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[bookmark: _Toc40017916]Self-reflection Essay
[bookmark: _Toc40017917]Introduction 
The objective of this essay is to provide a reflective piece and Personal Development Plan for my career development.  The reflective essay gives a detailed analysis of my current job as newspaper delivery driver at the night-time. The essay is self-reflection of the personal career development aspire to have and has been explained through the Gibbs reflective Cycle (Rubens, et al., 2018). The essay thus, covers forward to understand the various experiences and observations analysed through the Gibbs Reflective Cycle and further explains the experience for my future career development. Accordingly, I want to hold a senior position of being a traffic marshal in the warehouse of the company. 

[bookmark: _Toc40017918]Analysis 
The Gibbs model of reflective cycle helps to understand the various experiences I have gained individually or due to a situation in the organization that had helped me to analyse and observe my experiences throughout working as a newspaper delivery driver. The description of my career, the feelings associated with my job, evaluating the different situation I have faced in the workplace along with the analysis of my compete job profile including my skills that I was required to develop and improve and finally coming out with an evident action plan is what the Gibbs reflective cycle is all about. 
[bookmark: _Toc40017919]Description: My career began with being a newspaper delivery driver where I used to deliver newspaper during the time of the night. The newspapers were designated at various locations for which bundles of the newspapers were to be carried depending upon various locations. I was allocated as the driver of the organization to deliver the newspapers to various households and all the deliveries were done at the night (Sekarwinahyu, et al., 2019). The job let me deliver the newspapers to each household and the locations were shared to me for delivering the newspapers in a serial order where the bundles of newspapers had their location or area mentioned. 
[bookmark: _Toc40017920]Feelings: Depending upon my current job profile, I feel valued as an employee in the organization. This job has given me an identity and the confidence to enhance myself. I feel that, so far this career has made me learn various things and has developed my personality including to work harder (Shaik, and Makhecha, 2019). I feel that working in this field would help me earn a reputation through my job and dedication for work. Along with his, I feel to enhance myself through further in order to improve myself and thus, prepare for a higher job position.
[bookmark: _Toc40017921]Evaluation: There were several situations that occurred initially that I had to deal with, both in good and bad ways. My hard work and dedication were the good things that I evaluated while working with the organization (Hewitt, 2018). I could take up long distance deliveries at night and would ensure that the deliveries are made in a systematic way assigned to me. However, the bad thing was my non-punctual behaviour due to which I had to face a lot of criticisms as well. These criticisms sometimes even had led to enraged behaviour from the seniors and had thus, affected my performance further.
[bookmark: _Toc40017922]Analysis: Further, I analysed that in order to have good reputation and build an identity at work and in future raise myself to a higher position, it is important for me to be time bound. I have analysed the situation in the organization regarding the working of the newspaper delivery driver at night which includes a lot of hard work and the ability to memorize the locations to which the deliveries are to be made (Chawla, 2019). It is important that in order to progress, I have to enhance my skill of time management that I have acquired and also work upon the communication skills which are important for any job profile. 
[bookmark: _Toc40017923]Conclusion: From being a newspaper delivery driver in the UK News organization, I presume to have collected enough skills based on communication, and analysing the working of the different departments. I have learned how to manage time and ensure on time delivery services to the people. Since the work involves night-time duty, I am well aware of the timings as well as the areas where the deliveries take place. Accordingly, the job of the traffic marshal also requires separating the bundles of the magazines and newspapers based on locations which are well known by me (Essel, 2019). Thus, effective communication skills, time management and knowledge of the locations of newspaper deliveries are the experiences from the job. 
[bookmark: _Toc40017924]Action plan: In order to enhance my current work of newspaper delivery driver, it is important to work upon my existing skills of communicating with the seniors and fellow colleagues which ensures the maintenance of workplace environment. It becomes also important to become more strict in terms of time management regarding the deliveries of newspapers to specific locations within an allocated time and prove my efficiency at work (Tresidder, and Martin, 2018). This would further help me work upon achieving my goal to become one of the most efficient workers of the company. Setting up of an effective action plan that includes hard work, dedication, planning the time of the duty etc, is what would improve my capabilities. 
According to me there are various experiences that I have gained from the work of a newspaper delivery driver. Similarly, I have also developed skills of customers relation and communication, concentration, time management and knowledge of locations depending on which I have managed to deliver the newspapers and magazines at their confirmed and preferred locations. 
These skills are evident for me to follow a higher post of traffic marshal who works to coordinate with the trucks and vans consisting of newspapers and magazines and supervises them to ensure the separation of newspaper bundles and magazines depending on the customers and locations. It is important for the job of the marshal to have a good communication skill as well time management skill which working as a delivery driver I have acquired. Accordingly, in order to get to the post of the traffic marshal in the organization, it is important for me to have necessary skills and knowledge. 
For the purpose, I have decided to start with improving my knowledge regarding the working of the traffic marshal, the time duration it works and prepare myself accordingly (Ismail, and Rishani, 2018). I need to take up a special training for the job of the traffic marshal that would enhance my existing skills as well as help me develop several skills important for a traffic marshal to possess. It is important that I ensure I develop skills effectively in order to upgrade my job profile with the relevant skills important and required for the post of traffic marshal. For the purpose, it is well important for me to well coordinate with my colleagues and friends working in the same field to gain additional knowledge about the job. With the concerned job I aspire to work for, it is important that I enhance my skills for the part of the traffic marshal. 
There are even several courses that teach the working and efficiency of the traffic marshal and the significance of the job due to its high pay and job security if I am efficient enough. If I take up the course, it would help me acquire knowledge about the same. In order to develop my career and achieve a significant position in life, it is important to go through training as well as internships for the same job. Also, since I have worked as the newspaper delivery driver- three years, it adds to my experience profile. Furthermore, it is also important that I keep working on my current job in order to ensure work efficiency and on the other hand train myself for the better job position. While I train myself for the better job, it would become important for me to enhance my abilities in the field of communication and time management as well as to ensure my work time efficiency which is disciplined as well as dedicated (Smith, et al., 2018).
 By looking for different interviews related to the job of traffic marshal, I shall ensure that I have good communication ability and that I look forward to achieving success and develop my career through various field and promotions. The Gibbs reflective cycle has led me to analyze my skills based on the current job that I work for while also letting me understand the importance of career development necessary for achieving career goals of success and efficiency. Hence, by gaining higher position and gaining more skills and knowledge, would help me to progress towards my career development objective and better future.

