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 1 Summary – The Importance of Soft Skills 
Soft skills are essential personal attributes that enable individuals to perform effectively at work and in everyday life. Unlike technical skills, which focus on specific job-related tasks, soft skills relate to how people interact, communicate, and adapt in different situations. These transferable skills are vital for personal growth, teamwork, and professional success. 
Key soft skills include ambition, creativity, leadership, listening, problem-solving, communication, teamwork, and positivity. These abilities help individuals stay motivated, think innovatively, guide and support others, and build strong professional relationships. Equally important are curiosity, collaboration, empathy, and resilience, which allow people to ask meaningful questions, work effectively with others, understand human emotions, and overcome challenges with determination. 
As the quote highlights, “Technical skills might get someone through the door, but it’s their communication, empathy, and willingness to learn that determine how well they work with others, handle pressure, and adapt when things inevitably shift.” This reinforces that success in any profession depends not only on knowledge but also on emotional intelligence and adaptability. 
Developing soft skills prepares individuals to be job-ready and adaptable in a constantly changing workplace. They enhance creativity, teamwork, and problem-solving, leading to better performance and stronger collaboration. Ultimately, soft skills are what turn technical ability into meaningful contribution, helping individuals grow both personally and professional (Dennis O'Reilly, 2025)  
 
 
Having these transferable skills both at work and personal level enables to create ideas, develop and deliver service and products, enable individuals to be equipped for job ready.  
 [image: ]Figure 1Essenital digital skill for work training


Essentials skills enhance the ability of the indiual's social mobility as well as careers paths, one can go into career of choice with the right tools of acquiring the skills developed from young to adulthood. My career of choice right now is administration-officer assistant the skills required for this role are: 
· Organisation skill 
· Excellent communication skills 
· Ability to handle tasks strict deadlines 
· Able to work with others and respects their view 
· A well-rounded knowledge of technology 
· Confidence with numbers 
· to think creatively and challenge the way things are, find solutions 
· to always be fair and honest when dealing with people.
· To always deliver excellent service.
These skills are vital for the career I hope to follow in someday and I have learned a valuable lesson in searching up these essentials’ skills for employment as with any profession, you always need to enhance your skills with education and training and polishing up your attitudes on personal and professional settings.
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