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                               INTRODUCTION

Reflection within personal living or within a business environment stands as a key factor that operates as a mental tool for individuals or teams to grasp hold of the concepts of experience, planning,  or otherwise making necessary adjustments in preparation for any future task.
The well known Actor, Denzel Washington in one of his motivational speeches emphasises the importance of “Reflection”. 
“Everything in your life is a reflection of a choice you have made. If you want a different result, make a different choice" – Denzel Washing (Youtube.com).
This quote highlights the importance of the personal responsibility of self-reflection and the power of choice in personal development throughout the course of one's life, and the shaping of the same. The purpose of this report is to express my own personal experiences via my reflection over the past few months studying at UWTSD, what I have gained or what I possibly might have to improve and strengthen.


EXPERIENCE
My experience back within a higher education setting at first felt a little daunting for me. It had taken me at least two weeks getting back into the mode of taking notes, organising them in an orderly fashion so that I can effectively refer back to important techniques that would demonstrate the clarity and content of tasks and exercises of my subject modules.
“The unexamined life is not worth living" - Socrates and "We do not learn from experience... we learn from reflecting on experience" - John Dewey
For myself, these two quotes hold true from my personal experience over the years. I found that one must self-reflect upon any experience in order to make better informed choices to elevate to greater heights in any area of life. The difficulty in understanding all of the tools that are available in Microsoft Suite took me quite some time to familiarise myself with, as some were tools that I had never used before due to the updated capabilities of said program development over the decades. This is the reason for the importance of note taking and organising notes.
One of the challenges I was presented with at first completing my assignments was to understand how to correctly source and cite academic references in my work using the Harvard Format (HF) style method. In comparison to what is known as Text Format (TF), the Harvard format was a little confusing, as one quote can be available both in the HF and TF. Text Format is simply a source notably found in books, newspapers, magazines etc.
For example in Task One of the subject Academic Skills a TF reference is typically shown in this manner; e.g. – (Bedford, 2013), whereas the Harvard format of a reference, HF is typically imputed in the following manner; Rolfe, A . (2018) Howto: Write-a-CV/reed.co.uk:https://www.reed.co.uk/career-advice/how-to-write-a-cv/. 
These are the standard and accepted academic formats when imputing research and quotes relating to said subjects.

PERSONAL REFLECTION
During certain tasks I had to brush up upon my time management in completing tasks and uploading my work on the TurnItIn section of Moodle, of which I tend to forget where to locate. Again, note-taking has assisted me in navigating and locating this section to upload my work. I had ask the right people in the right departments for advice and guidance. I was determined to complete all tasks in order to gain my credits for my subject tasks and homework.
Whilst doing my own work I found some of my classmates asking me to explain more clearly as a classmate and team member. This experienced somewhat pushed me to understand more concretely the exercises so that I can assist my peers who are studying the same subjects as myself. I particularly enjoyed our away trip to the Wales Campus of UWTSD. It allowed me to open up, giving me the opportunity to get to know my classmates and others who were on the trip who were not in my class. We discussed our subjects, the challenges and also advised one another on how to tackle our assignments. 
All in all, it was a refreshing experience which promoted a sense of achievement through a broader understanding, thanks to the guidance and advice of the more experienced students studying the same subject as us; the first years students.


EVALUATION
When first beginning the course I noticed that there were various levels of confidence expressed during class exercises. For example, some were quiet and didn't speak much, but as time went on more and more of my classmates participated in asking questions and commenting on the subject tasks. The tutors have been extremely helpful and demonstrated an acceptable measure of patience in assisting and expounding further on classroom tasks and navigating the programs used to input our work digitally. It had taken me the whole term to figure out by myself how to upload my own work and selecting the correct options and format before uploading completed tasks and homework.
It is stressed that we must be mindful of plagiarism and the similarity percentage. This in itself, I have observed, was a huge challenge for some; as some may not have had the previous experience of being literate using digital tools. The implementation of team work assisted all of us in our own way.
We also compared notes to make sure that we are all covering as much as we can relating to the subjects we are studying, the work, tasks and methods applied which would contribute to attaining as much marks as possible. These applied methods assisted us in keeping us afloat and, leaving none behind struggling. 

ANALYSIS
I find that repetition and familiarising ourselves with the digital tools proved to be of great value, and yet at the same time it was at first a little frustrating grasping the understanding of how to to use the digital tools. I found that designing a poster; which was one of our tasks was one of the simplest tasks, as I am an experienced Graphic Designer and Digital Content Artist. This enabled me to effectively assist my classmates in designing their own posters.
Most of my questions granted me a broader understanding of the tools used in digital tool programs such as MC Powerpoint and MS Word. I learned how to convert a Word document into a PDF file document to upload. It is important to take notes and make copies of notes in an event that work can get lost.
I suffer from chronic long-lasting sciatica which exhausts me having to balance and juggle my health along with my academic work, waking up very early and making my way to campus and being on time. By determining to complete my work I've found that I have overcome an old habit of procrastination, of which I have become less and less inclined to fall in to.


CONCLUSION
To conclude I have found the experience of my first term insightful, nurturing and has impacted me in a positive way. I have found that preparation is key to a successful outcome in anything. Note taking is key as well as effective communication and asking questions to better understanding tasks and the homework in order to complete them without the extra pressure of trying to figure everything out at the last minute.
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