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Employment History

Senior Teaching Assistant	Cardiff Flying Start 		2008 – Present
To support and challenge childcare practitioners who work under the Flying Start programme. To model elements of good practice and support childcare practitioners to push their practice forward. To aide childcare practitioners in planning, implementing and evaluating activities and experiences daily. To model quality adult interactions and to work alongside children to enhance their play and future learning. To liaise with many outside agencies such as CIW, Health Visitors, Dieticians etc. To assist in identifying training needs and to write and deliver training packages to Cardiff Flying Start childcare practitioners. To work alongside Cardiff Flying Start childcare providers to assist them with the development of their continuous provision, planning, assessment and daily routines. To analyse data from assessments undertaken and produce reports for Cardiff Flying Start Managers and Welsh Government.	Comment by Bruton, Rachel: Hass and Mortensen (2016) believe that teams cannot be inspired if they don’t know what they’re working towards and don’t have explicit goals. I am fortunate to be part of the Welsh Government Programme Flying Start. This program was introduced to ensure that every child is given a flying start in life. It is mine and my teams role as outlined in the Flying Start Annex (2014) to ensure that the children in Cardiff Flying Start childcare settings are given the highest quality of care.
	Comment by Bruton, Rachel: Cheminais (2009) believed that multiagency team working leads to enhanced and improved outcomes for children and young people, through a range of joined-up services, advice and support being readily available and easily accessible. As I am part of the Flying Start programme it is imperative that we work in collaboration with others in a multiagency approach to allow the development of strong partnerships with families and other services.


Senior Nursery Nurse		Coleg Glan Hafren Nursery 	2004 – 2008
Working with childcare in a day care setting from birth until 5 years old. To work as a key person to a group of children and ensure that each child’s individual needs are met. To lead a group of childcare practitioners in planning, implementing and evaluating activities and experiences daily. To act up and take the role of manager in the manager and deputies absence. To administer first aid and prescription medication when necessary. To liaise with outside agencies. 	Comment by Bruton, Rachel: According to Biech (2008) A team working together has more and better input than individuals working alone. If everyone who works in the process is involved, it is less likely that steps will be missed. This results in better ideas, decisions and higher quality output. When working in a day nursery it was imperative that we worked together as a team to ensure that the children whom we looked after received the highest standard of care. Team work was essential not only for the day to day running of the nursery but also to ensure that the children were offered high quality experiences to support and challenge their development.



Teaching Assistant		St Cyres High School		2001 – 2004
Working with children with a range of additional needs from ages 11 to 19 within the classroom environment. To work under the direction of the class teacher but to ensure that the child’s IEP or Education Statement is adhered to at all times. Establish good relationships with pupils, their families, teachers and outside agencies.  	Comment by Bruton, Rachel: McDermott (2017) found that support staff had a positive effect on teachers’ level of job satisfaction. The main reasons given for this were more pupils having their individual needs met, learning and achievement of pupils being improved, the personal qualities and skills of support staff, and increased time being available for teaching.  It was my role as a teaching assistant to work in a team with the teacher to assist them in their key role of educating the children in their care.
		

Education

UWTSD			BA Hons Early Years Education and Care Degree			2018 – 2020
Cardiff Met		PCET – Module 1							2011
Coleg Glan Hafren	CACHE Level 4 Certificate for the Early Years Advanced Practitioner 	2005 – 2007
Coleg Glan Hafren	GCSE Maths – C							2006
Coleg Glan Hafren	BTEC ND in Childhood Studies					1999 - 2001
St Teilos C/W		GCSE – English Lit - C Lang - C, History - C, Home Economics – C	1998
                                            Childcare -   B, History – C, Business Studies – C, R.E. – C, Science – E

Additional Information

Sitter for Barnardos
Supporting a child with complex additional needs giving her and her family needed respite out of the home on a weekly basis. 
 
Trained and delivered The Parent Nurturing Programme
Delivery a prescribed 10 week parent nurturing programme to families in Cardiff Flying Start areas. The Nurturing Parenting Programs target all families at risk for abuse and neglect with children birth to 18 years. The programs feature activities to foster positive parenting skills with nurturing behaviours, promote healthy physical and emotional development, and teach appropriate role and developmental expectations.


Paediatric first aider
The qualification covers the practical skills that are required to save the life of child or infant during an emergency.

Advanced Child Protection 
Advanced Child Protection qualification ensures that participants:
• Gain an understanding of the Legislative and policy framework
• Explore the importance of children's rights in the context of child protection
• Consider the roles and legal duties of agencies involved in child protection
• Practice recording skills
• Explore what is meant by effective information sharing
• Learn about making a referral to Children's Services
• Explore possible involvement in the statutory child protection system following a referral 
• Partnership working with parents and carers
Hold a valid DBS
Hold a clean driving licence for 19 years along with a minibus license













Rachel Bruton - Personal Development Plan

	Area for further development  (provide further details)
	Why?
	How?
	Who/Where?
	When?

