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	BA ASSIGNMENT SPECIFICATION 



	Student name:
	     
	Student P number:
	

	Programme:
	BA Business Portfolio

	Module:
	IT Skills for Finance Professionals
	Module Level (4, 5, 6):
	5

	Module code:
	M2X9059
	Contribution to Overall 
Module Assessment (%):
	50%

	Lecturer:
	Richard Dunstan
	Internal Verifier:
	David Trenberth

	Assignment Title:
	Will’s Wholesale
	Assignment No (x of x):
	1 of 2

	Hand Out Date:
	22-2-12
	Submission deadline:
	22-2-12

	Penalties for late submission: Up to one week late, maximum mark of 40%.  Over one week late, Refer.
Only Year Tutors and the Programme Director may grant an extension (see handbook for guidance)


	Referencing:
	In the main body of your submission you must give credit to authors on whose research your work is based (Harvard system of referencing)). Append to your submission a reference list / bibliography that indicates the books, articles, etc. that you have read or quoted in order to complete this assignment (e.g. for books: surname of author and initials,  year of publication, title of book, edition, publisher: place of publication). 

	Disclosure: 

	I declare that this assignment is all my own work and that I have acknowledged all materials used from the published or unpublished works of other people. All references have been duly cited.

	Student’s Signature:

	
	
Date:
	



	Learning Outcomes tested
(from module syllabus)
	Assessment Criteria  To achieve each outcome a student must demonstrate the ability to:

	1. Enter data into and extract information from a computerised accounting system dealing with year end adjustments and the preparation of financial statements

2. Display an understanding of the necessary internal auditing controls to conform the accuracy of information generated by a computerised accounting system



	Tackle a scenario based assignment that requires constructive and coherent thought and the demonstration of the additional competences of review and analysis.  Use of ICT will be required in the production of this assignment.


· Please submit the assignment parts in a suitable report folder– not in polypockets.  
· The assignment specification (including tasks, marking scheme and coursework feedback form) should be at the front of the submission.  Assignments will not be accepted without a specification as it is a requirement that you sign the disclosure regarding referencing convention.
· An electronic version of the assignment must be submitted to Turnitin (via Moodle)



	TASK DESCRIPTION






On 1st January 2010 Mr Williams began trading as Will’s Wholesale, a general wholesaling business. The business was acquired from an existing trader, the purchase being outside the scope of VAT. The following assets were bought:

Premises		£25000
Office Equipment	£15000
Motor Vehicles	£20000

At that date a number of policy decisions were also taken:

· The business will operate on an accrual accounting system (i.e. using accruals and prepayments as appropriate), to ensure a true and fair picture of profitability is maintained.
· The business will be registered for VAT (Standard Accounting). Except where otherwise indicated, goods attract standard rate VAT at 17.5%. 
· Sales will be divided into 2 categories -- sales of sweets and chocolates which will be standard rated for VAT and sales of books and newspapers which will be zero rated. Purchases will be divided into the same 2 categories.

Depreciation will be as follows:

· Office equipment will be depreciated over 4 years using the straight line method

· The vehicles are assumed to have no residual value and are to be depreciated over 5 years using the straight line method

The details of the purchase were as follows:

· The business was financed by a bank loan of £60000, repayable over 10 years at £650 per month. The capital element of the repayment was £500 per month, with the balance being the interest payment. The first instalment will be by standing order on 25 January and thereafter on the 25th of each month.
· Negotiated with the bank an overdraft facility of £25000

It is estimated that electricity will be £1200 plus VAT at 5% per quarter and the telephone £350 plus VAT at 20% per month. Both will be paid quarterly, the first bills will be at the end of March 2010.




These are the transactions for the period January to February 2010. These have already been processed by Mr Williams (but maybe not wholly accurately) and are included for reference only. 

