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Introduction
In this report I will be reflecting on my learning from the first and second term. I am aiming to follow 6 steps of Gibb’s Reflective Cycle (1988) which are description, feeling, evaluation, analysis, conclusion and action plan in order to evaluate and analyze the benefits of 4 topics learned during my studies at Wales University Trinity Saint David. 
Topics which I have chosen are time management and academic writing from the first term, followed by analytical thinking and CV writing which are topics covered in the second term. I must take in consideration my knowledge about these topics before this course and reflect on my personal experience regarding the topics I have chosen.

Description
 In the first term of my course I learned about academic writing, what are the most common sentences structure problems and how to improve them. I watched videos about types of sentences and basic paragraphs. I did an in-class activity to identify and use linkers in a sentence in order to create a better paragraph. 
 Paraphrasing and summarizing are part of academic writing. Paraphrasing is a piece of writing showing understanding in my own words about the text I have read. In order to paraphrase right I must apply different techniques as changing word class or using synonyms as to avoid plagiarism. It is important to cite the paraphrased text as it is not an original idea.
 Summarizing is a clear and short description of the main idea from the text I have read. In order to capture the keys idea I can take notes from the text and put them in a logical order. Continuing at this term I learned about time management, how to use my time effectively in order to find a balance between my studies and work. 
 I learned about Eisenhower method which helps to set priorities and sort out important things from urgent. Pareto 80/20 rule which helps to allocate times for interruptions and rest and STAR Method which stands for situation, task, action, result.  I learned how to make a self-development plan and in order to do that I must write a SWOT analysis to identify my strengths, weaknesses, opportunity and treats.
 In the second term of my course I learned about the meaning of analytical thinking which is a puzzle-solving ability and critical thinking which is the ability to question any information or ideas and not accept them as facts. I learned that being an analytical thinker I must break down the whole information and to look from different angles in order to find the solution to it.
 I also learned some examples of analytical skills which are creating thinking, organization, effective research, budgeting, diagnosis. and how to improve my analytical skills. Furthermore, I learned about Bloom's Taxonomy of Intellectual Behavior which is a pyramid of 6 levels of thinking skills expected from a student. Those stages are knowledge, understanding, application, analysis, evaluation and creating.
 I learned about CV writing. In the second week of term two I learned about the meaning of a  CV, what I need to include in it as personal statements and personal contact details, carrier objectives, education and qualifications, work experience and skills, hobbies and interests and maybe additional responsibilities and activities if I do have them. In addition, I learned that a good CV should be no longer than 2 pages, should be succinct and focused, I may use bold text to amplify the importance of key words and bullet points to outline my notes rather than writing in full sentences.

Feelings
At the first look, academic writing including paraphrasing and summarizing was a bit difficult for me and I found it challenging because it was my first try to do it in a long time. However, I felt more motivated that I need to be better and practice more my writing.
 I enjoyed learning about time management because I believe teaches me how to improve my time efficiency and balance it between university, work and leisure. I particularly liked knowing how I can increase my productivity and stop procrastinating by following the Pareto Principle (20% of input is equal to 80% of outcome) and Eisenhower Method (important things out of urgent).
I felt enthusiastic to know that I can improve my analytical thinking in a fun way by playing games such as crossword and sudoku or other brain games. I felt delighted when I learned about CV writing because this is something I have not done before and is was a big relief to know how to do it right.

Evaluation
When I look back  at the beginning of the first term and recalling all the things I have learned until today, I am proud to say that thankfully to this course I expanded my knowledge about the necessary working skills I must acquire. I had a good experience at this university learning how to write academically, the lecture was helpful with many supportive links and videos for me to understand the subject better.  I had good experience learning how to manage my time, I was very pleased to find attached to the lecture templates which I can practice on and seal the knowledge.
 It is important to know how to think creative and be analytical and critical thinker and it was very helpful that in the lecture was included links about how to train my brain and develop my analytical and critical thinking. In my opinion, the CV writing topic was developed well and explained properly. I know how to make my CV application worthy,  stand out  and  provide me with a chance. Every topic learned was well developed and I can recall only having a good experience at this university.

