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[bookmark: _Toc193117231]Main Body
[bookmark: _Toc193117232] 	Task 1: Essential Academic and Employment Skills for the future career Path
[bookmark: _Toc193117233]		Task 1 (a): Report on Essential Academic and Employment Skills
Essential skills a person needs for educational and employment proposal in my search from the google scholar are time management, digital literacy, critical thinking, critical writing, communication and problem solving, self-care.
Also reading, writing, speaking, understanding things, be a self-learner and have a good mindset to mind map the issues you have daily are essential to be agile learner to encourage yourself into an academic engagement in a university to obtain yourself a degree have it in your mind with day to day developing so fast a degree from university and know how to present yourself for the job will get you into the job and new career.
Know how to manage your time is an essential skill for you to build a new or better career either way to study a new skill or find an apprenticeship or new job.to do this you need to make a daily timetable or schedule for your daily activity, and always to remember not to delay things and not to have long break time because long breaks can make you delay things and you will lose your concentration and give yourself a reward after finishing your task not before completing your task, and remember to make your study and new career important and prioritize of you daily timetable. [1]
Digital literacy is ability to confidently find, evaluate, create files, make report or make changes and  know how to work with Microsoft 365 in professional manner , like have the knowledge citation and referencing have that in your mind that IEEE is the key referencing style for computing study and RefWorks website will help you to make your citation automatic.
Having awareness of some data protocols are lifesaving and are keeping you out of trouble when you are communicating or sharing information using computing skills. GDPR general data protection regulation, a stringent EU law enacted in 2018. It enforces strict standards for protecting personal data, requiring encryption, access controls, and rapid breach notification, with massive fines for non-compliance.it applies globally to any organization handling EU residents data. So, knowledge of Managing privacy issues on the websites and offices, is important part you need to learn as part of essential skills for you academic or employment. good knowledge of how to solve problem things like troubleshooting and know how solve problem of angry client is key and essential skills both for academic and workplace. [2]
other platforms available is an essential skill in academic and workplace
Critical thinking, critical writing, good skill of mind map we may face at work or educational environment to make the right decision to sort out your issues are fundamental skills you can gain by self-studying and searching online [3] [4]






[bookmark: _Toc193117234]		Task 1 (b): Evaluation of Task 1 (a) based on Similarity report
[image: ACCA4025 LDE Assessment

AI-generated content may be incorrect.]

After submitting my work based in feedback from turnitinuk.com I have %41 similarity and in my opinion the similarity created because of the template.
[bookmark: _Toc193117235]Task 2: Collaborative Mind Map and Individual Poster
Canva poster: https://canva.link/ekghroksju16or1
[image: An image illustrating the concept of emotions and empathy in team sports, emphasizing their role in creating compassion and connection among team members.

AI-generated content may be incorrect.]


Mind map link: https://mm.tt/map/3952548205?t=ErfleLKTrz


[image: The image displays a visual diagram illustrating key aspects of emotional regulation and empathy in the workplace, including themes like positivity, professionalism, mindfulness, and connection with others.

AI-generated content may be incorrect.]
		
[bookmark: _Toc193117238]Task 3: Virtual Collaboration and RefWorks
Virtual collaboration forming a team
By reading Norman 2013, virtual active and vibrant is the condition used to define how the personal traits, features and distinguishes that people grew up with and behaviours of team members can have serious impact in the way which members can take apart in the team frame and interaction with other team members and definitely can change their successful rate for the jobs they are assigned to complete. Building an environment of positive virtual team vibrant and energetic can lead the team members for more prosperity and achievements of your goals.
According to Norman 2013 virtual team dynamics there are a few stages to develop small group for better achievement, this is similar to Tuckman’s stages of team development model. For better success rate in a team and originally Tuckman’s model was made of four stages: forming, storming, norming, and performing. Later on, the fifth stage, adjourning was added to the team’s journey (Tuckman and Jensen 1977)
[image: Tuckman's model illustrates the five stages of group development: forming, storming, norming, performing, and adjourning.