1 Jan	Paid £30000 into the business bank account from his own savings

1 Jan	The bank paid the purchase price of the business directly to the vendor and set up the loan with Mr Williams

2 Jan	Withdrew £400 from the bank for use as petty cash, using cheque 001

5 Jan	Received invoice number MW289 from a new supplier MA Williams and Son, Holyard Depot, Cambridge, CB2 9TH. The invoice was for sweets £3286.00 plus VAT £575.05; total £3861.05

6 Jan	Received invoice number MCL4068 from a new supplier, Minchingtons Limited, 9 Cookham Road, Chester CH10 6BW. The invoice was for books £5980.40. It was subject to 2.5% discount if paid within 7 days

7 Jan	Bought stationery from petty cash for £188.oo including VAT

8 Jan	Paid postage from petty cash £25 (VAT exempt)

8 Jan	Paid motor fuel from petty cash £60 including VAT

9 Jan	Raised invoice JMR001 to a new customer, Kelly’s Distribution, 46 Foss Road, Lincoln, LN4 2PZ. This was for sweets £2860, books £3750 plus VAT £500.50; total £7110.50

11 JanReceived invoice number MW289 from a new supplier, James Goodison, 2 Stanley Park, Ellesmere Port, L26 1RY. The invoice was for chocolate £10008.00, newspapers £2890.00 plus VAT; total £14605.61 It was subject to 2.5% discount if settled by 1 February

13 JanPaid cheque number 002 for £5830.89 to Minchingtons Limited to cover their invoice MCL4068 taking advantage of the cash discount

14 JanSold goods on invoice JMR002 to a new customer CD Lewis Ltd, 14 Orchard Way. Sandbach SK15 2OL. This was for books £560.80

16 JanReceived invoice SS901 from a new supplier, Steve’s Sweets, Rock Walk, Taunton, TA4 2BT for sweets £4600.00 plus VAT £805.00; total £5405.00

20 JanReceived invoice SS1068 from Steve’s Sweets for sweets £560.00 plus VAT £98.00; total £658.00

[bookmark: _GoBack]22 JanOpened  an account to cover petrol and motor costs with a local garage, Robyn Winters Limited, 20 Deeks Road, Bristol BS8 2LR. This required a deposit of £1500 (no VAT and was paid using cheque 003. The actual motor costs would be paid by 6th of each month. It was decided that this should be set up as a suppliers account and treat the £1500.00 as a payment on account

26 JanPaid rates for the unit on cheque 004 for £6900.00. The cheque covered the period from 1 January 2010 to 31 March 2010. The payment is exempt from VAT

27 JanSold goods to a new customer, Brian’s Books, 274 High Street, Prestatyn, LL13 4QP, using our invoice JMR003. The invoice was for books £3800.00 and was subject to 3% settlement discount if paid by 18 February

27 JanSold goods to a new customer, Bennett limited, 13 Andover Way, St Albans, SA10 4CT. Our invoice number JMR004 was for chocolate £1240.00 plus VAT £213.74; total £1453.74. The invoice was subject to 1.5% discount if paid by 21 February

30 JanPrepared January wages:
	Net wages paid from the bank £1236.80. Total tax and NI of £126.57 will be sent to the Inland Revenue on 15 February and should, be posted by journal entry. The wages were paid by BACS

31 JanReplenished petty cash from bank with cheque no 005 for £273.00



1 Feb	Paid James Goodison £14283.16 using our cheque number 006, covering their invoice G25789 and taking advantage of the discount offered

1 Feb	Received cheque number 17895 for £6360.50 from Kelly’s Distribution. They disputed the original invoice, claiming that books valued at £750.00 had been received damaged. The part payment was accepted, pending investigation of the complaint

6 Feb	Received invoice RW0978 from Robyn Winters for petrol costs in respect of January. The invoice was for £940.oo including VAT and cheque number 007 was immediately raised for this amount and paid to the supplier

8 Feb	Paid MA Williams and Son cheque number 008 in full settlement of their invoice MW289 for £3861.05

9 Feb	Paid stationery from petty cash £189.00 including VAT

11 FebPaid postage £20.00 (VAT exempt) from petty cash

12 FebPaid for office cleaning from petty cash £80.00 (VAT zero rated)

15 FebPaid the Inland Revenue the January tax and NI on cheque 009

15 FebIssued our credit note JCN10000 for £750.00 to Kelly’s Distribution in respect of the damaged books. This is to be allocated against the balance of our invoice JMR001

16 FebReceived invoice MW496 from MA Williams and Son is respect of sweets and chocolate £4568.90 plus VAT £799.56; total £5368.46

17 FebReceived cheque 9849 from Brain’s Books for £3686.00 in settlement of our invoice JMR003. They took advantage of the 3% discount

