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Academic skills are the types of thinking, acting, and procedures that can hone the cognitive processes in ways that are beneficial in numerous facets of life. They assist you in interpreting reality and communicating your understanding to others. You must expand on abilities that you should already be familiar with in order to study academically. (Cottrell, 2019). One of the most important things you'll ever get from your time in further or higher education is the ability to talk to an audience. (Emden and Becker, 2004)
In order to properly express your message, clear and effective information presentation is a crucial skill. Presenting well is a necessary skill in practically every industry today. Presenting Techniques and Personal Presentation are the two main divisions of the formal presentation of information. (Bradbury, 2006)
A certain amount of presenting expertise is required in almost every type of commercial transaction. For instance, explaining the fundamental operational processes to a potential employee, providing information at a departmental meeting, making sales pitch (over the phone or in person), or providing the directors a rundown of a new product. (Bradbury, 2006)
This essay aims to focus on analysing and understanding the personal presentation skill with the help of Andrew Bradbury (2006) book called ’’Successful Presentation skills’’ and It will go through Personal Development Plan for developing the skill and it will end with conclusion of all facts and analysis. 
[bookmark: _Toc112853724]Understanding the skill
Concepts
Andrew Bradbury (2006) talks on the value of personal presentation and how to master the art of effectively presenting yourself to others. Personal presentation includes things like posture, tone of voice, verbal content, and body language. How to effectively present a specific item or service using your body and facial expression while maintaining bodily self-consciousness throughout the presentation. A person who knows body language for presentation can easily read the hidden message behind a body posture. 
Techniques
In his book, the author lists the best practises together with practical advice and examples. The author's focus in the book is the body posture and the need for the presenter to be at ease when standing. But this is not the most crucial element of a great presentation. The appropriateness of your vocal tone, body language, and verbal content are far more crucial.
Voice (38%) and non-verbal communication (body language) (55%) are the factors that make presentations more successful, according to Bradbury (2006).
The author Andrew Bradbury emphasised the need of eye contact in chapter 4, as well as the need to practise the "Relaxation Technique" before a presentation since it is seen to be sufficiently successful at inducing a feeling of calmness and resourcefulness. The second method, sometimes known as "the circle of excellence," is extremely powerful. Although many individuals find it simpler to have another person reading the directions to the. If used appropriately and as regularly as suggested by the author, these strategies can lower the above estimated percentage of affected individuals. 
Eye contact is the most fundamental connection between any two people. Therefore, it's crucial that maintaining a general level of constant eye contact with the audience. Timing and the Aura Effect are two important factors that guarantee dynamic eye contact with an audience. Author’s range of vision appears to 'spread out' as it moves away, expanding to the sides, in front, and behind the subject the presenter is really looking at. This is how the aura effect works. (Bradbury, 2006)	
According to personal experience, the proper voice tone, eye contact, and body language are all crucial components of a good presentation. Although it is exceedingly challenging to acquire these abilities, Bradbury's methods are incredibly useful and properly explained.	
Models
As crucial as eye contact, assurance, and body language are, the presentation's structure is as crucial since it will inspire even more confidence in the speaker.
Acting as though as were having a casual chat is the ideal way to utilise your hands throughout a presentation. A person shouldn’t undervalue, but also overvalue, their audience. Looking for methods to add intrigue, expression, and authority to your voice is important. The Big Ben exercise, commonly referred to as the King Kong routine, is a simple yet efficient voice-deepening technique. An individual will be astounded by how soon can start honing your voice abilities. Until ready to proceed, the best is to pause and simulate being thoughtful. 
There has never been and will never be a perfect presentation. There will always be potential for growth, regardless of how well or poorly a given presentation goes. By asking the audience for input on evaluation forms, a presenter may facilitate learning in part. But using caution is essential since the replies received may be anything from stupid to harmful to outright destructive. Few (if any) seasoned speakers are unaware of the actual meaning of the proverb, "You can never please everyone all of the time." (Bradbury, 2006)	
Theories
Effective presentation design and delivery are straightforward unless a person never had the chance to learn how to do it well. The book's structure is built on a straightforward, seven-step method that works for any style of presentation: 1. Decide on your goals. 2. Consider if a formal presentation is the most effective approach to accomplish this goal. 3. Select the presentation's format if you desire to proceed with it. 4. Write your script (in whatever form suits you best). 5. Create and prepare the handouts and visual aids. 6. Rehearse 7. Do it. (Bradbury, 2006)
A person's self-perception and how others (the audience) see him or her both have an impact on their level of confidence. In some circumstances, the presenter may experience psychological effects from the idea that the audience has a negative opinion of him or her, which might result in weak performance.
[bookmark: _Toc112853725]Evaluation and analysis
The most efficient methods for enhancing or strengthening the ability Personal Presentation are discussed in Andrew Bradbury's book "Successful Presentation skills," particularly in chapters 4th and 14th which is for Personal Presentation. 
Making people comprehend the material being discussed is the main goal of a presentation (presenting). The manner a presentation is delivered is important, and while reading the book, one may learn how to present the selected topic while grabbing the audience's attention and providing clear material to aid in their understanding of the subject.
The well-explained strategies make it easier to comprehend the importance of maintaining eye contact, audience-facing posture, and body alignment. Additionally, learn how to manage your hands and voice while speaking so that those in the rear can hear you well. speaking simply, plainly, and briefly.
[bookmark: _Toc112853726]Personal development
According to my first presentation, during the anxious minutes leading up to the presentation, I was unable to establish eye contact with the audience. It was quite challenging to maintain vocal control while being calm and at ease in my body. However, one learns how to keep eye contact, manage voice, etc. after reading this book, which is full of examples and efficient tactics. As I put the principles into practise, my confidence grows, and the process becomes simpler and more efficient for both the audience and me. With the use of the book and personal development plan, presenting skills will need to continue to be developed and improved for future.
[bookmark: _Toc112853727]Conclusion
The Andrew Bradbury book is essential and necessary, especially when honing presentation abilities. Eye contact, voice control, and body language are the three essential components of a good presentation for an audience that are covered in the personal presentation chapter. These techniques are helpful for effectively presenting the chosen topic for the audience to understand it and to be engaging.
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