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Digital Artifact 
	GreenLeaf Grocers 

	ITEMS 
	QUANTITY 

	Apple 
	12 

	Bananas 
	4 

	Carrots 
	18 

	Potatoes 
	30 

	Milk - 2L 
	6 

	Bread Loaves 
	3 

	Eggs 
	10 

	Pasta 
	22 
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DECISION AND ITERATION LOG  
WHY I CHOOSE MY TOOL
I chose Excel because I want to improve my skills with it and it is good for working with numbers which   is needed for stock check. Excel is a tool that suits the business task, and I feel comfortable using it. Excel is good for organising information and performing calculations. I used the data from the   scenario and Excel helped me compare sales, costs and profit, It is very useful for this kind of work. It is also easy to make charts and table in Excel which helps me understand the information better. It helps me understand the information better. It helps me to compare information easy (Microsoft, 2026).
WHAT INFORMATION I USED
I used information from the lecture notes and my own notes from my university modules. I used the weekly sales information from scenario to create my work. The data included the number of units sold selling price per unit and total sales. I organised the information in Excel and calculated the sales totals using formulas. I used the details and data provided in the Greenleaf Grocers scenario Including weekly sales records   quantities of o each product sold and selling price.  I recorded information into   Microsoft Excel and organised it very well into clear table. I checked the data to make sure is accurate.  

HOW I CREATED MY ARTEFACT
Here, polished version with improved grammar and flow writing. To capture the calculated sales figures l entered the data into a Microsoft Excel table and converted it into a bar chart showing the total sales. The results were presented clearly and simply using Microsoft Excel charting features finally. I double checked all figures to ensure accuracy.  I created my artefact using   Microsoft Excel by following steps and guidance from my digital skill material week6 course materials. I planned myself by labelled each column perfectly such as product name quantity sold. sale price, and cost and I was trying to be  well organized from the beginning The stock that I have used is from my chart Greenleaf Grocers scenario total number of units 105 units [12+4+18+30+6+3+3+0+22 total 105 units.

WHAT CHANGES I MADE
I improved my work by organising information clearly, using simple formatting to make it easy to read. Adjusted content. I simplified my writing fixed small errors and removed unnecessary point.  I used formulas to calculate the total sale; I used different colours to make the spreadsheet easier to read and clear. I checked all the quantities in my chart that is correct. I checked the figures to make sure the results are all good, I checked the spreadsheet   for errors and corrected immediately (Digicentre, 2025).  
FEEDBACK I USED
I made my writing easy to read and organised my chart labels. I have checked all my calculation and added a short explanation for my chart. I checked all the errors tying errors before   finishing my chart to make sure my work is correct and well organised (UWTSD, 2026).
FINAL EXPLANATION 
I can use digital tools to calculate and organized and  show information clearly. I checked my work to know that is perfect and organized. 
finished my Artefact and organised Excel spreadsheet   using Greenleaf Grocers data and following all the guidance from University of Wales Trinity Saint David Digital skills week 6 course materials.


Reference: Microsoft (2026) Microsoft Excel [Version][ software
https;//www.microsoft.com/en-us/microsoft365/excel.	
University of Wales Trinity Saint David (2026) Bitesize Excel Working with tables
DigiCenter.Availableat; https;//digitalskills.uwtsd,ac,uk/resource/bitesize-excel-working-with-tables (uwtsd.2025)
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