Analysis
In my assignment I have chosen Gibb’s reflective model (1988) out of Schon model of reflection (1991) or Kolb reflective cycle (1984). My interest felt on this reflective model because it has 6 basic and distinctive stages to follow and will make me aware of every stage, I went through my learning experience of this course. Furthermore, it will boost my reflective writing and it will help me to structure my report and have a well-done assignment. 
While I am more pleased with my academic writing, I know that I must work more on it which reminds me why I wanted to continue my studies degree, to learn more things and grow as a person. I am not confident in my academic writing because I believe I do not have enough experience and English is not my birth language.
 I completely agree with Kristen Sataya Wacana (2018) she states in her research about” Academic writing student’s skill and writing strategies” that “Writing in a second language is complex, and complicated, mainly because of by the addition of new resources and norms.”  but I am confident that I will be better at it if practicing more. For instance, I can employ brainstorm activity to generate ideas and work with them towards research and analysis in order to make my arguments strong with evidence and good reasoning. It is my first year of study and I have a long journey ahead, but I already can see improvements in my writing on the strength of this course.
I have never been strong at time management and I always struggled being organized or productive in certain amount of time. I was not aware of any managemental tools for instance Pareto’s 80-20 rule or Eisenhower Method and my knowledge about this was limited to zero. I believe I understood the topic because I tried to apply it into the real life.
 At this point, I am proud of my achievements and I can use Pareto 80/20 rule to plan 80% of my time and reserve 20% for interruptions (leisure, meals, time with family, etc.). In addition,  I read one article “Time management is about more than life hacks” written by a managemental professor Erich C. Dierdorff (2020) saying that “…these tools presume a person’s underlying skill set, but the skills comprising time management precede the effectiveness of any tool or app”.
  I completely agree that applying managemental tools in my life are helpful, but it does not mean I will succeed in managing my time remarkably. I would say I need to develop my time awareness, arrangement and adaption skills in order to succeed at time management. Furthermore, it will help me to maintain my mental health by being less stressed.
Analytical thinking will help me to be more creative in solving process related not only to the job area but in daily small problems as well.  I can master my organization skill by being a more analytical thinker. I can do that by following the 4 steps of analytical thinking. Identify a problem and ask myself how to solve it in this way I will analyze it and get the answer.
 I think exercising analytical skills daily will make me better at handling challenges and difficulties or helping family and friends with their problems.” Furthermore, critical thinking will help me to identify the importance of something or at the same time to find the negatives of it. “Critical thinking is about questioning and learning with an open mind”. (Leeds university, 2020).
 It means I must put aside what I already know and judge the information by questioning Who? When? What? and how?  I will evaluate the appropriateness and the significance of certain information which I am looking for. Furthermore, I believe it will strengthen my CV to have analytical and critical skills which will scale my chances to get the job. 
When I look back before this term, I realize that I had never completed a CV because I always was going to the interview directly. I did not know many things about making a CV and when I learned how to do it correctly and the benefits of it, I felt more confident. I believe that a good CV is an opening invitation to the interview, and it is very important to make it right. Furthermore, I must ensure that the structure and the content of my CV targets the right job vacancy because the requirements may differ. 
I realize now how wrong I was for not considering writing a CV as an important step in finding a job. Now I can understand that a CV is a strategic move in which I sell myself, my skills and my experience which makes me special among hundreds of other applicants. According to Morgan (2017) it does not exist an ideal CV structure, but an employer will look if I have included sufficient information about myself on which will be based his decision to reject or select me.
Conclusion
Reflecting on this piece of work I realized that I could worked more on improving my academic writing and being a more active student in the class. In the first term, I could made use of weekly calendars to organize my study time which would have helped me to be less stressed when completing my assignments. During the second term I could have been more diligent learning critical and analytical thinking and I could have spent more time after class learning how to develop this skill. I could start writing my CV from the first day I learned how to make it right in order to recall all the information I include in the CV.
Action Plan
I am very interested to develop my self- awareness, to be aware of what I am capable of in my academic study. I will focus my time to keep practicing and writing continuously as to improve my academic writing. I will try to manage my time daily and not only on special occasions. I will develop my analytical and critical thinking by playing mind games which at the same time is fun to do it and interesting. I will start working on my future CV and I will develop it further with new skills and experience I will acquire.
Conclusion
Everything that I learned during these 2 terms helped me be aware of things I did not know and made me think about my life goals and achievements. I developed a better understanding of each topic learned and this knowledge will help me to improve myself and persevering further in my career goal.
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