Teacher’s Notes – Presentations (Level 4 Essential Skills) Week 5
ProcedureLesson length: 2 hours
Main Aim: Researching and designing presentations and practice of delivering presentations
Subsidiary Aims: discussion of what makes a good presentation and usefulness of Reflection
Materials: PowerPoint lesson and What makes a good presentation? worksheet

1. [Activity 1] Ask the students to work in a group and think of the reasons presentations are used in the workplace (students relate the setting/context to their discipline). Class feedback.
2. Elicit and outline the presentation process (four stages) - Research, Planning and Designing, Delivery and Reflection. Elicit what students know about each stage.
3. [Activity 2] Discuss in pairs two actions which would take place in the Research stage. Think and Share. Discuss Planning Stage and presentation structure.
4. Class discussion on Do’s and Don’ts of giving PowerPoint presentations. Consolidation with youtube video (5:56 mins). Students make digital/manual notes. Lecturer elicits and writes student responses on white board.
5. [Activity 3] Discuss Delivery in presentations with prompts on the slides. Students work with a partner and discuss three things that make a good presentation and three things that make a bad presentation. Students complete the worksheet, identifying any of their own ideas. Ask them to decide in the same pairs if each presentation feature is positive, negative or neither positive nor negative. Class feedback.
6. Class discussion about importance of Reflection to improve student performance in the future.
7. [Activity 4] Students assemble into groups (3/4 students) related to their discipline or mixed. Business/HSC/Computing groups can choose topic related to their discipline or own topic. Research and designing (20 minutes) and delivery and reflection (20 minutes) of at least five slides. You can allocate a role to each (research/design slides). 
8. Students present their presentations in front of other groups. It should be at least 5 minutes in length.
9.  Students reflect on the task and their performance and receive (verbal) feedback from the other group(s).
