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Introduction 
Study skills, often known as study techniques or academic skills, are indeed the ability of keeping track of and organizing learning resources as well as notes (Cottrell and stella, 2019). This includes appropriate techniques used in learning and educational programs, such as organizing and remembering knowledge, gathering fresh information, or handling tasks. Skills for focusing, successful reading, and excellent lesson notetaking are among the abilities (Cottrell and stella, 2019). It takes study skills to get better marks, have favorable outcomes, and succeed in life as a learner. Skills provide learners the capabilities to succeed academically by summing up the qualities they require. Studying effectively is crucial for higher education. In the end, a student who develops their study skills finds a way to secure employment and begin a successful career. This essay will be able to look at people skills and the importance of the skills to students in higher education learning. This people skills includes team working between the students and their importance in their academic world. People skills are in other words referred to the interpersonal skills that one should have to be able to effectively communicate, the active listening skills, the ability to solve problems and also confidence (Wong and Linda., 2014). Students in the higher institutions should be able to learn to work with other student’s trough collaborative working which is part of the people’s skills. Students should be able to demonstrate some good communications skills and listening skills that will enable them to achieve in their grades in the university.
Summary of the book
The people’s skills as it has been highlighted in the Study skills handbook by Cottrell and Stella is not an obvious study skill (Cottrell and stella, 2019). Most cases the students will be expected to interact with the other students as part of the integral of the learning experiences. This book has been able to discuss the importance of study skills for students in higher education. The book by Cottrell and Stella have highlighted the importance of working together in a collaborative study. This topic offers the student to know the importance of working together in a group and the advantages. Some of the advantages of working together includes development of a student’s confidence and also improves the student’s communication skills (Cottrell and stella, 2019). It also offers the student to know and to understand the importance of team working and being an effective team member. It also offers the student an understanding of how group work is done an what makes groups work. The book also gives the students to understand and to be able to come up with strategies that will help in handling different aspects in collaborative working 
Evaluation 
The Study skills handbook by Cottrell and Stella is an important source of how the students can be able to develop their skills (Cottrell and stella, 2019). People skills range from the behaviors of the person. The book has been able to show the importance of person skills in the academic life of a student. Some of the person skills that the book has touched on is collaborative learning. Collaborative learn is how the student can be able to work together with the group members (Laal et al,.2012) With collaborative study the student is able to share the knowledge and to learn from each other. In the group the student should be able to ensure that the group is working. Some of the ways of making group work is by being supportive to the group; being supportive in a group involves the student participating in the group activities, being aware of the group members feelings, being able to address some anxieties in the group as wells as coming up with the group’s rules and clear boundaries. Also creating a conducive group environment for the study. A student should be able to identify his or her strengths and use it to help the group the book also highlights the importance of constructive criticism and feedback as it helps the student in improving the interpersonal skills. It also highlights the speaking and the listening skills as the student should be able to speak up and communicate well with the group members (Barkerand Alan., 2013). Also, at times of difficult moments in the group, the student should be able to mange the ways in which he or she can be able to manage the emotions that arise in the group due to the arguments about some strong opinions. The presentation skills have also been touched on and the way the student can be able to improve on the presentation skills (Bradbury and Andrew, 2006). Apart from the presentation skills, the students should expect feedback and constructive criticism. some of the ways of offering constructive criticism includes being sensitive, being current, being realistic and being kind ((Cottrell and stella, 2013). Ways of receiving criticism in a constructive way has been highlighted. The students also when participating in group work should always be fair to everyone in the group. This includes treating the fellow members in the group fairly and avoiding unfairness where necessary (Cottrell and stella, 2013). 
Reflection
From this people skills that have learnt from the Study skills handbook by Cottrell and Stella, collaborative study is important in achieving success in my university education. The people skills that I have learnt has been of benefit to me in how I participate in my group working in my studies. I have been able to develop excellent communication skills which has helped me in expressing myself well I the group. Also, it has boosted my confidence in how i interact with my fellow members of the group. I am now able to present my work well in school with confidence. Also, this module has helped me achieve an active listening skill and how to handle constructive criticism in a group and even in my continued learning.
From the skills that I have been able to achieve from this module, I will be able to utilize these skills in my future working in a group in my next semester. I will be able to utilize the importance of speaking up in a group and allowing a constructive criticism in the group. Also, this module will help me to employ fairness at all times in our group work and also top make sure that our group is working by full participating in the group’s activities.
How can you improve the skill in the future?
From the handbook of study skills from Cottrell and Stella I have learnt a lot from the feedback response and constructive criticism. I will be able to improve my skill by allowing constructive criticism from my team members in future and feedback. This constructive criticism will help in improving my weak points and I will be able to look for ways to improve them.
Techniques use to improve people skills
From this Study skills handbook by Cottrell and Stella, it has highlighted some of the techniques that a student can be able improve the people skills. That is by speaking up of what people wants to hear in the group. Also, the book also has highlighted the importance of appreciating the group members of the opinions they give and through constructive criticism, you can be able to appreciate the member even when he or she is wrong and then give them the right arise (Cottrell and stella, 2019). Also, the book has showed that through fair treatment and respect, one can be able to improve on the skills. When the difficulties arise in the group the writer has suggested that the student should explore a interpersonal and the problem solving skills. The book also highlights the ways of improving on the communication skills, active listening skills as well as the presentation skills. Some of the ways of improving your presentation skills is through practicing and being well prepared and conversant with the topic to present (Cottrell and stella, 2019).
Conclusion
In summary this essay has been able to highlight the people skills that the student out to obtain to be able to be successful in the academic field. The Study skills handbook by Cottrell and Stella has been able to highlight the importance of the study skills especially in the collaborative study. This essay has summaries the Study skills handbook by Cottrell and Stella and also, I have been able to reflect on what I have been able to learn from the handbook and the people skills. Also, techniques of improving the people skills have been highlighted as it has been given in the Study skills handbook by Cottrell and Stella.
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