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Time- Management - An essential skill for Students in Higher Education
1. What is time management and why is this skill one of the most important
Time management can be described as a fundamental skill for students in Higher Education, enabling them to balance academic responsibilities, personal life and extracurricular activities effectively. In the modern, digital driven learning environment, students often face increasing demands, such as, lectures, assignments and independent study, alongside interruptions caused by digital entertainment and social media. Effective time management contributes to academic success, personal wellbeing and reduce stress, making it a crucial skill for students to develop. 
2. The Importance of Time Management in Higher Education
Poor time management directly impacts students’ academic performance and overall wellbeing. Macan et al. (1990) found that learners who strategically manage their time, by prioritising tasks effectively, can minimise their stress levels, improve academic outcomes and feel more fulfilled in their studies. Structured planning allows students to meet deadlines, avoid last minute cramming and maintain a balanced workload. Wolters and Brady (2021) further emphasise that time management plays a very important role in self-monitored study, allowing students to strategically plan, track and refine their study routines to achieve peak academic performance. Beyond academic success, effective time management promotes individual well-being. Stoilov (2012) highlighted that students who implement structured scheduling techniques experience improved focus and reduced anxiety. By prioritising tasks and correct allocation of time, students can achieve a harmonious blend of academic duties and personal wellbeing, preventing burnout and enhancing productivity. 
3. Developing and applying Time Management strategies
Students can develop and apply time management strategies using various digital tools and other well known structured methods. Bast (2016) support the use of prioritisation method like Eisenhower Matrix, which enables students to differentiate between tasks that are urgent and those that are important. This method ensures that high-priority academic work is completed proficiently while minimizing distractions. Levin (2007) recommends weekly planning and structured goal setting to enhance productivity. Students can utilise digital platforms like Trello and To-do-list to arrange responsibilities, establish due dates and oversees task completion. In addition, structured time planning methods, where students allocate specific time slots for studying, attending lecture and completing assignments, can improve focus and efficiency. The Pomodoro Technique, introduced by Bast (2016) is another strategical technique, which allows students to compartmentalize time more effectively. This technique consists of structured work intervals (typically 20/25 minutes), punctuated by brief breaks (usually 5/10 minutes), and helps students to maintain concentration and prevent cognitive fatigue. By integrating these strategies, students can optimize their study routine and improve academic performance.
4. Challenges in time management in the Digital Era 
Students often face difficulties managing their time accordingly due to digital distractions and completing academic requirements. Wolters and Brady (2021) highlights that excessive social media use and online entertainment can lead to procrastination, negatively affecting study effectiveness. Additionally, unstructured deadlines and workload pressures creates unnecessary stress, making harder for students to maintain a balanced approach (Stoilov, 2012). The flexibility of online learning presents another challenge, as students must take personal responsibility for scheduling their study time (Levin, 2007). 
5. Evidence based strategies for improvement
To improve time management, students can use structured approaches such as Eisenhower Matrix and Pomodoro Technique to enhance focus and productivity (Bast, 2016). Digital tools can assist with task organisation and monitoring due dates, ensuring accountability. Stoilov (2012) highlights the importance of structured routines, combining focused study periods with schedules breaks to optimize performance. Wolters and Brady (2021) also advocate for self-regulated learning strategies, encouraging students to continuously assess and refine their study approaches. 
6. Conclusion 
Effective time management is vital for students’ success in higher education, directly impacting academic performance and stress levels. Research by Macan et al. (1990) and Wolters and Brady (2021) underscores the benefits of structural planning and discipline. By applying proven strategies and leveraging digital tools, students can optimize their study routines, ensuring a balanced approach to learning. Institutions must actively promote time management education, equipping students with practical skills to navigate their academic responsibilities while maintaining personal well-being. Furthermore, enhancing time management habits students can develop a life-long professional efficiency. Structured decision making and scheduling practices contribute to success beyond university, enabling graduates to manage workplace responsibilities smoothly (Stoilov, 2012).
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