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[bookmark: _Toc108007923]Introduction 
Academic skills are the skills which help the students effectively complete their tasks or assignment which in turn helps them to achieve their academic aims and objectives (Kang, 2022). In the report, the benefits of time management skills for the students and learners will be addressed. Apart from this, in the report, the ways or approaches will be discussed from which the students or learners can further develop their time management skills in the future. 


In simple terms, academic skills are the capabilities, abilities, tactics and actions which help students or individuals to achieve their prepared academic aims and objectives (Sáez-López et al., 2021). Academic skills play a significant role in the life of the students as it increases their confidence, self-esteem and competence which in turn help the students or learners to attain higher grades in their academic lives. There are numerous types of academic skills such as academic writing, time management, critical thinking, online learning and so on (Wolters and Brady, 2021). Among these academic skills, time management skill is one of the most significant academic skills which can increase the efficiency and productivity of the students or learners.
Time management is a procedure of planning and organising how to efficiently divide time into different actions or activities. In other terms, time management is a measure of organising and managing time. Good time management will help the learners or students schedule or divide their time into their most significant activities. Effective time governance means that the student takes care of his energy and time. The effectual management of time will help the learners or students to achieve better and bigger results or outcomes in fewer time intervals without any anxiety and stress. The major objective of the time management skill is to increase the time that the students spend on specific activities which in turn aids them to attain their goals faster. This will help the students to reduce or minimise the time on insignificant work and enhance their time on crucial and important work (Cronin et al., 2021). Good and proper time management will increase the performance of the students or learners which in turn increases their productivity. When the students will work smartly then they have higher chances of attaining better results in a shorter period of time with minimal effort. Time management skills refer to giving time to the things that are most important for achieving the present as well as future aims and goals of the students. There are numerous types of time management elements that are important such as goal setting, prioritising and delegation. Effective time management involves time leverage, better scheduling, improved decision making and so on. 
The benefits which the students or learners will receive from productive time management are quite simple (Hsu and Goldsmith, 2021). Effective time management will allow the students to achieve better results within a small time period. This helps them to focus better on important things, allows them to become more productive, reduces their stress levels and also allows them some lavish time to spend with the individuals that matter most to them. The four major benefits of the time management skill for the students or learners are briefly expressed below:
Enhance the focus of the students: Productive time management will increase the focus of the students and also enhance their productivity. A better focus will help the students to grab the bigger opportunities which are significant for achieving better results in the academic world (Hsu and Goldsmith, 2021). It will also allow the students to spend their time on the assignments, projects, people.
Increases Productivity: With the help of effective time management the students can clarify their goals and prioritise their assignments or works which in turn will help the students to complete them within the deadline (Cronin et al., 2021). The fulfilment of the assignment and work within the deadline will increase the productivity and performance of the students and aids them in achieving their present as well as future academic goals.
Streamlined decision making: The effectual time management will also enhance the decision-making procedure of the students or learners (Sáez-López et al., 2021). With the help of productive time management skills, the students can highlight their important tasks and allow it sufficient time which in turn helps them to make better and quick decisions for achieving their prepared aims and objectives.

[bookmark: _Toc108007925]“Provide the three suggestions from which the students studying at UWTSD-Birmingham can develop the selected skill in the future” 
There are a lot of ways through which the students can develop time management skills. Some of the significant ways are explained below:
Eliminate distractions: Time management is very important for a student to achieve their targeted goal. The students should use and manage their time effectively for studying and for doing projects because if they fail to do so, they will be unable to build their careers and achieve their goals. The students can develop their time management skills by eliminating distractions. Distractions are those elements that may distract the student from completing their task. Social media platforms are one of the biggest sources of distraction and most students are readily drawn to them which keeps them from finishing their tasks (Fadipe and Liu, 2022). This is because many of the students are active on social media, and they spend most of their time there which prevents them from finishing their assignments. Games are another major source of distraction for the students. Even when they are learning something, they often abandon their lessons to play games on their phones. This is because the students are very much addicted to games which prevents them from studying. So, the students must stay away from these distractions, and they should avoid them to be attentive and concentrate. As a result, by avoiding these distractions, the students can concentrate on their studies which will help them to build their careers. 
Start working on assignments early: Students must learn how to manage their time because failing to do so might prevent them from finishing their assignments on time, which could raise their stress levels. Many students do their assignments just one or two days before submission and at that time they take a lot of stress to complete assignments. As a result, if the student quickly completes their assignments then there will likely be many mistakes and errors, which will lower their grade. So, if student wants to develop their time management skills, then they should start working on assignments early. If the student will start their assignment early, then their assignment will be completed effectively and efficiently and they will be able to finish them quickly (Öztürk and Çakıroğlu, 2021). As a result, the student can save and manage most of the valuable time that they can use for further assignments and the students will also be able to minimise their headaches. The main benefit that the students may receive from finishing their projects ahead of schedule is that it will increase their motivation.
[bookmark: _GoBack]Work on one thing at a time: Multitasking is the term in which a student, individual or employee carries out one or more activities at the same time. It is one of the main factors that might cause a learner or student to unquestionably fail at one task. There are most students attempt to do two or more tasks at the same time, which leads to poor quality work with numerous errors. As a result, if a student accomplishes activities with more errors than required, then needs to repeat them, which can take a lot of time. So, to develop time management skills, the students need to avoid multitasking (Hsu and Goldsmith, 2021). This means that the student should do one task at a time by giving their full attention because focusing on a particular task will enable them to complete their overall task or assignment effectively and efficiently in a given time. As a result, it will save their time as well which they can use for other assignments or tasks. 





[bookmark: _Toc108007926]Conclusion 
The notion or concept of academic skill is expressed in the report. The benefits which the students receive from the time management skills are also discussed in the report. Along with this, the approaches are stated in the report through which the learners or students can further develop their time management skills in the future which gives them a combative edge on their rivals or competitors. 
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