[bookmark: _Toc40017925]Conclusion 
As a conclusion, it can be ascertained that self-reflection is an effective way for me to understand, analyse and demonstrate the skills and knowledge that I have gained and also relates to observe the various experiences that I  has been through in order to gain that knowledge (Bagdadli, and Gianecchini, 2019). The experiences that has been analysed helps me to learn and improve myself in the field of work and acquire the relevant skills important. So, the reflection has been an effective way to understand the skills and knowledge, therefore, allowing me to grow and aspire for higher career goals in my life.  


[bookmark: _Toc40017926]Personal Development Plan (PDP)
[bookmark: _Toc40017927]Introduction 

In generally, Personal development plan is an effective way to plan out actions that would help  us to ensure the setting up of goals based on skills, values and through the conduction of a self-reflection. This plan of personal development is based on to achieve goals related to career, education or even for self-improvement. 
The personal development plan is an effective way to analyze the goals, set up an action plan to achieve the goals, understand the things that needs to achieve, the different way that would help me for my individual development (Grit, 2019). By preparing a set of goals, ensuring to develop particular skills for future development prospects, ensuring different ways to achieve the goals through effective plan, making an effective action plan along with time management techniques, it will help to reflect the personal development plan. 
[bookmark: _Toc40017928]Analysis 

