriate, and whether any issues exist with the author's ideas or techniques, as described by Singh (2021). Critical analysis entails logically breaking down what is written or read, using research and science to support responses, as stated by Browne and Keeley (2012). Critical analysis is essential in academic writing, as it teaches students to ask open-ended questions about the author and their work, such as who the author is, who the audience is, the implications of the author's work, the timing of the study, and whether there have been recent studies on the topic (Nayak and Singh 2021). 

Critical thinking enables students to compare concepts and ideas, continuously test their understanding, and differentiate between assumptions and evidence-based facts, as emphasized by the University of Wollongong, Australia (2022). Critical thinking is a valuable skill not only in academic settings but also in everyday life, as it aids in event analysis, problem-solving, and predicting future outcomes, according to Cottrell (2019).

Conducting a literature review involves several crucial steps, and one of the commonly overlooked steps is the critical analysis of the collected data. This process involves defining the research questions, identifying the criteria for selecting relevant sources, reviewing and synthesizing the gathered data, and analyzing the findings obtained. Failure to conduct a critical analysis can result in errors and inaccuracies in the literature review, leading to flawed research outcomes. Some of the common mistakes that researchers make when conducting a literature review include failing to state the research questions clearly, citing sources incorrectly, analyzing poorly written papers, and failing to check for plagiarism. To avoid these errors, it is essential to conduct a thorough critical analysis of the collected data to ensure that the research findings are accurate and reliable (Riley, Moons et al. 2019).


Critical analysis is the process of carefully examining a written or spoken text, questioning the validity and accuracy of the information presented rather than blindly accepting it as true. This involves evaluating the content's usefulness, the methods used, and any potential flaws in the author's ideas or methodology. Critical analysis is an essential skill for academic work as it encourages students to ask important questions about the author and their work (Griffin and Care 2014). This includes identifying the author's intended audience, understanding the work's implications, and considering the timing of the study in relation to any new research in the field. Critical analysis requires comparing ideas, testing understanding, and distinguishing between assumptions and evidence-based facts. Developing critical thinking skills is essential for success both in academic settings and everyday life. It can help individuals analyze events, generate solutions, and make predictions about the future.














6. [bookmark: _Toc32153]Conclusion

A well-written conclusion should not simply repeat the main thesis of the report but rather remind the reader of it and the proposed solutions (Hassan, Rehmani et al. 2022). It should effectively bring together all the key ideas presented in the report and help the reader to better understand their significance and importance.

In addition to summarizing the main points of the report, the conclusion should also provide a sense of closure and finality, signaling to the reader that the report has come to an end. It should leave the reader with a clear understanding of the main message of the report and its relevance to the broader context of the topic.

Overall, a successful conclusion is one that effectively restates the thesis of the report in a clear and concise manner, while also emphasizing its significance and relevance. It should provide a sense of closure and leave the reader with a clear understanding of the main ideas and arguments presented in the report. (Sulik and Keys 2014).
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