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Students in higher education level in business background are responsible for performing a lot of different activities and performances throughout their academic responsibilities and activities. There exist several activities which are of great importance for business students to perform. In addition to that, there are important activities which are crucial for preparing business students to prepare themselves properly for the future where they have to perform efficiently and successfully in their professional life within their respective workplaces (Ishmael, 2013). A diverse set of skills and expertise are vital to develop and improve for business students as well. Presentation is one of the most common and frequently performed activities for business students. Specific presentation skills are of high importance for business students aspiring to achieve high level of performance and success both in the academic and professional life. This report is focused on discussing about the book written by Bradbury named “Successful Presentation Skills” and will discuss about the presentation skills which are crucial for business students and how these skills of myself can be improved to increase and improve my employability level and for supporting the desired success and growth in my career.  In addition to these, how I have learnt about different presentation skills to ensure effectiveness and success in my academic and future professional life from this book will also be discussed in this report. 

[bookmark: _Toc112878366]Specific skill which are important for myself in future academic and professional life 
The book named “Successful Presentation Skills” by Andrew Bradbury discussed about a lot of different aspects and strategies of developing and delivering a successful as well as effective presentation. The importance of strategy development and ideation phase in the accomplishment of desired success from presentation was also discussed in the book as well (Skills for jobs, 2010). This book discussed about 7 basic and important steps of developing a successful presentation. This part of the report will discuss about that part of the book to develop more effective and clearer idea on the strategies of creating successful presentations. The first step of developing a great presentation is developing effective ideas and understanding the audience. The second step of the presentation development is planning the presentation properly and deciding the elements and components of the presentation (Störmer et al., 2014). It is also an important step to develop and create visual aids and contents to be included in the presentation to share the ideas and information more effectively to the audience. Visual contents and aids are highly supportive for audience to understand the presentation contents and discussions better. It is highly recommended in the book that, students and individuals must practice several times before the actual presentation to increase fluency and develop higher level of confidence to perform the presentation in a more successful and fluent way (Cottrell, 2012). The next important part in the presentation development is checking technical aspects several times, ensuring the compatibility of the presentation files in different devices which is important for minimizing and avoiding any kind of hassles during the actual presentation which may create tension and stress for the students and individuals. The last step in the presentation preparation is maintaining a positive, confident and enthusiastic vibe and personality throughout the whole process of delivering the presentation and communicating with the audience. Starting the presentation with relevant interesting facts and in a light mood helps to break the ice between the presenter and the audience. 
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I can utilize the strategies and techniques discussed in this book to improve my presentation skills. Developing strategic planning for preparing the presentation and developing ideas, developing format and structure of the presentation, finalizing and creating the contents of the presentation are some of the most effective strategies of presentation skill development. I can improve my overall presentation skills to improve my confidence level and public speaking skills. Strategies and tactics of the presentation skill development can be utilized to improve my presentation skills as well. the skills of creating and developing visual aids for including these in the presentation is another important initiative which can be implemented and utilized by myself to enhance my presentation skills which will be helpful. In addition to that, presentation skills are vital for performing successfully in professional life and ensure fast career growth within this era of extreme competition in the job sector. Different types of activities and resources are available for students for supporting and guiding them in the process of developing effective presentation skills. It is the responsibility of the students to successfully evaluate different resources, their effectiveness, costs and select the most appropriate and suitable ones for themselves for properly improving their presentation skills. 
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Different types of presentation skills, strategies and techniques are discussed in this book in a highly understandable way with great simplicity. I have got the opportunity to learn about different types of techniques and tactics which are highly helpful for creating and developing interesting presentations to retain the interest as well as attention of the audience (Bevan, 2010). In addition to that, I have also learnt the effective and appropriate structures and formats for developing successful presentations. It is highly recommended and suggested for business students to minimize the use of unnecessary words and jargons in the presentation slides. It is also suggested to keep the write-ups as much short as possible and use phrases, bullet points, headings and subheadings, graphs, charts, pictures and other visual contents to make the presentation more interesting and understandable to the audience (Clifton, Anderson and Schreiner, 2006). I have learnt the importance of overcoming nervousness in front of the audience during a presentation as it totally affects the effectiveness of the presentation in a negative way. This book also taught me about the importance of remaining clear, concise and to the point throughout the presentation for ensuring the successful conveying of the intended message to the audience and keeping them interested and attracted to the presentation (Herzberg, Mausner, Snyderman and Herzberg, 2011). The importance of body language throughout the presentation was also understood and learnt by me from the book as well. The body language of the person presenting something in front of an audience makes a great impression and have a great impact on the overall success of the presentation. Positive and confident body language from the person presenting brings enthusiasm, interest and positivity among the audience as well (Allen, O'Toole, Harris and McDonnell, 2010). On the other hand, if the body language of the presenter is not very confident and positive, then it is highly likely that, the audience loses interest and attention as well. The book also taught me the importance of utilizing visual aids in the presentations as efficiently as possible to present the ideas and share the intended information in a more effective way. Andrew Bradbury also put high importance as well as focus on maintaining high level of self-confidence throughout the presentation to accomplish desired level of success and performance in presentations (Trought, 2012). 
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Business students must sincerely try to continuously improve their expertise, efficiency and employability level by increasing different skills which are important to perform well within different business organizations and develop a successful career through noteworthy performances in the professional life. A lot of different skills are highly crucial for business students to develop because all of these are considered as important employability skills by recruiters and managements of different business organizations. Presentation skills are mandatory for all business students regardless of which sector and area within which they are interested to develop their career. Effective presentation skills help business students to perform well in academic life. 
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