[bookmark: _Toc40017929]Setting up of goals/ What do I want to learn? 
In order to make way for a personal development plan, that I wish to take up in order to search a career of being a traffic marshal in the newspaper organization, I need to set up a set of goals that are required for the improvement of the individual development. These goals would work to empower me to achieve one after the another every goal in order to develop myself to be able to ensure my capability of being well-intentioned of the job of traffic marshal. The set of goals important for the self-development are as follows: 
· To ensure the development of effective skills and knowledge required for the post of traffic marshal in order to increase the efficiency of myself. 
· To be able to take up several training and courses in order to ensure the development for my individual self so that I am able to focus more appropriately (Rubens, et al., 2018). 
· To ensure an effective teamwork required for the effective working and dedication towards my development and thus, enhancing my leadership skills further. 
· To be able to build up confidence and security within myself in order to face the interviews for the job I wish to aspire. 
These goals would further motivate me to work harder to be able to achieve each one of them effectively and thus, ensure my efficiency in my field. These goals are set up to work in the most systematic way in order to pursue what I want to and with this, hence, developing myself as an individual in order to ensure achieving the different objectives necessary for the individual development. These set of goals are the bridge in my life, that marks the initiation of my plan for future developments. 
[bookmark: _Toc40017930]Skills needed for development/ What will I do to achieve this? 
There are various skills that are required for the position of a traffic marshal. The traffic marshal is basically the coordinator and supervisor for a newspaper firm dealing with trucks and vans that carries bundles of newspapers and magazines that needs to be separated in order to systematically organize them (Kivimäki, and Meriluoto, 2018.). According to the job, it is necessary for me to experience some developments in myself and acquire skills that would help in enhancing my personal self and to help in my individual development. The skills that as an individual I need to gain are: 
· My communication skills need to be enhanced in order to communicate with the truck and van drivers efficiently. It is also important to communicate well with the newspaper organizations regarding the number of newspapers and magazines they tend to deliver to the traffic marshal through the vans and trucks. Effective communication skills helps in coordinating with the vehicle drivers well, especially when each night, the traffic marshal needs to coordinate with 100 trucks and 50 vans. 
· The skill of effective supervising is important for me to develop myself as a leader at workplace. This is the skill that is required for the job of a traffic marshal that has to ensure through supervising the trucks and vans, the newspapers and magazine bundles to be precise. Supervising the workers while they are working to separate the different bundles of newspapers and magazines based on their location is an important task. The task of a supervisor needs to be dealt with active and precise working, and I need to be efficient enough in dealing with the intricate details of the work of a supervisor (Rahmatillah, and Desiana, 2019). Thus, it is important to develop efficient supervising skills, as a part of the personal development plan ensuring a future prospect. 
· The skill of record keeping is also an important task that the traffic marshal needs to align with. The skill of record keeping would ensure that I  maintain an account of the number of trucks and vans being coordinated with each and thus, ensure the effective working of the traffic marshal. The record keeping works skill, if developed, would work as a skill that would not only work for the job prospect of a marshal but also for any other opportunity I might grab related to the field.  Thus, the skill of record keeping is an effective and efficient skill that I need to develop as a part of my personal development plan. 
[bookmark: _Toc40017931]Ways of achievement/ What support will I need?
There are several ways in which the plan of personal development can be achieved. Technically, there needs to be an effective way through which the skills can be learnt, and the goals can be achieved which indirectly leads to achieving the personal development plan successfully. The ways of achieving what I want are : 
· The communication skills can be achieved through effectively practising on a daily basis or shadowing. I can take up effective training programs that ensure to teach and help me develop efficient communication skills and techniques. By starting practical trainings, I can improve my communication skills which would help me develop confidence to deal with situations (Hayati, 2018). It is also important that in order to communicate, I also become an efficient listener in order to clearly understand the perspectives and comments of the person speaking and further putting in front my opinions. It is very important that in order to achieve the skill of communication, to put forward my opinion and most importantly, collaboration work is what improves the communication skill and if I collaborate and coordinate well enough with my team, I will be able to achieve the skill of a communication successfully. 
· It is important that I involve in workshops and training programs that efficiently provides me the opportunity to develop and further improve my skill to supervise. It is important that I become efficient enough to be able to analyze the various situations and the various conditions of the place of work. The details in each situation needs to be analysed so that with intricate details the situation could be effectively handles (Choy, and Chua, 2019). By being an efficient supervisor that keeps in mind and gives importance to every detail at work, ensures the dedication at work and would help me to achieve my objectives of successful development. 
· Record keeping is an effective skill that I desire to achieve. Accordingly, I need to join myself in training classes and a professional course that would provide me with effective record keeping techniques that would boost this skill of mine. This would further provide me with an opportunity to ensure during my interviews that I am efficient in record keeping activities with the attendance of a certificate and would add to my job profile. So, it would ensure for me to achieve for my personal development. 

