Event Risk Assessment:

Title:
Date:

	Event Description
	Army field hospital 203

	Department:
	Army reserve centre

	Event Location:
	Morfa, swansea

	Event Organiser (Module Lead) Name
	

	Student Event Manager 
	Tania davies

	Student Treasurer
	

	Numbers of students attending
	24

	Students with additional needs (please describe)
	n/a

	Numbers of staff attending
	2

	Number of first aiders attending
	

	Start Date:
	30/04/2019

	Return Date:
	30/04/2019

	Event Details:
	Team building







Examination and Description of Health and Safety Legislation Included (750 words minimum)
	Health and safety legislations are about keeping people safe within the working environment and making sure everyone is following the health safety guidelines (health and safety executive, 2019). Health and safety is controlled by the government but implemented by the health and safety executive and local authorities (health and safety executive, 2019) to ensure health and safety regulations are being met they hold regular inspections on workplaces (health and safety executive, 2019) There are several different policies in place to make sure that everyone is kept as safe as possible including reporting of injuries, diseases and dangerous occurrences regulations 2013 (RIDDOR) (health and safety executive, 2019) RIDDOR makes sure that all employers whether they self-employed or working for a company report any dangerous occurrences, accidents and also any deaths that occur (health and safety executive, 2019) these only need to be reported if they happen within working hours and if they happen within the working environment or if it is somewhere else but work related, you also need to report any bacterial or infectious hazards or outbreaks which could involve working with dangerous substances that could harm your health for example working in a lab with possibly toxic chemicals or working with other dangerous materials that could contain any cancer causing materials (health and safety executive,2019) another policy that is used to help keep everyone safe is control of substances hazardous to health (COSHH) which involves regularly checking your employees health if they are regularly exposed to hazardous chemicals or materials to ensure it isn’t effecting their health short term and long term and also ensures any chemicals that are used within the working environment are used and handled safely and correctly with the correct equipment (health and safety executive, 2019) things already in place to help enforce this is ensuring there is safety equipment around which would include gloves, goggles, aprons, face masks or respirators this equipment falls under the personal protective equipment part of COSHH (health and safety executive, 2019) personal protective equipment could also include hard hats, steel toe capped footwear or high vis clothing (health and safety executive, 2019) part of the policy also ensure that the personal protective equipment is kept in good clean working order and that it fits correctly otherwise it would not be beneficial to the user of the personal protective equipment (health and safety executive, 2019) another important part of COSHH also includes making sure you are prepared for emergencies by making sure all employees are up to date with how to deal with an emergency, making sure all equipment is intact, unused and no broken safety seals and making sure the correct information is available to everyone to have a look at (health and safety executive,2019) all of this is an employer’s responsibility to ensure that these health and safety policies are met and followed as it is there duty to protect their employer’s and ensure there feel safe enough to do their work productively (health and safety executive, 2019) if employer’s are not satisfied with the health and safety policy in place within their working environment they can bring this up with employer but if they still feel dissatisfied or no changes are made then they can make complaints to the health and safety executive department (health and safety executive, 2019) as an employer according to the health and safety executive it is your responsibility to ensure that risk assessments are carried out regularly, that correct and accurate is displayed effectively or provided to each staff member to read and must also provide training and instruct on how to use any equipment or chemicals safely and correctly (health and safety executive, 2019) employers must also ensure they have the correct first aid equipment within the workplace and that there is an appointed first aider on each shift and also any information about first aid arrangements must be provided to all employees (health and safety executive, 2019) you would also need to assess your workplace and the what adequate and appropriate first aid equipment might be required some these things could be how many staff members you have, where the nearest emergency department is, the type of work that is being carried out and what kind of risks it carries and also first aid that maybe required for of the public that comes to the workplace (health and safety, 2019)
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Lifting heavy objects 
	everyone
	Manual handling
	Two man lift
	Event staff
	30/04/19

	
2
	Wet weather
	everyone
	Appropriate footwear
	Avoid outdoor activities
	Event staff
	30/04/19

	
3
	Uneven ground 
	everyone
	Signs and barriers, keeping activities in areas appropriate for those activities
	Make people aware of where the uneven surfaces are
	Event staff
	30/04/19

	
4
	Allergic reaction
	everyone
	They are aware of their allergy and what they need to avoid
	Ensuring they stay away from anything that could cause an allergic reaction
	Event staff
	30/04/19

	
5
	Vehicles driving round the car park
	everyone
	Footpaths and pedestrian areas
	Ensuring people are aware of where cars go and where is safe to walk
	Event staff
	30/04/19




Risk Assessments 		

[image: https://upload.wikimedia.org/wikipedia/en/f/fe/TSDLogo.png]

Trinity St. David	Page 8 of 8




Review of Risk Assessment Process (250 words)
	Review Date:
	08/05/2019

	Doing this risk assessment, I now understand more why they need to be carried out regularly and have gained an insight into just the amount of effort that it requires and just how much needs to be assessed. I felt doing this risk assessment was rather easy but also that if this was something I had to regularly as part of my job I would find it rather tedious and mundane as it would just be filling out the same piece of paper but for a different event and I would much prefer being in a more active job or role. The people whose job it is to fill out these risk assessments must think of even the smallest things which may be things that we would not consider a risk which would include weather, travel and the people attending this event and whether they could pose a health and safety risk such as any health conditions they may have or any disabilities but  is something they may have been dealing for a while and now don’t see it as a problem or risk but it all needs to be documented and weighed out at what risk level it is. In conclusion I found doing risk assessment insightful and educational and also understand the value of why they need to be done but also something I would rather not have to do regularly within a job if possible.













FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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