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[bookmark: _Toc68614095]Introduction 
Reflective writing is the analytical way of describing a situation, experience or something that have been observed by the writer (Ryan, 2017). Reflective writing is not only about describing or summarising an experienced situation or journey, it is about evaluating, analysing and learning from the experienced situations (Blake and Bishop, 2017). This reflective writing develops and improves the academic writing skills of an individual where the individual writes everything by own memory, experience etc. (Markkanen and Kuuskorpi, 2020). The prime objective of this type of academic writing is to learn from experiences and ensure a better future from the mistakes (Royds, 2015). The Gibbs Reflective cycle is one of the popular methods of reflective writing. In this report, four topics i.e., CV writing, time management, online learning experience and academic writing from the learning module will be discussed using the Gibbs Reflective Cycle. 
[bookmark: _Toc68614096]Gibbs Reflective Cycle 
[image: An introduction to reflective practice for paramedics | by Alan Batt |  LinkedIn]Gibbs reflective cycle is one of the most used and famous reflection cycle models which have been developed by the Graham Gibbs in the year of 1988 (Blake and Bishop, 2017). This model of reflection cycle is partly inspired by the learning cycle of Kolb’s which enables to reflect the incidents, experiences, and occurrences in effective way (Ananda and Maryam, 2016). According to Graham Gibbs, this model is helpful for learning from the situations especially when things do not go well or participants had bad experiences (Bolton, 2012). Gibbs reflective cycle inspires people to think in systematic way about the experiences and develop a better action plan through several stages of evaluation (Ryan, 2017). 







Figure 1: Gibbs Reflective Model
Source: (Ananda and Maryam, 2016)


This model has six stages which move clockwise one by one. First stage starts with the description, then it goes in clockwise manner to feelings, evaluation, analysis, conclusion and action plan. In description stage, one shares the experience in details without drawing any types of conclusion and in feelings stage, the triggered point of the event or experience is mentioned (Bolton, 2012). In evaluation step, it is evaluated whether the experience was good or bad. The analysis stage helps to identify what one has learnt from the situation and conclusion stage helps to identify what else could be done in this event or experience. Lastly, in action plan stage, the actions for future events or activities are developed from the learnings (Markkanen and Kuuskorpi, 2020). 
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Description: CV writing is very important for every student to show their skills and experiences to others in the professional way (Elena, 2018). A CV is referred as the summarized history of academic and professional life (Craven, 2016). In the CV writing module, I get to know about the importance of CV for getting the desired job in the professional life and how to prepare a CV that will attract the employer. 
Feelings: CV writing is not that much easier as it looks. Through the module, I came to know that my CV is not the proper one which should be according to my desired job profession and I also felt that I have used some unnecessary information that makes the CV long and exaggerated. A perfect CV should not be more than one and half pages containing all the information in brief (Craven, 2016).
Evaluation: For me, the CV writing module experience was really good and I think it was more than necessary for me. Through the CV writing experience, I came to know what things should not be there and how to prepare a good CV for the professional arena. The experience was good because I think this experience made me more informed and knowledgeable about the little issues related to the CV writing. 
Analysis: As I have mentioned, this experienced helped me to learn a lot of things related to the CV writing like what information should be included and what not, how to format the CV, how to customize the CV according to the job posts, how long a CV should be and what CV actually means in the professional and academic life as well (Elena, 2018). 
Conclusion: This experience of CV writing was a good enough but there could be more like there should be practical lessons of writing CV and individual feedback by analysing everyone’s CV which would help me to know my strength and weak points in terms of writing CVs. A template of CV could have been given to practice and prepare own CVs based on the given template. 
Action Plan: From the experience of CV writing, my first actions will be to find out the errors of my existing CV based on the knowledge I have gained throughout this experience. Then, I would prepare some CVs and show them to my tutors or colleagues to get feedback from them. I would like to improve my CV writing skills within the six months from now on. 
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Description: Time management is one of the must have skills for students and professionals as well (Stalk Jr and Hout, 2016). Time management referred as the way of planning and managing time for the specific activities (Dipboye and Phillips, 2015). The time management module has helped me to know about the importance of scheduling of time and fulfilling the tasks within the given time because without proper time management people fails to meet their deadlines. 
Feelings: Before this time management experience, I did not enough knowledge about the time management tools that are being used highly by the academicians and professionals. This module helped me to know how successful people are managing their time with having effective time management tools according to their needs. I came to know about the time management tools like Pomodoro, eat that Frog etc. which helps to meet the deadlines and plan the schedule accordingly (Dipboye and Phillips, 2015). 
Evaluation: The time management experience has changed the way of thinking, so the experience was excellent for me. The experience made me realized that, to be successful one has to be precise with managing the time and I remembered the proverb, time and tide wait for none (Stalk Jr and Hout, 2016). So, this whole experience of time management was a really worthy one for me. 