18 FebPaid our cheque number 010 for £820.00 plus VAT £143.50; total £963.50 in respect of repairs to the warehouse roof

19 FebPaid £100 from petty cash to one of our drivers. This was used to create a float which the river cold use to pay fuel whilst away from the depot

20 FebRaised cheque 011for £100 to reimburse petty cash

21 FebReceived cheque 19067 for £1435.14 from Bennett Limited in settlement of our invoice JMR004, they took advantage of the discount

22 FebSold goods to Brian’s Books on invoice number JMR005 for books and newspapers £1860.00

23 FebSold goods to Kelly’s Distribution on our invoice number JMR006. The invoice was for newspapers £640.00, sweets £4621.50 plus VAT £808.76; total £6070.26

24 FebReceived cheque 1827 for £560.80 from CD Lewis in full settlement of our invoice JMR002

27 FebReceived fuel voucher for £78 including VAT from our driver. This was paid to him from petty cash to restore his float to £100

27 FebPaid Steve’s Sweets using our cheque number 012 for £658.00 in full settlement of their invoice SS1068

27 FebPrepared February wages:
	Net wages paid from the bank £1572.30. Total tax and NI of £189.87 will be sent to the Inland Revenue on 16 March and should, be posted by journal entry. The wages were paid by BACS

28 FebReplenished the petty cash with cheque no 013 for £367.00






The processing of the transactions of this 2 month period has been performed using Sage50 Accounts by Mr Williams. However, he is inexperienced in the area of computerised accounting and hence is not entirely confident that the data files will be free of processing errors.







OTHER INFORMATION


PETTY CASH
Mr Williams has counted the amount left in the petty cash box and this totalled £400.00

DEBTORS
Mr Williams provides us with the following details of the amounts actually owed to him by these customers as at 28th February 2010:

						    	     		£
	
	Bennett Limited						0.00
Brian’s Books						1860.00
	CD Lewis Limited						0.00
Kelly’s Distribution					6070.26


CREDITORS
Mr Williams provides us with the following details of the amounts actually owed to these suppliers as at 28th February 2010:

						    	    	 	£
	James Goodison 						0.00
Minchingtons Limited					0.00		
Steve’s Sweets						5405.00		
MA Williams and Son					5368.46
Robyn Winters Limited					-1500.00


BANK BALANCE
We have been provided with bank statements by Mr Williams for January and February 2010. 

CLOSING STOCK
Following discussions with Mr Williams, we are informed that the closing stock was not processed by the bookkeeper as the results of the stock take were not yet available at the time. However, he has now calculated the value of the stock in the warehouse at £2050.

LOAN
Mr Williams has looked at the balance on his loan account statement and has informed us that the outstanding balance as at 28th February 2010 is £59000.





REQUIREMENTS

1. Highlight the processing errors made by the bookkeeper in dealing with the transactions for January and February 2010. Correct these and produce a corrected trial balance at 30th February 2010.

You should print out and submit a copy of the following reports:
a. Trial balance
b. Summary audit trail
c. Summarised customer activity
d. Summarised supplier activity
e. Nominal ledger activity (excluding zero transactions)


You should also submit a bank reconciliation which reconciles the balance per the bank statement at 28th February 2010 to that on the Sage nominal account.

You also need to submit a written record of the errors you have highlighted and corrected.

											

1. Prepare a profit and loss account and balance sheet for Will’s Wholesale as at 28th February 2010. This should be done using the Sage50 Accounts software.
										










	COURSEWORK FEEDBACK TO STUDENTS



	
Task or skill
No
	Criteria on which the marking is based (marking scheme) and lecturer feedback/suggestions for improvement on each area.
(This may be task-based or skills-based.)

	Marks available



	Marks awarded




	2nd marker

	1

	

Highlight the processing errors made by the bookkeeper in dealing with the transactions for January and February 2010. Correct these and produce a corrected trial balance at 30th February 2010.

You should also submit a bank reconciliation which reconciles the balance per the bank statement at 28th February 2010 to that on the Sage nominal account.








	60
	
	

	2

	
Prepare a profit and loss account and balance sheet for Will’s Wholesale as at 28th February 2010. This should be done using the Sage50 Accounts software.









	10
	
	

	3

	
Write a letter to Mr Williams which advises him of the key differences between a sole trader and a limited company and how, practically, this would have an impact upon the running of his business.    







