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I) Connect and Collaborate using Digital Tools

I have assigned my fellow colleague a task he needs to complete through the comment feature
of Google Docs.

III) Make a promotional Flyer
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Communicating Using Email / Send Emails in the
workplace

I have applied for a job and have attached my cv with that email.
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V. Avoid Online Scams

How to Avoid Scams:

● Direct phone calls from companies and asking for personal information should be
avoided

● Need to check emails closely to find out if they are original or not
● If the person stop responding, it is a scam.
● Trying to deal outside official site
● Need to check official site or app for payment confirmation
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VI. Create and Safeguards passwords

In this section I have created 10 passwords and used a brute force attack using 5000 most
popular words and few combinations of those words and tried to find out which passwords of
mine get matched with the words.