[bookmark: _Toc40017932]Action plan 
It is important to have a practical and realistic plan that I can apply to make my individual plan work and stand and take by the plan. This would provide me with the opportunity to analyse the real life situations and work towards performing my development plan strongly. The action plan would make me  prepared to cover the way for my individual development 
· Firstly, I need to ensure that I am involved in necessary training programs required to develop the various skills that are needed for my development in order to pursue my career as a traffic marshal (Pérez Cavana, and Lowe, 2018). 
· I need to be involved in various interactive sessions, workshops and programs that helps me to effectively use my skills and  make me realize the development I am going through for myself and to improve where necessary. 
· I need to be able to attend workshops that encourages people to work in teams and collaborate and coordinate with one another, ensuring that the coordination and communication skill that I wish to develop is being included effectively within me. 
· It is important to ensure that I apply and appear for analysis sessions where mentors are especially trained to boost our confidence in order to face the seniors of a company during an interview (Morris, et al., 2018). These sessions would help to boost my confidence and also make me learn how to impress the interviewers through effective answering skills. 
· It is important for me to be time bound which is important to ensure that I have the knowledge of time management which would prove my efficiency for development. I should ensure that I work effectively within the working hours and prove myself as efficient. 

[bookmark: _Toc40017933]Target dates 
Time management is an important criteria to ensure that I am efficient in my work. Hence, in order for my personal development plan where I desire to develop my skills in several areas in order to observe some objectives of my individual plan, I need to set up specific time for which I would be able to achieve the desired skills. Accordingly, it can be stated that: 
· To get the skill of communication, it can be stated that I would need to do that within 2 months of time (Rimmer, 2018). This would ensure that I am able to communicate and collaborate with people as soon as possible in order to achieve my communication set of skill that would ensure my coordination skill to be developed. 
· To build the skill of a supervisor and implementing the health and safety rules, where I would need to ensure that I am able to analyse the minute details of every task allocated to me, in my case the work of a traffic marshal to deal with 100 trucks and 50 vans each night and in order to be highly efficient, at least 3 months of training and 1 months of practical workshop is required to enhance and develop my supervising and monitoring skills. This would further lead to my development of leadership skills and guiding my team of marshals to work effectively.
· Finally, in order to develop the skill of record keeping, 1 month of professional course including training would be enough (Darvill, and Leigh, 2019). This would ensure that I am able to manage the record keeping accounts accurately in order to deal with various newspaper organizations and ensuring the everyday deliveries to the specified locations. 
So, for gaining the designated sills required for my personal development a total of 7 moths training and professional guidance will be required after which I would become efficient in applying the skills at workplace. These skill development for my individual self would ensure my dedication towards work and would cover my way for future prospects. 7 months training and developmental activities is an effective time  requires a lot of hard work involved. 
[bookmark: _Toc40017934]Conclusion 

As a conclusion I can said that the personal development plan will helps to everyone to generate several skills and knowledge and to be developed by making a set of goals. This would ensure that the hardworking process is enough to develop everyone and to get prepared for the future prospects and developments. Achieving the skills through an active action plan would ensure everyone dedicated to work hard and to ensure his/her development (Ji, 2018). The plan, evidences to highlight the various ways in which each person on my place is able to plan out for his personal development effectively. 
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