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[bookmark: _Toc511135499]1.0 Introduction
This report will detail an investigation into my past work, particularly where there was need for improvement, and will outline how I could improve my report writing in future instances. The report will cover several pieces of written assessments and one spoken presentation, to allow for improvement across all of the professional areas needed in the workplace.
[bookmark: _Toc511135500]1.1 Aims
The Aim of this report is to conduct a reflective assessment of my past work, to help identify areas of weakness. Through identifying these areas, I will be able to improve my future work, whilst also giving me the necessary skills to correctly and precisely assess myself, both in writing and in the workplace.
[bookmark: _Toc511135501]1.2 Objectives
To identify areas of weakness, specifically in places where there are reoccurring errors, throughout my pieces of work.
To conduct a conclusive investigation into these errors, and to form strategies to effectively eradicate these errors in future work.


[bookmark: _Toc511135502]2.0 Intro to Automotive Eng: Technical Poster
[bookmark: _Toc511135503]2.1 Assignment Brief
The brief for this assignment was to produce a technical poster detailing the personal choice of one topical subject taught to us in the module. The subject also had to be linked into one of the practical sessions also partaken in the module.
[bookmark: _Toc511135504]2.2 Feedback Received
[bookmark: _Toc511135505]2.2.1 Grade
The grade that I received for this piece of coursework was 64%.
[bookmark: _Toc511135506]2.2.2 Research
I needed to keep a consistent format to my referencing throughout the piece of work, as towards the end I had an unintentional change of referencing convention.
[bookmark: _Toc511135507]2.2.3 Knowledge and Understanding
I had a strong introduction and background into the topic, however I needed to improve my explanation into the subject matter, and why it was important to engineers.
[bookmark: _Toc511135508]2.2.4 Analysis
I needed a formal conclusion that could have linked into further explanations as to the importance of the subject in professional practice.
[bookmark: _Toc511135509]2.2.5 Skills for Professional Practice
The poster was of a reasonable standard; however I could have made more use of white spaces, and needed a more defined gap between columns.
[bookmark: _Toc511135510]2.3 Improvements
To improve this piece of work, I should have given more time to proof reading the finish piece. This would have enabled me to better evaluate the standard of my work, and ensure I stuck to Harvard referencing conventions. To further back this up, I shouldn’t leave things to the last minute to allow for any changes that may need to made prior to deadlines.



[bookmark: _Toc511135511]3.0 Academic Writing: Technical Presentation
[bookmark: _Toc511135512]3.1 Assignment Brief
The brief for this assignment was to produce a 5 minute presentation, in groups of two, on a personal subject choice relating our chosen degree. The subject had to be based around a pinnacle point in engineering, whether past, present or future. 
[bookmark: _Toc511135513]3.2 Feedback received
[bookmark: _Toc511135514]3.2.1 Grade
The grade that I received for this piece of coursework was 65.8%.
[bookmark: _Toc511135515]3.2.2 Research
In this piece of coursework, the referencing list was not in the correct conventions, and the range of sources was not enough.
[bookmark: _Toc511135516]3.2.3 Knowledge and Understanding
In this coursework we had a good level of understanding into the chosen subject, alongside a clear background into what we were discussing.
[bookmark: _Toc511135517]3.2.4 Analysis
We could have included a wider array of information from different manufacturers, to help create a discussion on how the technology is influencing the industry.
[bookmark: _Toc511135518]3.2.5 Practical Application
The chosen subject did answer the assignment brief; however it could have been more concise, allowing for a further range of information.
[bookmark: _Toc511135519]3.2.6 Skills for Professional Practice
Overall the presentation was good, and well produced; however I need to calm my nerves, and thus allowing me to project my voice and slow my talking.
[bookmark: _Toc511135520]3.3 Improvements
One major improvement would be to work on ways to calm my nerves down before presenting, as this would allow me to project my voice further, and talk in a much clearer way. The information we had to deliver could have been more concise, as this would have allowed us to get the same level of information across in fewer words. In turn we could work to the timeline better, as we had too much information to deliver in the required 5 minutes, therefore it was rushed and, at times, unclear.