	1. Knowledge



PGCE/PCET



	To further my goal in becoming a Post Compulsory Teacher
	Post-Compulsory Education and Training (PCET) (PGCE)	Comment by Bruton, Rachel: Rothwell and Whiteford, (2011) consider that lifelong learning builds on prior learning as it expands knowledge and skills in breadth and depth. I believe that the knowledge that I have obtained throughout my career and also my studies at UWTSD will aide me greatly to undertake the next steps in me becoming a Teacher.



The Professional Graduate Certificate in Education (PGCE) – Post-Compulsory Education and Training (PCET) program of study is specifically designed for those wanting to teach in in post-compulsory contexts such as higher, further, adult and community education, prison education, training and development and vocational education and training.


	https://cavc.ac.uk/en/courses/pgce?occurrence=116949 

Cardiff and the Vale College £2550

The Post-Compulsory Education and Training (PCET) part-time program lasts over 2 academic years. The Program starts September 2020 and ends in May 2022.


	September 2020



	2. Knowledge 



Public Speaking


	To gain confidence in presenting skills 
	Camera and Public Speaking Powerful Techniques

This courses provides the knowledge of:
· How to prepare and deliver powerful speeches in person, in public presentations or online
· Technicalities
· Mindset
· Voice and presence to boost your confidence 
· Get the audience to engage with you instantly
	https://www.eventbrite.co.uk/e/camera-and-public-speaking-powerful-techniques-online-masterclass-business-registration-87683392387?aff=ebdssbdestsearch
Camera and Public Speaking Powerful Techniques Online Masterclass Business, Cardiff - £10 
This is a one off training event
	03/02/2020

	3. Skills



Welsh



	To promote and encourage the development of the Welsh Language within Flying Start provision in Cardiff. This will assist with the delivery of the Cymraeg 2050 Welsh Government Strategy of 1 million welsh speakers by  
2050

	Promotion of Welsh in Early Years settings	Comment by Bruton, Rachel: As cited by Rowland, Hall and Altarwneh (2017) The main aims of training and development are considered to be those of increasing, improving, and enhancing employees’ abilities, skills, capabilities and knowledge; leading to increased efficiency, effectiveness and overall increases in productivity (Armstrong and Baron, 1998; Holbeche, 2001; Longnecker and Fink, 2005; Dirani, 2009; Holloway, 2009). I feel that the knowledge that I have gained throughout my time in UWTSD has assisted me to improve my practice within my current job role. It has enabled me to keep my practice current and up to date through exploring current thinking principles and practice.

This course is aimed at professionals in pre-school settings without fluency in Welsh, and provides a range of strategies for achieving a genuinely, bilingual environment.

Participants will: develop knowledge of Welsh games and songs to use in their setting; simple Welsh words and phrases to use in child care settings. 
	https://www.childcareincardiff-training.co.uk/childcare/courses/bookings/c_detail.asp?cid=1840&iscancelled=0&curpage=3&keyword=&ds=1&unconfirmed=&cs=&subid=&keystages=&locationid=&sdate=14 January 2020&searchcode=&asearch=&tutid=&estid=&sday=&smonth=&syear=&targetid=&cal=&calday=&calmonth=&calyear=&caldate=&submonth=&subyear=&list=&palist=&frompage=&a=&b=&c=&d=&s_leaid= 


Cardiff Flying Start Training
Eastmoors Road, Cardiff
No cost

This is a one off training event
	29/02/2019

	4. Skills



Presentation Skills


	To assist with gaining confidence and improve the preparing, writing and delivering of presentations.


	Presentation Skills - Online Module
This online module introduces you to the different types of presentation and will then be taken through the step by step process of preparing, writing and delivering a successful presentation.
	https://cardiff.learningpool.com/enrol/index.php?id=355

Cardiff Council E Academy Training
Online module – 30 minutes


	By April 2020

	5. Values


Resilience



	To assist to become a more resilient person. This will aide with stress management and help to give strategies to be more mindful within the workplace.

	Personal Resilience - Online Module 	Comment by Bruton, Rachel: Kulkarni (2013) believes that training and development programs play a vital role in the workplace as they improve employee performance, it updates employee knowledge and enhances their personal skills. As I work for a large Government organisation I am fortunate to be offered many training and development opportunities. In the current climate many of these training opportunities are accessed via a digital e learning module.