AI-generated content may be incorrect.]

[image: The image illustrates Tuckman's five stages of team development: forming, storming, norming, performing, and adjourning, each depicting team dynamics and behaviors.

AI-generated content may be incorrect.]
Forming a team always comes with some challenges because people don’t know each other and making a new relationship with new people comes with anxiety, curiosity and excitement, members panics about the work and tasks, first communication is difficult, lack of members getting involved in the task, member don’t have trust in other team members, and lack of motivation and interaction to join the team to do the task they have given to complete, all of these can be in the stage of forming  because of members don’t know each other and it can take some time to form and shape a functional team or group and once team members slowly build trust in each other, forming stage has completed so you can say you have a team in the picture below there are some important stage of building trust with in your team,
[image: Five Ways to Build Trust within Your Team

AI-generated content may be incorrect.]
Transparency, vulnerability, sincerity, authenticity, empathy are important factors, or traits you need to have within your personality and then you can show and demonstrate them to your team members with working with them closely everyday and encouraging them to have transparency vulnerability sincerity authenticity and empathy
[image: How to Build Trust in Virtual Teams

AI-generated content may be incorrect.]
[image: TRUST IS A TEAM SPORT

AI-generated content may be incorrect.]
Been honest is an important factor to build trust within your team
[image: The image displays a visual representation of the key elements to build trust within a team, featuring icons such as a heart, a speech bubble, a handshake, and a person holding a sign.

AI-generated content may be incorrect.]
Jealousy, shame, anxiety are some factors that will stop people from to take apart in teamwork but once you build trust with honesty and transparency and demonstrate that everyone is important person, you can get rid of jealousy, shame, and anxiety
You can ask from team members to make a profile from themselves sharing information to other team members in that profile you should ask them to talk about their skills and experience and hobbies they like to do, to slowly open conversation within the team to build trust in each other
After introducing briefly, you need to drive team engagement by setting goals that are FAST: frequently discussed, ambitious, specific, transparent
FAST goal can assist team to improve along many angles of success 
[image: The image is a visual representation of the concept of setting and achieving fast goals, emphasizing teamwork, clear objectives, and continuous progress tracking.

AI-generated content may be incorrect.]
So, after all forming, storming, and set goals for performing it is time to take the opportunity to lead you team you just build up and stopping them from adjourning and postponing the task they have been given


		
		
[bookmark: _Toc193117241]Task 4: E-Portfolio Creation and Evaluation
[bookmark: _Toc193117242]		Task 4 (a): E-Portfolio Creation
[bookmark: _Toc193117243]		Task 4 (b): Illustrative Review of E-Portfolio tool Selection
Wix portfolio link: Wix Website Editor | Learning In The Di 1
You need to sign up using an email address and then choose one template from the page and start design your site from top right corner 
[image: The image shows a user interface for Wix's dashboard, featuring various options such as 'Let's set up your business,' 'Connect a custom domain,' and 'Design your website.'

AI-generated content may be incorrect.]
By using menu available on the left under page you can add or remove more pages to your site or design your site the way you like
[image: Koushik Modak

AI-generated content may be incorrect.]
[image: The image displays a webpage interface with various tabs and tools such as 'Wix Editor', 'Learning In The Digital Era' module details, and a section for a student's assignment.

AI-generated content may be incorrect.]
[image: Task 1 (a): Report on Essential Academic and Employment Skills

AI-generated content may be incorrect.]
[image: The image displays a webpage with a Wix editor interface, containing a document with text and links related to a learning platform, possibly for a course or assignment.

AI-generated content may be incorrect.]
[image: The image displays a webpage with a user logged into Wix, navigating to a learning site for a course titled 'Learning in The Di 1', featuring a collaborative mind map and poster created using Canva, and includes a section on the importance of emotion and empathy.

