Task 01 A 
Essential skills required for academic studies and future employment
1. Essential skills required for academic studies (use at least 2 credible sources which talk about Essential skills required for academic studies (apply IEEE referencing) (150 words)
The study technician has habits and methodologies that are essential to enabling students to learn efficiently, retain information in a comprehensive way, and successfully complete their academic responsibilities.
Developing these responsibilities at any educational stage, from school to higher education or professional education, profoundly changes the learning process.
Study skills include planning the time that is needed to study, whether at home or at university, with pauses to reduce stress. Organisation is most important to study well, but we have different methodologies to learn more and to improve our skills, skills that we are picking up as a result of studying more.
Important habits include good time management, organised revision, critical thinking and academic writing. Practising these methods helps students get better grades, feel more confident, and reduce exam stress. Investing time in study skills ensures academic success and future career growth. [1] [2]


2. Essential skills required for future employment (use at least 2 credible sources which talk about Essential skills required for academic studies (apply IEEE referencing) (150 words) 
The most important idea to be prepared for future employment is analysing the circumstances that are at hand and preparing to identify that this world is changing rapidly due to AI, automation, remote work, and the economy of temporary or independent jobs. Therefore, it is not enough to have theoretical knowledge or a University degree; it is also necessary to improve human skills, digital and social, that allow them to adapt to change.
Next, I’m going to show the different points to improve future abilities.
· Communication: express clear ideas, listen to understand, and understand other persons.
· Collaboration: work with the team, share responsibilities and resolve problems with other persons.
· Analytical Thinking: analyse information, identify problems and make fundamental decisions.
· Creative Thinking: generate new ideas and find different solutions.
· Digital and technological literacy: Use digital tools and understand technology like AI.
· Adaptability: Respond to technological and labour changes. [3]
According to the World Economic Forum, analytical thinking is one of the most important skills for workers in 2025. Other key competencies include resilience, flexibility, leadership, and creativity.
The report indicates that 39% of current job skills will change before 2030 due to technological advances, AI, economic shifts, the green transition, and demographic changes.
As a result, workers will need to develop new skills, particularly in technology, data analysis, problem-solving, and adaptability to change. These skills will be essential to meet the new demands of the labour market. [4]

3. Analyse 3-5 current popular AI assistants and briefly document the best use for each. Use several screenshots of 3 – 5 AI assistants. (200 words) 

	Criteria 
	ChatGPT
	Copilot
	Gemini

	Generating answers
	[image: A screenshot of a phone

AI-generated content may be incorrect.]
Gave a short, clear definition with four simple bullet points, easy to read, but an advert appeared below.
	[image: A screenshot of a black and white screen

AI-generated content may be incorrect.]
Gave a brief definition plus four practical benefits and a short summary, plus suggested follow up question
	[image: A screenshot of a phone

AI-generated content may be incorrect.]
Gave the longest answer, with a detailed definition and headed sections on collaboration, access and backups.

	Creative work code/diagram generate, on
	[image: Screens screenshot of a phone

AI-generated content may be incorrect.]
Wrote Short, simple python code with an example output, but the formatting was less polished and another advert appeared.
	[image: A screenshot of a cell phone

AI-generated content may be incorrect.]
Wrote clean, well-commented code with neat two decimal formatting and an example output showing how it works. 
	[image: A screenshot of a black screen

AI-generated content may be incorrect.]
Wrote most advanced code: using a function and error handling to deal with invalid input.

	data analysis
	[image: A screenshot of a black screen

AI-generated content may be incorrect.]
Listed the main trends and the March dip in simple bullets, with an advert again.

	[image: A screenshot of a black screen

AI-generated content may be incorrect.]
Calculate the monthly percentage changes and suggested follow-ups, such as a trend chart or a June forecast.
	[image: A screenshot of a black and white screen

AI-generated content may be incorrect.]

Most detailed: percentage change, 76% total growth and the average monthly sales (256).

	problem-solving
	[image: A screenshot of a cell phone

AI-generated content may be incorrect.]
Gave number causes with step-by-step fixes and an example formula, making it very easy to follow.

	[image: A screenshot of a black and white screen

AI-generated content may be incorrect.]

Gave four likely causes, each with a short, practical fix, including the
 VALUE () function.
	[image: A screenshot of a black and white text

AI-generated content may be incorrect.]

Ranked causes by hoe common they are, including the calculation setting, and asked if the problem continued.



4. Identify a course available in LinkedIn which talks about AI assistance.  
Machine Learning with Python: Foundations is a highly relevant LinkedIn Learning course that teaches foundational concepts crucial for modern AI assistance.


5. Submit this document to Turnitin and generate the similarity report and take a screenshot of your similarity report and paste it here. Please evaluate your similarity percentage. (200 words) – self evaluation
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Cloud computing is using the internet to store
files, run software, and access data instead of
keeping everything on one computer.

How it helps office employees:
 Access anywhere: Employees can access

files from different locations.

Teamwork: Several people can work on the.

same document.

Save time: Files and information are easy

o share.

Backup: Files can be stored safely online and

recovered if needed.
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Expiain what cloud computing is and
how it helps employees in an office.
Keep it short.

‘Cloud computing is the delivery of computing

services such as storage, software, and processing

power over the internet instead of ona local

computer.

How it helps employees in an office:

+ Access files and applications from anywhere with
an internet connection.

- Work together on documents in real time.

- Store and back up data securely onii
- Reduce the need for expensive office hardware
‘and maintenance.
in short, cloud computing makes work more.
Tlexible, officient, and collaborative.
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Keep it short.

