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WHAT KIND 
OF LEARNER 
ARE YOU?

1 2

I work best on my own

I prefer to be told what to do

I like detailed instruction

I prefer to work in a routine

I like everything neat

3

I don’t want to show my work until 
completed

I need encouragement to keep 
going!

I like to finish one piece before 
starting another

I learn most by reading

I learn best by instruction

4

I prefer to work with others

I like freedom and choice of work 

I like working out things for myself

I like variety of work

I work in bursts of activity

5

I work best in creative mess

I like feedback from others

I am good as self-motivation

I work on several things at once

I learn most by action

I learn best through seeing examples

6
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WHAT KIND 
OF WRITER 
ARE YOU?

7 8

• Balanced

• Objective

• Engaged

• Focused on central question

9

Research intense

Analytical

Scientific

Methodologically focused

10

Opinionated 

Biased

Free thinking

Unstructured

11

Academic writing:

Producing a balanced piece of 
writing

Present with ‘neutrality’ when it is 
necessary

Is there such a thing as 
neutrality?

Issues of subjectivity and 
objectivity

12
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Bringing in a range of perspectives for a 
discussion, ensuring there is no inherent bias

Constructing an argument – planning your 
viewpoint

Personal perspectives: where are they relevant, 
how can they be utilised

Language – accuracy and grammar – structure 
of written work [beginning, middle, end]

Referencing all elements of work, from 
quotations to the thoughts of others.

13

Styles of work: 

journalistic (in different 
forms) 

academic (essays, 
reports, reviews)

14

Organisation and planning:  

Build a structure for your work

Don’t just start writing

Allow sufficient time for planning 
and research

15

The strength of your work: 
precision, keeping in word 
limits, references

Consider opening comments 
and conclusions

Provide a bibliography – 
demonstrate your reading!

16

Essays: are not autobiographies

Are not opinion columns from 
newspapers (especially tabloids)

Should provide a measure of 
analysis

Should demonstrate 
comprehensive knowledge of a 
subject

17

Refining writing approaches:

Read academic books and journals (and take 
appropriate notes)

Read a daily broadsheet newspaper

Listen to radio news (especially for subject specific 
stories) i.e. BBC Radio 4, BBC World Service, LBC 
News

Practice writing skills

If you use AI, only apply it as a research assistant 
(alongside Library databases, Google Scholar, etc.)

18
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Writing essentials:

Use a word processing package [Word, Google 
Docs]
Consider using voice recognition software …

• 12 pitch font (Times New Roman, Georgia, 
Verdana, Arial) 

• AVOID Comic Sans
• Don’t decorate your essay!

19

• Image and chart use: consider 
copyright, is it essential to your 
argument? Provide attribution at all 
times, including URL.

• double space/1.5 space your essays 
• don’t use italics for  quotes
• use endnotes/footnotes for references
• Check module/UWTSD style guides

20

Build notes/writing around your 
planning outlines

Spell check and grammar check your 
work (!)

Print out drafts – don’t rely on screen 
reading

Read it aloud to yourself (does it 
make sense?)

Allow sufficient time for proofing

21

Other points

Back up your data securely (not just on a thumb 
drive!) i.e. OneDrive, iCloud

Make a back-up of every draft

Invest in a good laptop/tablet if you can …

22

23

Completion of work

When is the work due?

How long will it take to check?

How much time is needed for drafting?

Preparation of the bibliography also needs time.

REMEMBER

DEADLINE FOR ASSIGNMENT

ESTIMATED TIME YOU GIVE TO A TASK

REAL TIME THE TASK TOOK

24
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How many drafts are needed?

How long will each one take?

How much time is needed to 
improve drafts?

25 26

Research

How long to …

interpret information?

assemble material?

plan what is needed?

work out methodology?

27

Strategy

Reflection

Discussion

Analysis of questions

Expectations of task

28

Key points

• Always use quotation marks for anything taken 
from another source.

• Always reference it appropriately.
• Any ideas from other sources should also be 

referenced.
• Avoid copying out chunks of text and pasting 

them into essays as ‘research’.
• Don’t cut and paste AI generated material. 
• Don’t use essay banks. 
• Avoid (deliberate or otherwise) plagiarism.

29

IT literacy and appropriate AI use: AI is fully 
embedded in search across platforms. It can help 
as a research assistant for seeking sources but 
check their veracity. Always cite from the 
original source.

Referencing and formatting knowledge

30
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Note taking

Bullet points

Clarity

Consider typing notes on laptops/tablets (as long as 
they don’t distract you from the lecture i.e. through 
checking social media!!) – consider lecture etiquette, 
and not distracting others with your social media use.

Don’t try to write everything down: isolate key points 
only

Different coloured pens/fonts to highlight key areas

31

Research:

Distinguish:

• Essential reading

• Useful reading

• Additional reading

32

General issues
Time management

Turning devices off

Is surfing the web ‘research’?