	30
	
	

	
	TOTAL
	100
	
	





	Referencing (please tick)
	Serious deficiency
	Needs some improvement
	Satisfactory
	Good

	Referencing system (in-text)

	
	
	
	

	Reference list

	
	
	
	

	Suggestions for improvement












	
Second Marker’s Comments:

	

	

	Second Marker’s Signature:

	
	
Date:
	




	Generic Grading Criteria (Degree)

	0-35
	A mark in this range is indicative that the work is below the standard required at the current level of your Degree programme. Work falls short of the threshold standards in relation to one or more of knowledge, intellectual, subject based or key skills.  Work is based on only minimal understanding, application or effort.  It will offer only very limited evidence of familiarity with knowledge or skills appropriate to the field of study or task and/or demonstrate inadequate capability in key skills essential to the task concerned. It may address the assessment task to some extent, or include evidence of successful engagement with some of the subject matter, but such satisfactory characteristics will be clearly outweighed by major deficiencies across remaining areas. Other reasons for failing the coursework may include excessive absenteeism; academic dishonesty (cheating), plagiarism or failure to participate in teamwork.


	35-39
	A mark in this range is indicative that the work is below, but at the upper end is approaching the standard required at the current level of your Degree programme. Whilst some points are correctly presented there are serious errors and/or omissions and/or irrelevant material. It indicates work of an insufficient standard. It will show very limited knowledge or understanding of the relevant subject area, and display weak writing and analytical skills and/or poor application of technique. Writing will exhibit weak grammar, very inadequate or absent references and/or bibliography and may contain major factual errors. Quantitative work will contain significant errors and incorrect conclusions.


	40-49


	A mark in this range is indicative that the work is of an acceptable standard at the current the level of your Degree programme. Work demonstrates some familiarity with and grasp of a factual/conceptual knowledge base for the field of study and/or ability to employ specialist skills, but only just meeting threshold standards. Work may be characterised by some significant errors, omissions or problems, but there will be sufficient evidence of development and competence. Writing may be poorly presented without properly laid out referencing/bibliography, or in the case of quantitative work, it may not be possible to follow the logic and reasoning leading to the results obtained and the conclusions reached.


	50-59
	The work is of a satisfactory to very satisfactory standard at the current level of your Degree programme. Work demonstrates ability to evaluate new information, concepts and evidence from a range of sources and generate ideas through the analysis of concepts at an abstract level. Arguments and issues will be discussed and referenced, but these may not be fully documented or detailed. The work will be mostly accurate and provide some evidence of the ability to analyse, synthesise, evaluate and apply required methods/techniques. There will be no serious omissions or inaccuracies. There will be good evidence of ability to take responsibility for own learning including the selection and use of relevant techniques and applying creative skills. With quantitative work it should be possible to follow the logical steps leading to the answer obtained and the conclusions reached. 


	60-69
	A mark in this range is indicative of that the work is of a very good standard for the current level of your Degree programme.  Work of commendable quality commanding wide ranging specialised technical, creative and/or conceptual skills.  There will be consistent evidence of capability in all relevant subject-based skills, including the ability to self-evaluate and work autonomously and to use effectively specified techniques in appropriate contexts.
Writing work will make excellent use of appropriate, fully referenced, detailed examples and there will be clear evidence of analysis, synthesis and evaluation.  Any quantitative work will be clearly presented, the results should be correct and any conclusions clearly and accurately expressed.  


	70-84
	A mark in this range is indicative that the work is of an excellent standard for the current level of your Degree programme.  Work is based on a rigorous and broad knowledge base, demonstrating ability to analyse, synthesise, evaluate concepts and/or interpret and describe the creative expression and the associated workflow process including both the design and development/production considerations. 
The work will go beyond that provided on reading lists and include independent work.  There will be strong evidence of competence across a range of specialised skills and the capability to operate autonomously. The work will exhibit excellent levels of knowledge and understanding, with elements of originality and flair.


	85-100
	A mark in this range is indicative of outstanding work.  Marks in this range will be awarded for work that exhibits excellent levels of knowledge and understanding throughout with substantial elements of originality and flair. The work will demonstrate a broad range of critical reading that goes well beyond that provided on reading lists. Marks at the upper end of the range will indicate that the work is of publishable, or near publishable academic standard.
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