Curriculum Vitae Template
Your Full Name
Address: 
Telephone: 
Email: [Professional Email Address]
LinkedIn: [If applicable, LinkedIn Profile URL]

Professional Profile
Using persuasive statements identify your professional values Think about how you know that you do them well.
For example:
I am a learner-focused education practitioner with [X] years of experience in Early Years/ Primary/ Secondary schools. 
I am skilled in inclusive teaching practice, behaviour management, …………………………...
I demonstrate a commitment to supporting learner achievement, ………………………. 
Alongside my current employment commitments, I am a highly motivated part-time undergraduate student at UWTSD studying for a Foundation degree in Inclusive Education……
Key Skills
Identify in full sentences some appropriate key skills you can offer. Think about how you know that you do them well.
For example, choose from:

· Teaching and Learning Delivery
· Curriculum Development
· Assessment and Moderation
· Lesson Planning and Scheme of Work Design
· Inclusive and Differentiated Teaching
· Learner Engagement and Retention
· Coaching and Mentoring
· Quality Assurance Processes
· Digital Learning Technologies
· Safeguarding and Prevent Duties
· Behaviour Management
· Student Progress Monitoring
· Learning Support and Academic Guidance

Professional Experience
Current Job Title
School/Organisation/Company Name | Month Year – Present
Key Responsibilities 
Using bullet points, identify some of your current responsibilities, e.g. 

· Deliver engaging lessons to learners across a range of levels and abilities.
· Develop lesson plans and learning resources aligned with curriculum requirements.
· Assess learner progress through formative and summative assessment methods.
· Monitor attendance, achievement, and progression.
· Provide academic and pastoral support to learners.
· Contribute to quality improvement initiatives and curriculum reviews.
· Maintain accurate records and complete required administrative duties.
Key Achievements
In full sentences, identify some of your key achievements, e.g. the positive difference you have made and/or the positive impact of what you have done
I produced differentiated learning materials that were adopted across the year group following evidence of increased pupil motivation and participation.
I supported pupils identified as requiring additional literacy support, with several progressing by two reading levels within one academic term

Previous Employment
School/Organisation/Company Name | Month Year – Month Year
Key Responsibilities
· [Responsibility]
· [Responsibility]
· [Responsibility]
Key Achievements
· [Achievement]
· [Achievement]

School/Organisation/Company Name | Month Year – Month Year
Key Responsibilities
· [Responsibility]
· [Responsibility]
· [Responsibility]
Key Achievements
· [Achievement]
· [Achievement]
Education and Qualifications
Qualification
Institution Name | Year
Qualification
Institution Name | Year
For example,
· GCSEs (especially English, Maths, Science)
· A’ Levels
· HLTA
· University of Wales Trinity Saint David: Currently completing a Foundation degree in Inclusive Education (due to complete June 2028)

Professional Development
Using bullet points, identify some of the professional development training you have attended, e.g.
· Safeguarding Training   Date
· Prevent Training           Date
· Equality, Diversity and Inclusion Training    Date
· Digital Teaching and Learning Training     Date
· Other specific CPD    Date(s)


Additional Experience
For example,
Learning Platforms Used
For example,
· Microsoft Teams
· Moodle
· Canvas
· Google Classroom
· Other VLEs
Interests and Hobbies

References
Reference 1                                                           OR                     References available on request
Name: [Name]
Position: [Job Title]
Organisation: [Organisation]
Contact: Available on request
Reference 2
Name: [Name]
Position: [Job Title]
Organisation: [Organisation]
Contact: Available on request