What is Cloud Computing?
Cloud computing is the delivery of computing
services—including data storage, servers,
databases, and software—over the internot
(“the cloud") rather than storing them on
computer hard drive or physical office server.

How It Helps Office Employees

©  Reak-Time Collaboration: Team members
can work on the same documents,
spreadsheets, or presentations
simultaneously from different desks or
locations.

©  Anywhere Access: Employees can securely
‘access work files, emails, and applications
from any device with an internet
connection.

©  Automatic Backups: Data is saved and
backed up continuously in the cloud,
preventing data loss if a physical computer
crashes oris lost.
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Python =)

nter the price: £1)

price = float(input("

vat = price » 0.20
total = price + vat

PEiRt("VAT (20%): £, round(vat, 2))
print("Total price including VAT: £, round(tot:

Example output:

Plain text =)

Enter the price: £100
VAT (20%): £ 20.0

Total price including VAT: £ 120.0
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Write a simple Python program that
calculates 20% VAT on a price entered
by the user.

Hore's a simple Python program that calculates.
20% VAT on a price entered by the user:
Pytnon © &

price = flost(input("Enter the pric

vat = price + 0.20
ater Zotien T

PriNE(FVAT (20%): £qvat: 20)n)
Brint(feTotal price inciuding AT: £
Totert 200

Example:

code © 2

prico: ci00
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Write a simple Python program that
calculates 20% VAT on a price entered
by the user.

Here is a simple Python program to calculate
20% VAT:

Python

dof calcutato_vat(:

ir

Tcatcutlate_vat()

# Get price from the user

price = float(input(“Enter the

# Calculate VAT and total
price * 0.20

Zprice + vat

# Display the results rounded t
Print(FRnVAT (20%): £fvat:.2f]
print(f Total Price: sitotai:.z

except ValueError:
print("Invalid input. Please er
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The sales data shows these trends:
* Overallincrease: Sales rise from 200 in

January to 350 in May.

February growth: Sales increase from 200

10250.

March decl

lowest month.

Strong recovery: Sales rise to 300 in April

and 350 in May.

Sales drop to 180, the

« Highest sales: May has the highest sales,
at 350.
Conclusion: Sales show an overall upward trend,

despite a temporary drop in March.
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Here are monthly sales: Jan 200, Feb
250, Mar 180, Apr 300, May 350. What
trends do you see?

‘The sales data shows an overall upward trend:

+ Jan toFeb: Sales increased from 200 0 250
(+25%).

- FebtoMar: Sales dropped to 180 (-28%)
« Mar to Apr: Sales rose sharply to 300 (+67%).

- AprtoMay: Sales continued growing to 350
(+17%).

Overall trend: Despite a dip in March, sales.
‘generally increased over the five month, reaching
the highest level in May. This suggests positive
‘growth ith some month-to-month fluctuations.
© 49 C
Coplotisan A1 may make mistaes.
Create a sales trend chart
Calculate the average monthly saes
Forecast June sales
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Here are monthly sales: Jan 200, Feb
250, Mar 180, Apr 300, May 350. What
trends do you see?

Here are the key trends observed in the monthly
sales data:

©  Overall Growth Trend: Sales generally
increase over the S-month period, rising
from 200 in January to a peak of 350 in
May (a total increase of 76%).

o Mid-Period Dip in March: After an initial
increase to 250 in February, sales
experience a sharp drop in March down to
180 (a 28% decrease from the previous
month.

©  Strong Recovery: Following the March dip,
sales bounce back aggressively in April,
surging by 66.7% to 300, and continue
climbing to a high of 350 in May.

©  Average Sales: The average monthly sales
volume across this period is 256.
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If your Excel ssi formula shows O even though
the cells contain numbers, here are the most
common causes and how to fix them.

1. Numbers are stored as text
Excel may treat the numbers as text instead of
real numbers.

Fix:

1. Select the cells containing the numbers.
2. Click the warning icon if one appears.

3. Select Convert to Number.

4. Try yoursus formula again.

2. The formula uses the wrong cell range

Check that your formula includes the
correct cells.

For example:

excol =)

=SUM(AL:A5)

v
This adds all numbers fiuin cells A1 to AS.

B ——

Numbers copied from websites or other systems





image11.png
21:24

My Excel SUM formula shows 0 even
though the cells have numbers. What
‘could be wrong and how do fix t?

If Excel's SUM formula returns O even though the
cells appear to contain numbers, the most common
causesare:

1. Numbers stored as text
- Excel sees the values as text, not numbers.

« Fix: Select the cells and look for a warning icon,
then choose Convert to Number. You can also
use Data > Text to Columns >

2. Leading apostrophes or spaces

« Values like 168 or 160 are treated as text.

- Fix: Remove the apostrophe/spaces or use
VALUE() to convert them.
3. Formula calculation is set to Manual
- Excel may not be recalculating formulas
automaticaly.
- Fix: Go to Formulas > Calculation Options >
Automatic.

4. Wrongcelirange ¥
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though the cells have numbers. What
could be wrong and how do |l fixit?

When an Excel SUM formula returns zero even

because the values are being treated as text
rather than numbers, or because the workbook
calculation setting has been changed.

@ Convert Text-Formatted Numbers.
Most Common Cause
It your numbers have a small green triangle
iin the top-left corner, Excel is treating
them as text. Select the affected cells, click
the yellow warning icon that appears next
to the selection, and choose Convert to
Number.

O —,
Workbook seting
Goto the Formulas tab on the top ribbon,
Glck Calculation Options, and ensure it i

set to Automatic. If it was set to Manual,
press F9 to recalculate the sheet.

(I T e ——
Daca entry Ervor

Checkif the cells start with an anastrophe
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