On completion of this online module you should have a better understanding of what personal resilience is as well as the elements that contribute to being truly resilient. We will look at the differences between pressure and stress, the signs and symptoms of stress and how to manage your stressors. Lastly we will look at ways of improving your resilience levels and will provide useful relaxation techniques which can be incorporated into your daily routine.

	https://cardiff.learningpool.com/enrol/index.php?id=445

Cardiff Council E Academy Training
Online module – 1 hour

	By April 2020

	6. Values 


Handling Conflict


	To gain more confidence in having difficult conversations with others.
	Handling Conflict 

This course is for leaders and will provide you with the skills you need to effectively handle conflict within the workplace. You will explore what creates conflict in the workplace along with recognising behaviour types and developing open communication within your team. You will look at re building workplace relationships and accepting and addressing conflict through effective conflict resolution processes and the importance of having written procedures and policies.

	https://www.childcareincardiff-training.co.uk/childcare/courses/bookings/c_detail.asp?cid=1848&iscancelled=0&curpage=2&keyword=&ds=1&unconfirmed=&cs=&subid=&keystages=&locationid=&sdate=14 January 2020&searchcode=&asearch=&tutid=&estid=&sday=&smonth=&syear=&targetid=&cal=&calday=&calmonth=&calyear=&caldate=&submonth=&subyear=&list=&palist=&frompage=&a=&b=&c=&d=&s_leaid= 

Cardiff Flying Start Training
Eastmoors Road, Cardiff
No cost

This is a one off training event

	11/02/2020

	7. Other


Observation of Teaching
	To gain a deeper knowledge from trained professionals to assist with the development of becoming a Post Compulsory Teacher
	Observe Post Compulsory Teaching in practice	Comment by Bruton, Rachel: According to Bell (2008) observation of teaching offers many benefits such as improvements in teaching practice and the development of confidence to teach and learn more about teaching. It is my aim to observe many different teachers in very different establishments to gain a deeper knowledge and understanding of what is needed to become an excellent teacher.


According to The British Council (2013) observing other teachers is a key part of development; it improves teachers’ own self-awareness of their skills and also can makes managers more effective at identifying areas needed for further growth
	St Cyres High School – One day of observing teaching practice from 11-19 year olds

Treorchy College – 2 days of observing teaching practice on the CACHE diploma Level 3 childcare

Cardiff Flying Start – One day of observing the delivery of Inclusion for all training

	From April 2020




Personal Statement

I am a highly qualified and enthusiastic Early Years practitioner currently working within the Advisory Team for Cardiff Flying Start as a Senior Teaching Assistant. I have over 18 years’ experience of working with children from birth to 19 years old in private, public and charitable sectors. I am currently in my final year of a BA Hons Early Years Education and Care Degree course in the University of Wales Trinity St David. I am highly motivated and strive to keep my knowledge of Early Years education current and up to date. I do this by attending regular training events, reading journal articles and reading relevant early year’s books.
	I am organised, efficient and have excellent time management skills which have been essential over the last two years as I have been working full time whilst undertaking a full time degree course and also being a mother to two children. I am a good team player and have worked within large teams throughout my career. I am dependable, reliable and committed to working in collaboration with others. I have excellent communication skills which I have developed whilst working alongside childcare practitioners, multiagency professionals and parents. I am confident in communicating to large groups of people and as part of my current role I assist in identifying training needs. I write and deliver training packages which I have delivered to up to 250 Flying Start childcare practitioners and also to Flying Start parents.	Comment by Bruton, Rachel: According to Savolainen, Lopez- Fresno and Ikonen (2014) high levels of workplace activity is largely about relationships, interaction and communication between people. I work in a team of 10 people and believe that communication is a fundamental key element to an effective, productive team. Adu-Oppong and Agyin-Birikorang (2014) believe that the workplace is important in communication as every administrative function and activity involves some form of direct or indirect communication. I try to ensure that my communication is clear in all aspects of my work, through conversations, in reports and also in emails.	Comment by Bruton, Rachel: As cited by Noller, P (2006). Guerro and Floyd (2006) found that someone with great communication skills has the potential to influence others. Through my current role I have written and developed a training package encouraging non-working parents back into work. This course proved extremely successful with three parents now in employment, and working towards their level 2 and 3 childcare qualifications. 
	Comment by Bruton, Rachel: According to Kenneth (2007), without communication, the teaching and learning process will not take place. Therefore, teachers with good communication skills will create a more successful teaching and learning environment for the students. This is something that I think is paramount when delivering training to childcare practitioners. I endeavour to ensure that I use as many types of communication styles to enable the learning process to take place.