Is screen reading the same as print reading?

33

General issues
Networking & sharing material online
Are creativity and the ‘traditional skills’ of 
academia lost?

34

General issues

Source reliability.
Managing data appropriately.
What does IT bring to your research?

35

Note taking

Is not a dictation exercise

Understand the difference between lectures and 
personal reading

Listening and taking notes requires 
concentration over extended periods

Watch out for information overload

Consider how notes are to be used

Develop note taking skills 

36
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Note taking skills

• Listen to a news bulletin

• Write down the key points

• Recreate a version of the bulletin

37

Note taking skills

• Watch a TV documentary

• Write down the key points

• Write a review of the documentary

38

Note taking skills

Use A4 pre-punched file paper

Don’t write full sentences – use HEADINGS and KEY 
WORDS

Leave lots of space for subsequent comments

Use coloured pens, visual aids, highlighers

Keep your notes intact in one place

File the pages
 

39

Make full notes on books and sources i.e. 

author name, 

book title, 

publisher, 

library number

Use citation software 

40

Make selective notes on your reading

Use page numbers for key sources

Use a book’s index to acquire information rapidly

Avoid duplicating information

Separate pages for each section/subject

AI can provide an indication of a book’s value but 
remember to read the book – don’t rely on an AI 
summary.

Consider using a laptop/tablet to take notes

41

Recording lectures

Get permission from lecturer (don’t assume)

Recording can inhibit conversation in class – especially 
recordings of Q&As

Don’t post recordings onto social media

Are recordings an excuse not to make notes – will you 
listen again?

Audio recording may be OK using tape recorders [could 
use voice recognition software to transcribe notes]

Not all lectures are worth recording: better to watch/listen 
and participate. Video recording not usual practice

42
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Other recording methods

Mindmaps

Record your data diagrammatically

See the work of Tony Buzan re mindmaps

Allow you to record, remember, clarify points, develop 
ideas

43 44

 
 
 
 
 

 
 
 
 

Information*
organisation*

patterns*of*
organisation*

information*
relationships* lateral*thinking* analysis*

diagrams*

Ideas* Outcomes* Analysis**

Perspectives* Information*

45

Ideas Outcomes Analysis

Perspectives Information

46

 
 
 
 

•  key%themes%
•  bullet%point%
outline%

Essay%
planning%

•  Library%
• Online%
sources%

Research%
• Writing%up%
• Personal%
analysis%

• References%
Synthesis% Conclusion%

47

Powerpoint

practical element: PowerPoint

Slides as a method of recording data

Incorporate pictures and graphics

Can use them for notation/presentation

48



13/11/2025

9

49 50

Referencing 
protocols

51

Key points

Always use quotation marks for anything taken from 
another source.

Always reference it appropriately.

Any ideas from other sources should also be referenced.

Avoid copying out chunks of text, and pasting them into 
essays as ‘research’.

Avoid (deliberate or otherwise) plagiarism.

Avoid using AI to generate paragraphs/essays. Use with 
caution as a research tool.

52

Source acknowledgement:

Introduce a quote

As stated in his book, X said 
“…….”(reference)

53

Indent a long quote

Paraphrased source

Introduce quote

54
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Don’t italicize quotes

Introduce them:

Introductory phrases (examples)

According to A …

G makes the point …

Writing in 2025 … 

It was noted in B that ….

55

Referencing protocols

56

Endnotes

Endnotes are similar to footnotes.  
However, the information is collected at 
the end of a chapter or section of text.

57 58

Harvard Style Referencing

59 60
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Bunt, G. R. (2000). Virtually Islamic: computer-mediated communication 
and cyber Islamic environments. Cardiff, University of Wales Press.

Can add page numbers (i.e. for a quotation)

Bunt, G. R. (2000). Virtually Islamic: computer-mediated communication 
and cyber Islamic environments. Cardiff, University of Wales Press., 97-99

Shorten this for next reference in listing:

Bunt (2000), 104-107

Other systems are available; formats vary depending on the subject matter 
being referenced

Consult the referencing guide for variations in content/subject matter.

61

Website

Sistani.org [online] 2012. Grand Ayatollah Sistani. Available at 
<http://www.sistani.org> [accessed 13 October 2012]

Or 

Sistani.org, 2012. Grand Ayatollah Sistani. Available at http://www.sistani.org 
[accessed 13 October 2012]

62

Article

Economist, [online], 2012, The smart way to Mecca, 13 Feb 2012 
<http://www.economist.com/blogs/babbage/2012/02/helping-pilgrims> 
[accessed 15 February 2012]

63

Chapter

Ernst. C.W., 2005. ‘Ideological and Technological 
Transformations of Contemporary Sufism’, in cooke, m. & 
Lawrence, B.B., Muslim Networks from Hajj to Hip Hop, 
Chapel Hill: University of North Carolina Press, 191-207
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