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Introduction


Studying Academic and employability skills Moodle I was able to understand my weakness and develop my skills. It was remarkably interesting Moodle. I will examine and evaluate the employability skills I already possess in my report, as well as how I have used these skills throughout my university experience.
In my opinion for students to be able to contextualise and personify their own learning experiences, writhing reflective reports is essential. This enables them to assess their abilities and pinpoint any gaps in their upcoming tactics. They need to be able to describe and assess information to make goals, to improve things and effects of the activity in the report. Also need to be able to spot areas that need improvement. 
When I start the Moodle, I was quite afraid that it is going to be hard but did not take me long time to understand that there is nothing hard. Everything I had to do it was just to speck up my mind and when I had the teamwork to open-up.


Description

During the whole educational experience, I initially find what employability is. In this manner the idea of work has changed fundamentally. 
The first assignment was Academic report – Way to motivate staff. As my job role require to understand and motivate the staff, I was extremely interested to learn a lot about it. I work as a supervisor, and I am looking every day for diverse ways to motivate and reward my team. I appreciate this report because my knowledge about this subject was high. 
On many occasions I faced many challenges (deadline) and the only way to be successful (complete well my task) was to motivate my staff. When the people are motivated, they going to perform well. I can say about myself that I strongly believe in the teamwork, and I like to help my team even if there is no need it. 
Doing sometimes the same tasks, it is strongly giving me a clear vision of our weaknesses and at the same time helping to find many ways to face the problems.
 Some of the important skills which I perceived during my academic year are follows:
· Versatility and tolerance
· Relational abilities
· Adaptability
· The capacity to appreciate people on a deeper level
· The capacity to work to cut-off times and meet targets
· That you can fill in as a feature of a group
· Capacity to perform multiple tasks


I thoroughly learnt all these skills. Some important skills which I would like to explain are:

Adaptability and flexibility
Being adaptable is being able to react rapidly to concepts, obligations, demands, trends, tactics, and other procedures that may change. Possessing skills and knowledge like interpersonal, communication, creative thinking and problem-solving abilities is another aspect of adaptability. (“40+ Examples of Adaptability in the Workplace - UpJourney”) When working on projects, creating strategies, and putting diverse approaches of achieving goals into practise, it can be helpful to adaptable. You can tell how driven you are to try something new and pick up new talents by your capacity to adapt. 
Being flexible require to:
· Successfully adjusting to shifting circumstances and settings
· Having a plan but also having a backup plan in case something goes wrong
· Quick decision-making to adapt in case of changes in circumstances
· Adjust priorities and tasks
· Anticipating and reacting to situations that are changing
 
During my first year of study, I was flexible, and I adapt to the changes.
Example: 
· Moving from home to the university.
· Studying online.
· Consolidating study with individual responsibilities.


Ambition and confidence
When you have self-knowledge, I believe that nothing else is tough for you, and you should not have to put some work into it. You can only be ambitious about something that will take efforts, create a task, and leave you uncertain of your ability to complete it.
It also lessens the enjoyment of moment.
Writing at an academic level helped me to extend my vocabulary. I developed skills/ability to present an argument -idea. At the workplace in many situations, I had to write emails/letters and in my opinion, I used a more professional language since I started to study Academic and employability skills.
No matter what profession you have, it is likely that you must write report as some point. Since I started this Moodle, I felt more confident when I write the review about an employee performance or when I’ve been asked to complete some marketing reports. I learned how to collect, select and presents the facts and along the way I develop the problem-solving skills.

Business and entrepreneurial approach 
Entrepreneurial skills are often associated with becoming a businessperson. To be a businessperson it means to start and grow your own business, but people can succeed inside of larger organizations. Numerous experts have focused on creativity, but they have not found solid results.  Typical subjects include personal characteristics, relationships skills, knowledge and skills that is practical.
Emotional intelligence
Having the option to perceive, interface and control your own and other feelings is pivotal. Having the option to deal with your feelings permits you to lead and help others, which can make you more joyful and more prosperous.
Some key signs and example of emotional intelligence include:
· A capacity to recognize and adapt what individuals are feeling
· Familiarity with individual qualities and limits
· Self-Knowlagent
· A solid feeling of interest, especially about the others
Excellent communication and interpersonal skills
[bookmark: _Int_IE7hkslH]I was given the opportunity to participate in a variety of exercises during the entire module. Every type of exercise in the module had a set completion time, thus students had to complete those tasks within the allocated time. It was crucial for me to deliver the report of task within the allocated time, so it was crucial that I manage my time well in order to deliver the report on schedule. All the tasks in this module were designed to increase a variety of employability skills, but the skill that is most prominently highlighted in the module is time management because all the exercises (in class / assignments) had deadlines that students had to meet. 

