Networking and Self Promotion
Diary Checklist

Week 1 – Your Ideal Job
· What do you want it to be?
· What do you want to be doing?
· What should it lead to?
Week 2 – Intellectual Property
· How will it affect you?
· What type of IP protection will apply to your work?
Week 3 – The CV and Job Search
· Find a job advertisement appropriate to your personal ideal prepared in lesson 1 (if possible)
· Using the guidance given, put together a written application
· Put together a full and a concise version of your CV
Week 4 – Costing
· Write a time schedule and log your time
· Calculate the time needed for a job and create interim deadlines
· Work out total time and expenses incurred
· Design an invoice and write one out for each project
Week 5 – Keeping the Client Happy
· Write up your own ‘story’ – what motivates you to make music
· Start making a list of contacts you have in the industry
· Research music media and journals to add to that list
· Include any correspondence (emails etc) in your diary
Week 6 – The Press Kit
· Band/artist/personal’ bio
· Music
· Photos
· Videos
· Press clips
· Press release
· One-sheet
· Self Promotional items (business cards, letterheads, screenshots of web presence (website, social media, blogs etc.)
