[image: ]                        Academic Skills - Week 1 Worksheet 

1. What is the main aim of the Academic Skills module? B.
A. To improve your writing speed
B. To provide essential academic skills for success in higher education
C. To teach you how to use Moodle
D. To prepare you for job interviews

2. Matching Activity – Academic Skills & Definitions

Match the academic skill to its correct definition:
	Academic Skill
	Definition Letter

	1. Critical Thinking
2. Note-taking
3. Time Management	
4. Digital Literacy	
5. Research Skills	
	B.
D.
E.
C.
A.



Definitions:
A. The ability to find and evaluate credible sources of information.
B. The ability to analyse and evaluate ideas or arguments logically.
C. The ability to use computers and the internet effectively for study.
D. The ability to record key information from lectures or readings.
E. The ability to plan and organise your time effectively.

3. Mini Reflection. Think and write briefly (2–3 sentences each):

· What are two academic skills you already feel confident in?
· What are two academic skills you want to improve this term?

1. RESEARCH SKILLS 
 Confidence boosts your academic skills and gives clearer explanations that finds reliable information.
This improves solving problems with ideas on your own.
2. CRITICAL THINKING  
 Structure arguments allowing you to identify what matters which builds confidence in discussions. feel more capable and less overwhelmed. ______________________________________________________________________________________________________________________________________________________________________________________________1. TIME MANAGEMENT 
keeping control on workload and studying also organise time effectively. Build momentum by starting with easiest steps, the most valuable resource is attention. 
2. DIGITAL LITERACY
Understanding technology to navigate browsers by using search effectively, consistence practice builds step by step learning path on current skills and prevent misinformation. _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. Fill in the blanks using the words given below:

reflection, deadlines, stress, prioritise, digital literacy
1. Good time management helps reduce __stress_____ by avoiding last-minute rushes.
2. Students should _prioritise______ their tasks to manage their time effectively.
3. Meeting _deadlines______ is one of the benefits of effective time management.
4. _digital literacy______ is the ability to use computers and the internet for study.
5. The module encourages students to engage in _reflection______ on their learning experiences.
5. Time Management Self-Check. Circle  YES or NO: 
	· I usually plan my week in advance.
	YES/NO

	· I know how to use a time management strategy like the Eisenhower Matrix or Pomodoro Technique.
	YES/NO

	· I often leave assignments until the last minute.
	YES/NO

	· I balance study with personal time effectively.
	YES/NO


→ Based on your answers, what is one thing you could do this week to improve your time management?
__daily planner chart ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
6.  Read the scenario and answer the questions:
You have three assignments due in the next two weeks. You also work part-time and have family responsibilities. You’re feeling overwhelmed and unsure where to start.
1. Which time management strategy would you use first (Eisenhower Matrix, 4D Strategy, Pomodoro, other)? Why?
2. What tasks might you delegate, delay, or drop?
3. How could you use the Pomodoro technique to manage your study time?

1.Eisenhower Matrix
 Sorting task in order of urgency and importance. 
_________________________________________________________________________________2. delegate part time work 
_________________________________________________________________________________3. By including Regular breaks helps prevents burnout ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
7. Think about what you’ve heard so far in the module and write down your answers to the following questions: 
· How do you feel today? Confident in my choice of course. 
· Do you think it will be a challenge to study this module?  Why/why not? 
· Which aspects of the module do you think will be easy for you? Which ones may need more work? 
· What are the key takeaways / points that you want to remember from today?  
__________________________________________________________________________________________________1. No, reason being is that by understanding the module will not make it a challenge to study. __________________________________________________________________________________________________________________________________________________________________________________________
2a. Critical thinking can be easy at times.  
2b._digital literacy/ time management _______________________________________________________________________________________________3.time management / daily planner chart ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Keep this worksheet for future reference                       	                                                Developed by Sylvia Hoffmann, ACS Module Leader (s.hoffmann@uwtsd.ac.uk)
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