[bookmark: _Toc511135521]4.0 Academic Writing: Simple Harmonic Motion
[bookmark: _Toc511135522]4.1 Assignment Brief
The brief for this assignment was to create a code, using MATLAB, to accurately plot a range of graphs specified in the original briefs. Alongside this, we had to conduct research into Simple Harmonic Motion and its effects in everyday life.
[bookmark: _Toc511135523]4.2 Feedback received
[bookmark: _Toc511135524]4.2.1 Grade
The grade that I received for this piece of coursework was 72%.
[bookmark: _Toc511135525]4.2.2 Research
The sources I had used within my research were of a good standard, and there were no problems with the referencing conventions; however I needed a wider range of sources, with a much more thorough and detailed background research section.
[bookmark: _Toc511135526]4.2.3 Knowledge and Understanding
I had a good understanding of the topic; however as my assignment came in at the lower edge of the word count, I could have used this in my research section.
[bookmark: _Toc511135527]4.2.4 Analysis
The graphs produced needed to be labelled with units, however all the graphs and figures were well presented.
[bookmark: _Toc511135528]4.2.5 Practical Application
My report contained a good and thorough analysis of all the graphs.
[bookmark: _Toc511135529]4.2.6 Skills for Professional Practice
Overall a well presented report, however a new page for each chapter is recommended. Figure 8 was also missing a label.
[bookmark: _Toc511135530]4.3 Improvements
I could have benefited from proof reading this report, to ensure all sources and figures were labelled correctly. Alongside this, more time needed to be given to the quality of my background research, to achieve a more concise and detailed background into the topic.
I was happy with this assignment upon submitting it; however, looking back, I had missed some easy points that could have been gained if I had proof read my coursework. Therefore to improve in the future, I will ensure I give time to fully proofread all assignments before they are submitted, enabling me to keep the easy marks instead of losing them by making silly errors.

[bookmark: _Toc511135531]5.0 Engineering Science: SHM
[bookmark: _Toc511135532]5.1 Assignment Brief
The assignment brief was to conduct a scientific experiment into the theory of simple harmonic motion, and then to present our findings in the form of a technical report, with the inclusion of some background theory pertaining to the subject topic.
[bookmark: _Toc511135533]5.2 Feedback Received
[bookmark: _Toc511135534]5.2.1 Grade
The grade that I received for this piece of coursework was 78.5%.
[bookmark: _Toc511135535]5.2.2 Research
I needed to improve how I linked m sources into my text. I needed to use my research better when justifying my own results throughout my work.
[bookmark: _Toc511135536]5.2.3 Knowledge and Understanding
The conclusion would have benefited from a better summary, and some researched imagery or in text citations could have been useful.
[bookmark: _Toc511135537]5.2.4 Analysis
I needed to back my findings throughout the analysis b using my research and citing in text to further justify my conclusions.
[bookmark: _Toc511135538]5.2.5 Skills for Professional Practice
A well structured report, however chapters needed to be numbered throughout.
[bookmark: _Toc511135539]5.3 Improvements
To improve upon this piece of writing I would have used in text citations throughout to allow me to better justify my finding and to back up any conclusions that have been made. Furthermore the use of imagery would be a bonus when helping to explain certain points.
I felt as though this coursework went well, and I did enjoy writing this piece, which is reflected by the grade. However If I were to do it again, I would look to improve my sourcing and referencing, as I have a tendency to generate block quotes, instead of paraphrasing. To do this I would give more time to the essay, and perhaps not leave assignments too late. This would enable to me take my time to carefully source material and link it into my work in a much more professional manner.


[bookmark: _Toc511135540]6.0 Overview
[bookmark: _Toc511135541]6.1 Strengths and weaknesses
In my foundation year, I found that I have a few clear strengths and weaknesses. My strengths definitely come through in the report writing assignments, where I tend to gain the highest marks. This is because I am able to form unbiased reports, with a generally good structure and presentation; as well as being able to find good, reliable sources that complement the subject being studied.
However my weaknesses tend to come in the form of the live assessments, such as the presentation and poster. Through these I have learnt that I need to be more confident when performing spoken presentations, as this will enable me to project my voice further and speak clearer and slower. However I felt like I also lost marks on these pieces, as I didn’t know how to conduct proper layout and referencing conventions that are applied to these types of tasks. Therefore I will research into how these should be presented in hopes that I can gain those lost marks in future assessments.
[bookmark: _Toc511135542]6.2 Changes
Throughout this essay I have found out that the major way to improve my future grades is to allow more time for each assignment. To do this I will endeavour to start each assignment as early as possible to give me the time to finish it, as well as giving me time to double check all my work, and make any adjustments necessary to gain extra marks. 
Furthermore I will continue to practice techniques to slow my speech and calm my nerves in spoken assessments to further increase my grades in these subject areas. Alongside this further research into presentation layouts and referencing conventions shall be undertaken to ensure marks are not lost due to this.
[bookmark: _Toc511135543]7.0 Conclusion
In conclusion, I believe that my year in foundation went well. I achieved above 70% for most of my assignments, and in all examinations. However there are improvements that I can make to gain extra marks and to boost the grades that weren’t as high as the rest; and through this assignment I have been able to identify my own personal areas of weakness, that will allow me to effectively better myself in all my assignments going forward.
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