I understand the crucial role that technology plays in the workplace and I am experienced in using all Microsoft programs and have advanced levels in Excel. In my current role I analyse data that is reported directly to the Welsh Government and I am a Social Media Champion promoting services and support to parents through the Flying Start social media accounts. 
	I understand how motivating others achieves a more productive workforce. I am extremely passionate about all aspects of early years’ childcare and strive to assist all Flying Start childcare providers to offer the highest levels of quality to the children in their care. I am driven and enthusiastic and have a willingness to learn new skills. I am outgoing and enjoy helping others to achieve their goals. I always strive to work hard and enjoy taking on new challenges. 	Comment by Bruton, Rachel: According to Bhardwaj, Sharma and Deepshikha (2017) having open communication leads to better relationships between individuals. Within my role I believe that it is extremely important to have open conversations with childcare practitioners as it enables me to assist and support them in offering the highest level of quality childcare required under the Flying Start Programme as outlined in the Flying Start Annex (2014).


Reflection
Word Count - 993

To assist me in writing this assignment I will be using the Gibbs (1988) cycle of reflection. I felt really excited when I discovered the title of this current module was 'Employability and Future Pathways’. This has been a question that I have been mulling over in my mind for a while and hoped that this module could support me with the knowledge needed in considering the next steps in my career.
	 I began my academic journey in 2018 where a change in line manager lead me to question where I could see myself in five years. Although I really enjoyed my role as a Senior Teaching Assistant for Cardiff Flying Start I had been in the role for nearly 10 years. She could see that I needed something extra to move my practice forward, to give me a new challenge and to keep me motivated and suggested I embark on a degree in Early Years. I was nervous at the thought of undertaking an undergraduate degree course and believed that I was not capable of the standard of work that was required. I also felt that I didn’t have the time to give towards my studies as I have two small children and work full time. My line manager was understanding and reassuring and I soon became to realise that the barriers that I had to learning were unfounded and my goal was actually achievable. She helped me to find a course that would assist me to progress academically and one that would both challenge me but also support me in my current role.
In August 2018 I enrolled onto the BA Early Years Education and Care degree course in the University of Trinity St David in Swansea. I chose this course because I could continue to work in my current employment and that the course completion would be in 2 years. I was still unaware of my future career plans but knew that by undertaking a degree in something that I was interested in and also had relevance to my current job role would be a very good option. I was nervous but excited by the prospect of beginning something new. I knew that by choosing this course I would face some challenges, such as the commute to University. I live and work in Cardiff and each week I have to commute 50 miles to attend lectures, but I was willing to do this as I believed this was the best option for me to progress and develop.
During the induction I met many likeminded individuals who had the same values and ideas on early years as I did and was excited and inspired at the opportunity ahead of me. The first module I found extremely daunting, the idea of presenting to an audience sent me into a panic and pushed me far out of my comfort zone. I felt that the lecturer helped me to gain the knowledge and confidence needed to undertake this task and I felt both excited and relieved upon completion. I was elated at the grade that I achieved in my first assignment. I realised that I was capable and could work to the standard required to obtain a BA Hons degree. 
 	From the start of the course I found it difficult to use the Harvard referencing technique correctly. To assist me with this I sought advice from the Library, I purchased a reference guide and also used feedback from assignments to learn from the mistakes I made. I now feel confident with this aspect and I am now achieving the higher marks in referencing.
	I have found that the modules have assisted me in obtaining a deeper knowledge and understanding of early year’s development which has had a big impact upon my job role. I relish finding out about new current thinking in the field of child development and strive for my practice to be in line with this and to share this knowledge with others.
	On a few occasions I have worked in collaboration with other likeminded professionals in small groups. I have found the not being in total control of an assignment quite unnerving.  However collaborative working has been a positive experience overall, with sharing knowledge and understanding from other learners as the most beneficial aspect.
I have found that this module has given me the drive and motivation to seek advice and support to aide me in the next steps in my career pathway of becoming a Teacher. It has given me the confidence to move my thoughts into actions and also the ability to focus on researching the appropriate courses and writing the relevant documentation needed for interviews. The research I undertook for this module helped me to locate the course that best suited me and the knowledge gained from lectures gave me the support needed to apply. I was invited for an interview and felt that the module had given me all the tools needed to help me succeed. I was successful in my application and have been accepted onto a PgCE in Post Compulsory Education and Training at the University of South Wales which begins in September 2020. I am excited about what the future holds. 
As a nearly 40 year old woman I have many ideas on the things that I could have done differently, but I am a firm believer in things happening for a reason. In an ideal world I would have completed my A Levels at 18 years old and then gone on to University but that wasn’t the case. My experiences have actually shaped me into the person I am today and given me the confidence to embark on a new chapter in my career and life. I have always been motivated to work hard and further develop myself. I now wish to endeavour to share my passion in early year’s education with others and to inspire them as I have been inspired.
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