Work under pressure

This has to do with how you work under pressure. 
[bookmark: _Int_24cijEs2]Pressure in a professional setting can be described as: the pressure of bodily or mental suffering, the limitation of circumstances, and the stress or urgency of things that need to be attended.  Dealing with limits that are frequently out of your control, such as resource or time limitations, the difficulty of the task or a lack of knowledge needed to execute it. Effective time management and preparation can lessen the risk of some stressful events occurring, but they cannot totally eliminate them.
Drafting an essay for me wasn’t easy! I must admit it that was really challenging. 
I had to learn how to find information and develop my own ideas. The most difficult aspect of essay writhing for me was to communicate key points within limited word count. Employability isn't just about knowing how to do the genuine task required.
At the same time participating in extracurricular activities, volunteer work during my first year helped in many ways.

Gibb's reflective circle
Description: Academic report- Way to motivate staff.
Feelings: First assignment, I thought that it is going to be hard as I have not written anything in so long time. The barer of language made me to be even more afraid at the time. 
Evaluation: Important subject for me as I need it, so I was interested to learn more about, I start to look for articles and read about this subject.
Analysis: That I could say my opinion and speck out from my experience make me feel that I learn some things from working experience. The work required much outside research. 
Conclusion: My work could be improved if I would be present every hour of my Moodle.
Action Plan: For my next reports I would like to be more professional, to use professional language and spend more time reading. I definitely need to improve my writing skills.

I was able to make new friends and develop my team-work skills by working together on the group presentation. I liked to work with my colleagues as I strongly believe that we can learn more from each other. My target was to get out from my comfort zone and work with people that I will not usually work with. Personally, I think it is interesting to work in a group because we can share ideas. I understood that is important to listen to every single member of the group and reflect on what they say. About my team and our presentation, I can say just that even if the result was not the best one, we developed some skills and set up new relationships. What I liked the most doing the group presentation it was that none of the team members was left out of discussions and if there was any situation when someone did not want to share their ideas/ feelings/ feedback we always find a way to get back to them and to make them speak up them troughs. I also liked that we stabilised roles from the first day and every single person know what they must work on. We used diverse ways to research information for our presentations (Google Scholar, etc). The day when we had to present our work in front of our colleagues for me, was a particularly difficult day. I do not feel confident to speck in front of people and in that time, I did not know my colleagues very well and this make my task even more difficult.

Gibb's reflective circle
Description: Assigment – Group presentation
Feelings: I’ve been impressed about my colleagues.
Evaluation: It was my first experience after a long time in a group (scholar). Good about this experience it was that I get to know my colleagues and I make some friendships. It was interesting for me to listen opinions from different people about the same subject. I cannot say that this experience was bad or had a bad impact on me or my colleagues. 
Analysis: ''Two heads are better than one''. The job was done quickly and easily as every single team member had a role. More hands make lighter work. 
Conclusion: If there is something what I would do differently for sure I would distribute more time for study and preparation. We should have preparate better the spick.
Action Plan: For my future group presentation I will make sure that every single member it is going to complete the task in time. How the presentation it is going to be delivered to our tutor or colleagues is important and, I will work more on that in future. 
The time spent studying Academic and employability skills give me a light on what skills I need to develop.

[image: ]
Presentation of Job Ad. Evaluation Form
Group number – 1




	Skills 			/ Score

	1

	2

	3

	4

	5


	Work 			as a team

	4

	2

	4

	5

	4


	Organization 			of job advertisement

	3

	1

	2

	2

	4


	Public 			speaking


			

	4

	3

	5

	3

	1




	Professionalism

	4

	3

	3

	1

	1




	Total 			score

	15

	9

	14

	11

	10




	Strongest 			skill

	Work 			as a team 			


	Skill 			which requires to development

	The 			team need to be better organized – every single person must know 			what they need to say in the presentation. There were some points 			when some of the members didn't know what it's going to be the 			next step for the group.
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