AI-generated content may be incorrect.]
[image: learning in the di

AI-generated content may be incorrect.]
If you want to add any picture to your wix website you need to upload them from you computer so you need to download any picture you like to add to you site at first place 
[image: The image shows a web page layout with a header featuring a Wix logo and navigation links to various sections, including 'Hub', 'Search', 'Wix Website Editor', and 'Learning In The Di 1'. The page content includes a tutorial on 'Task 3: Virtual Collaboration and RefWorks', a reference to Norman 2013, and a section inviting users to start coding.

AI-generated content may be incorrect.]
[image: Performing

AI-generated content may be incorrect.]
[image: Learning in the Di 1

AI-generated content may be incorrect.]
[image: transparency

AI-generated content may be incorrect.]
[image: The image displays a Wix.com webpage with sections for various tasks and tools, including an e-portfolio creation task, and includes a privacy policy and accessibility statement.

AI-generated content may be incorrect.]
To share you wix website with others you need to publish you site first
[image: Learning In The Di 1

AI-generated content may be incorrect.]
[image: The image appears to be a webpage with various sections and features, including a user interface for a web editor, a list of tools and resources, and a section on team collaboration and personal traits.

AI-generated content may be incorrect.]
[image: Learning in the Di

AI-generated content may be incorrect.]
[image: The image shows a user interface of the Wix Website Editor with a login page, a list of learning resources, and a message promoting teamwork and understanding among colleagues.

AI-generated content may be incorrect.] 
[image: The image shows a web page interface with a user logged in to Wix, featuring a dashboard with various options including site settings, a publishing button, and a section for a task related to logo design.

AI-generated content may be incorrect.]
You can install wix on your mobile device if you like
[image: The image shows a user interface of the Wix website editor, with options for setting up a site, customizing mobile display, and navigating through different tasks related to e-portfolio creation and evaluation.

AI-generated content may be incorrect.]
After publishing your site you need to highlight the link at the top of your page and using ctrl+c you an copy it 
[image: The image displays a web page layout for Wix, showcasing a dashboard with various tools such as a chat, new folder, and a tutorial on HTML. The page also includes options for connecting a domain, starting coding, and creating an e-portfolio.

AI-generated content may be incorrect.]
Also you can buy domain from wix for your site 
[image: honesty and transparency.

AI-generated content may be incorrect.]

[image: The image displays a Microsoft Word document with various tools and options on the toolbar, including AutoSave, References, Layout, and different formatting options.

AI-generated content may be incorrect.]
And by using ctrl+v you need to paste the link into space provided by lecturer on the template 

[bookmark: _Toc193117244]Conclusion 
From doing this assignment I have learned how to cite  and how to write a report and how to make an portfolio using wix.com  and how to submit my assignment thanks to the our teacher and other students for being so helpful to me
[bookmark: _Toc193117245]References
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what's going on and although it might and your dedication to values while still bad days, and strive to
behind the scenes be uncomfortable at your team members is being conscientious be understanding even
(within reason), even first, try to open up heartfelt-because they of others’ needs. when your instinct is to
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Value long-term Be honest Honor your Admit when Communicate
relationships commitments you're wrong effectively
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: Be vulnerable Be helpful Show people Stand up for Be transparent
\ that you care what's right
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Jealousy, shame, anxiety are some factors that will stop people from to take apart in feamwork but once you build trust with
\honesiy and fransparency and demonstrate that everyone is important person, you can get rid of jealousy, shame, and anxiety
‘You can ask from feam members to make a profile from themselves sharing information to other team members in that profile you
should ask them to talk about their skills and experience and hobbies they like to do, fo slowly open conversation within the team
[fo build trust in each other After introducing briefly, you need fo drive team engagement by setting goals that are FAST: frequently
discusced ambitious coecific dransnarant EAST aogl can gssist fegm o imnrove alona many anales of succass
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