
Sara Davies
Location: Swansea
Mob: 07908 181386
Email: saradavies992@gmail.com
Professional Profile

A creative, competent and enthusiastic worker with a proven track record in supporting the implementation and promotion of innovative new product design. Offers broad illustration and design knowledge along with skills in marketing, social media and information technology, and is a confident Adobe user. Possesses an excellent work ethic and used to working to deadlines and balancing time management; a valued team member who can also work on own initiative. Currently seeking a role in graphic design, marketing or repro-graphics where skills can be fully utilised to enhance further professional development.
Key Skills

Intermediate Adobe Photoshop, InDesign and Illustrator skills
Advanced IT, social media and Microsoft Office skills
Online marketing
Creative with attention to detail 
Delivering presentations
Continuous improvements
Effective communication and interpersonal skills 
Updating websites
Employment History

Hafal                                                                                         December 2017 - December 2018
Media and Marketing Apprentice
Key Achievements 
· Played a key role in setting up and staffing stalls at public events to promote the organisation, sometimes single-handedly, and distributed publications or promotional packs. 
· Successfully monitored social media website Clic along with the charity's websites, and authored articles and stories on them. 
· Devised booklets, handbooks and leaflets to promote Hafal projects and Clic. 
· [bookmark: _GoBack]Secured information in spreadsheets to achieve an IT qualification.

NPTCBC Print and Graphics                                                                                    June 2017
Prince's Trust Work Placement
Key Achievements 
Spearheaded the design and implementation of a new logo for a local training company. 
Collaborated closely with colleagues to create new merchandise for local schools and businesses. 
Demonstrated great customer service in a fast-paced environment.

Galaxias Tech                                                                                         February – March 2017
Graphic Designer
Key Achievements 
Conceptualised application forms and compiled the company handbook.
Designed innovative posters in Microsoft Word and Publisher to advertise open days and coding sessions.
Formulated fresh ideas for new websites using coding techniques.

HSBC                                                                                                                     January 2017
Data Observer
Key Achievements 
Produced data with a tablet when visiting employees’ work spaces.
Counted how many people were at each work space at one time, and what tasks they were undertaking.
Closely aided research by referring this data to an agency.

Fitness Health Ltd                                                                               March – September 2016
Graphic Designer
Key Achievements 
Utilised design skills in creating jewellery, newsletters and clothing with Adobe programs.
Undertook additional creative tasks including photography and video editing.
Oversaw the online marketing and media output for this small firm.
Created a significant social media and online presence. Maximised audience reach by 65%. 

Seasonal Employment

Amazon                                                                                              November 2014 – February 2016
Warehouse Operative
Key Achievements 
· Enhanced quality and productivity during assignments including stowing new stock.
· Assisted another warehouse department with packing customers’ orders.
· Communicated with other employees within a team.
· Achieved personal targets on completion of personal duties within a certain time scale.
· Entrusted to personally pick customers’ orders.
· Liaised with colleagues in a team to assist with the completion of activity sheets.
· Replenished displays to meet peak customer flow periods.

Equity Red Star Insurance                                                                           July – October 2015
Underwriting Assistant
Key Achievements 
Processed data in IT programs including Microsoft Word and Excel. 
Adhered closely to confidentiality procedures.
Collaborated with a small team to issue renewal invitations to clients. 

Education

BA (Hons) degree grade 2:2     General Illustration (2014)

HND                                          General Illustration (2013)

BTEC National Diploma            Fine Arts (2011)

9 GCSE’s grade B-C                 including English and Mathematics (2009) 
Hobbies & Interests

Athletics, singing with choir 4D, illustration, circuit training and reading. Has a full, clean drivers’ licence.
References

References are available upon request.
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