


Task 1 – Reflection
Organisation 
When starting the course, we had 3 modules and 3 assignments that I had to complete amongst attending the lectures and completing the recommend reading. This really meant in order for me to do well and complete the assignments, I must be very organised.
 
 I felt quite overwhelmed and anxious as I had been out of education for 20 years and everything was completely new to me and making me feel doubtful whether I would be able to do this alongside my other commitments.
 
The positive of is this is that it pushed me out of my comfort zone and has enabled me to really manage my time and preparing myself so I could make the most out of my learning. However, they were a few instances where they have been drawbacks such as personal life events that have negatively impacted my learning. I would say my organisations skills have improved a lot since the course and has helped me to transfer this skill in my day-to-day life (Fallows,2000).
 
On reflection, I feel like I have procrastinated at certain times and if I had completed my tasks when I was free, I perhaps would have had more time to complete my assignments. This allowed me to understand where I should be focused on and prepare myself for any contingencies and any unforeseeable events that could arise (Scheepers,Venkitachalam, Gibbs, 2004).
 
Next time, make sure that I am informed about all the deadlines, recommended reading and keep a dairy for important events, or list the things I should complete for the week as this will be the way for me to stay on top of things (Blakeway, 2003).
 
 
 
Research
 
When starting my first assignment. the expectations that I had to meet was intense in regards to research, plagiarism levels, the Harvard referencing and finding reliable sources.
 
I felt quite intimidated as I was completely clueless as to what I was doing or weather I’m doing it correctly.  However, I was reassured by my nephew who had gone to university and knows the expectations I had to meet.
 
This instilled confidence with what I was doing and what was required of me. I was still slowly learning everything but with more practise I was getting the hang of things. However, I feel like in certain areas I could improve on such as my plagiarism and how to find my accurate and reliable sources. On reflection, I realised that I should be more careful when I am paraphrasing as sometimes forget to paraphrase which has led to me going over the plagiarism mark (Mindtools, N.D.)
 
As completing more assignments now, I am much more confident than when I first started. I know what areas I need to work on after receiving feedback from my work, and I’m aware as to how I could improve this. I now know how to Harvard reference which I didn’t know how to do before.
 
Going forward, I would pay more attention as to where I’m doing my research and will check if they are credible and reliable. I will also utilise other resources that are available to me such as the online library.
 
 
Technology
 
 I have learnt how to use a laptop and how to navigate it which I didn’t know how to use before it's been 20 years since I last used a computer.
 
I have learnt how to use a laptop and how to navigate it which I didn’t know how to use before it's been 20 years since I last used a computer. I felt very anxious and uneasy using the laptop as I didn’t have a clue what to do, I was used to using a mouse with the computer 20 years ago. The pad with navigation key on the laptop was of a struggle for me to use and was ending up going the wrong way all the time.
 
 I am still learning and have lots more to learn and do still get confused and stuck when finding my way around sometimes. I think I have come a long way and with time I will better myself as I use the laptop and its apps even more. 
 
I have learnt to use emails and uwtsd app. I can use Moodle and get on to word documents to type my assignments. I have learnt a lifelong skill which will help me in my future and children’s future too. I can transfer this skill further for my university studies as well as any personal tasks I want to get done. I can also teach my children these skills which make me feel so proud as I didn’t know how to use this technology at all (Mudd, 2012)
 
 To keep on trying to fix any mistakes I make while navigating the laptop and find ways around how to manage to find my way around by using the internet to fix any problems that may arise. I also try to be effective with my time and be efficient when it comes to resolving any issues I have, this way I am able to be proactive about any technological issues, so it doesn’t have an impact on any of my learning (Covey, 2020). 
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Task 2 – Personal Development Plan

	Student Name
	Student Number
	Module
	Code

	 Masoom Ashraf
	 2225233
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?
 
	How will I measure my progress?
 
 
	What resources or support will I need?
 
	How is the objective relevant to my personal aspirations?
 
	What is the timeframe for the achievement of my goals?
 

	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	Organisational skills/Time management skills 
 
	· Complete all assigned tasks to meet deadlines 
· Try not to leave them to the last minute
· Don’t try and rush them
· Leaving sticky labels for reminders of tasks to complete 
· Keep a diary and journal and reflect my improvement (Amabaile. T, Kramer.j, 2011)
 
 
 
 
 
 
 
 
 
 
 
 
	· To set myself goals every day to achieve
· Set a timer when doing a task to allow myself to complete them on time. 
· Keep a organising diary and keep a record of things need to be done and completed tasks
· Prioritize the important tasks before the less important  (Conzemius, O’Neil, 2005)
	· To try and make myself comfortable 
· Be in a work mood to increase my productivity
· Make myself and environment relaxing
· Reduce stress levels that will occur along the way too
· Think about positive outcomes
· Think about long term achievements 
	· Try and achieve this within 3 to 6 months 
· Take small steps everyday 
· Start by making easier and small changes each day
· Not to put too much pressure on myself 
· Making myself feel they are achievable by disciplining myself and telling myself I can do this
· Review and reflect  my achievements every month (Marku, 2019).

	Digital skills using technology
 
 
 
 
 
 
	· Try and be more self-confident when using the laptop
· Self-learn
· To be able to navigate without too much errors and problems.
· Be more independent when I get confused and try to find solutions.

 
 
 
 
 
	· Play around myself with different apps to self-learn
· Make use of learning resources online on how to use the technology.
· To look online if need any guidance regarding technology 
· To go out of my comfort zone and navigate 
· Attend training sessions online (Marku.A, 2019).
	· Improve on learning to be efficient 
· Being more productive 
· Improve on navigating systems
· To enhance my skills by using various software
· To be able to access online resources whenever I need to 

 
 
	· To try and achieve in 3 months 
· Keep monitoring my progress on a weekly basis
· Checking to see of I can use certain apps by testing myself (Patrick, 2022).


	Research Skills
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	· Learn how to research more in depth.
· Find more techniques. 
· Apply different methodologies.
· Evaluate the efficiency of my different research methods. 
· Look at previous assignments and see what I have changed 


	· Making notes that I can understand 
· Saving useful documents
· Printing information 
· Learning new research ideas and methods
· Using different apps and making use of library
· Use google scholar
· Read articles
· Read books 
· Asking tutors for help and support (Marku.A, 2019).
	· Find online guidance 
· Ask colleagues for different techniques 
· Attend research workshops. 
· Improve research output
· Will help me efficiently to look for what I am looking for 
	· To try and achieve this goal within the next 6 months
· Keep track of my goals 
· Remembering how I researched certain tasks 
· To constantly practise in my free time so I can gain confidence (MindTools, N.D.)
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