Analysis: From this time management module, I came to know about several things which I have also mentioned in short in some previous stages. First of all, I came to know what it means to be on time and how a people can be productive just by managing the time accordingly. I also came to know about the effective time management tools and how to use those tools in my daily life while setting the priorities based on the time available. 
Conclusion: There is no doubt that the whole experience went good for me but there can be some things that could be done differently. For example, as I come to know about the time management tools, there should be a practical assessment for analysing how much one have expertise on the time management tools or how much one has been able to leant from this experience. 
Action Plan: For developing the expertise on time management, I have taken the actions to work on my time management tasks on daily basis. I will develop the plan and work on my time management skills to see whether I am being able to implement the learned techniques and tools in my academic and daily life. 
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Description: The online learning experience has accelerated during the COVID-19 pandemic as all the traditional classes are moved into the online platforms (Dabbagh and Bannan-Ritland, 2020). The online learning experience has been new in some extents like having all learning materials at one place like virtual learning environment, using the digital library, using video communication platforms to interact and attend with the teachers and other classmates (Rudestam and Schoenholtz-Read, 2019). Through the use of internet and information technologies, the online learning experience has been a new addition to the learning experiences. 
Feelings: Before having the online learning experience, I used to think that these things were not possible by staying at home. By having the online learning experience, I was amazed as I was more effective now than the previous by having all learning materials at my hand and using the internet to explore more about the learning topics. This learning experience made me feel that, I can do better in my academic results through studying at home by the use of online sources. 
Evaluation: The learning experience was very smooth and good for me as I had enough knowledge on the use of information and communication technologies. I was able to attend the online classes and surf through the internet smoothly for the purpose of discovering the learning materials. But the drop of network connections has disturbed me a little.
Analysis: From the online learning experience, I have learnt several issues related to the use of online mediums to enhance my knowledge and ensure better grades for my academic career. The online learning experience has helped me to learn how to use the internet and learning sources efficiently (Dabbagh and Bannan-Ritland, 2020). As the classes and learning has become transferred into the online platforms, I have also developed the necessary information technology skills (Rudestam and Schoenholtz-Read, 2019). 
Conclusion: In this learning experience, I had a very good experience and there are not that much things to do in a different way because most of the things were learnt and developed throughout this learning experience. But to minimize the drop of network connections and miss out some part of the classes, I have to ensure a smooth network connection. 
Action Plan: The action plan is to make myself more efficient and effective in terms of online learning experience through developing the skills I am lacking and minimizing the negative effect of surrounding factors like network connections and so on. I will also ensure the best use of online learning experiences in my academic and professional career. 
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Description: Academic writing is referred as the skills of writing in concise and precise way with following a formal structure and format (Swales and Feak, 2018). The academic writing module enhances the knowledge of doing research and how to cite the sources in a proper and appropriate way. Academic writing is necessary skill for every student to excel in the academic life. It gives the confidence and expertise on how to do well while completing the assignments and giving exams (Irvin, 2013). 
Feelings: I believe that, academic writing module is a very effective and necessary one for this stage of academic life. The academic writing module have enhanced my confidence to writing about any topics. I am now more confident and self-dependent when its about academic writing. Before this experience, I was not aware about how to ensure proper academic writing in completing the academic tasks.
Evaluation: In terms of evaluation of this experience, I would like to state that the experience was pretty good for me. This is true that I learnt something new for which it seemed bit difficult to me at the beginning. But understanding the necessary and need of this skill, I devoted my time and effort for improving my academic writing skills and eventually, it turned out a good experience for me. 
Analysis: In this module, I have learnt several new things. I have learnt about how to format the academic writing reports, how to give references and cite the resources properly. The formatting is important in doing academic writing and I was less aware of this issue (Irvin, 2013). After learning about the importance of academic writing, I realized how I used to get less marks in academic written submissions. 
Conclusion: The experience was worth one but there could be more emphasis on researching about the academic writing. The way of learning could be different as well, it would be better if the learning experience was more on trial-and-error basis (Swales and Feak, 2018). Through the trial-and-error way of learning the academic writing, I would be able to find out my errors in more effective way and know about where I am falling behind comparing to others. 
Action Plan: I will focus into more on referencing and citing my academic writings and will improve this skill within the next semester of my courses. I would also attend several sessions and lectures about academic writing to improve my skills in more effective way. I am expecting that I would be proficient in academic writing within the next semester of my graduation. 
[bookmark: _Toc68614101]Conclusion 
Reflecting writing introduces oneself to the experiences that have already happened in the life and what can be learnt from the past experiences. The Gibbs Reflective Cycle is an effective model of analysing and evaluating the past experiences and develop future course of actions through the experiences gathered. The CV writing, online learning experience, time management and academic writing experiences depicted in this essay through the Gibbs model would help me to develop a better future plan from the experiences. 
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