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APPLICATION FOR ETHICAL APPROVAL


In order for research to result in benefit and minimise risk of harm, it must be conducted ethically. A researcher may not be covered by the University’s insurance if ethical approval has not been obtained prior to commencement.

The University follows the OECD Frascati manual definition of research activity: “creative work undertaken on a systematic basis in order to increase the stock of knowledge, including knowledge of man, culture and society, and the use of this stock of knowledge to devise new applications”. As such this covers activities undertaken by members of staff, postgraduate research students, and both taught postgraduate and undergraduate students working on dissertations/projects.

The individual undertaking the research activity is known as the “principal researcher”.

Ethical approval is not required for routine audits, performance reviews, quality assurance studies, testing within normal educational requirements, and literary or artistic criticism.

Please read the notes for guidance before completing ALL sections of the form.

This form must be completed and approved prior to undertaking any research activity. Please see Checklist for details of process for different categories of application.  

SECTION A: About You (Principal Researcher)
	1
	Full Name:
	Yanzhu Ding

	2
	Tick all boxes that apply:
	Member of staff:
	☐
	Honorary research fellow:
	☐

	
	Undergraduate Student
	☐	Taught Postgraduate Student
	☒	Postgraduate Research Student
	☒


	3
	Institute/Academic Discipline/Centre:
	


	4
	Campus:
	IQ Building 

	5
	E-mail address:
	2403809@student.uwtsd.ac.uk

	6
	Contact Telephone Number:
	+44 748 744 0236

	
	For students:

	7
	Student Number:
	2403809

	8
	Programme of Study:
	ECDE7018

	9
	Director of Studies/Supervisor:
	Catherine Morgan
















SECTION H: Anticipated Risks

	
	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	1
	Full risk assessment completed and appended? 
	Yes 
	☐

	
	
	No
	☐

	2
	Risks to participants
For example: sector-specific health & safety, emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	
	Risk to participants:
Potential for Emotional Distress: Participating in interviews or surveys about the challenges of ALN identification could cause emotional distress, particularly if participants have experienced frustrations, stress, or ethical dilemmas in their work.
Risk of Breach of Confidentiality: While data will be anonymized, there is a small risk that participants could be identified indirectly through their specific job roles, experiences, or the characteristics of their school.
Time Burden: Participation in interviews or surveys may place a time burden on busy ALN teachers and school leaders, potentially adding to their existing workload.
Risk Related to Anonymity: The information provided by teachers, although anonymized, might inadvertently reveal sensitive organizational information about their schools or the ALN identification processes within those schools. This could potentially have implications for the schools themselves, although the intent is to protect individual participants.

(this box should expand as you type)
	How you will mitigate the risk to participants:
First of all, the questionnaire survey will be conducted anonymously, including the schools where the teachers work and the grades they teach, which will not be mentioned in the questionnaire. The anonymous form can largely avoid the leakage of information about the ALN teachers participating in the study. In the semi-structured interview stage, since a certain number of ALN teachers from four different special schools in Cardiff and Swansea need to be invited, the basic information of each individual in the interview stage will be at least disclosed to the investigator compared with the previous round of questionnaires. Therefore, before inviting different ALN teachers to participate in the interview, their permission needs to be obtained in advance. In addition, because most of the content of the interview is verbal information, in order to ensure the authenticity and validity of the data, it is inevitable to use audio or video recording to record the content of the interview, which also needs to be known to the ALN teachers participating in the interview in advance. Only after obtaining their permission can the subsequent research work be carried out. When processing and classifying the collected information, we should also pay special attention to the protection of the identity information of the ALN teachers and the interview content they provided and ensure that their conversation content (under the premise of legality and compliance) will only be analyzed and discussed for the purpose of academic research. In this case, the privacy and conversation content of the ALN teachers participating in the research should be protected. Research data will also be published in a manner where no personal information can be extracted or identified from it.


(this box should expand as you type)

	3
	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	
	
This research will be conducted within a legal and reasonable scope and will not involve any criminal acts or criminal information. If any illegal acts are found during the research, especially on the basis that this research is about children, we will immediately report it to the relevant departments and seek help. 

(this box should expand as you type)

	4
	Risks to the investigator
For example: personal health & safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	
	Risk to the investigator:
Emotional Distress: Engaging with participants' accounts of challenges and frustrations within the ALN system could lead to emotional distress or vicarious trauma.
Risk of Accusation of Impropriety: There is a small risk that participants could misinterpret the researcher's intentions or actions, leading to accusations of bias or impropriety.
Time Management & Overwhelm: Managing the data collection, analysis, and writing process could lead to time management challenges and potential overwhelm.
Conflict of Interest (Potential): If the investigator has prior relationships or affiliations with specific schools or organizations involved in the study, this could create a perceived or actual conflict of interest.

(this box should expand as you type)
	How you will mitigate the risk to the investigator:
Maintaining Objectivity: To ensure fairness and avoid any perception of bias, I will be transparent with participants about the study's goals and how their input will be used. I'll stick to established ethical guidelines throughout the research process.
Clear Communication: I will be sure to communicate clearly and respectfully with all participants, answering any questions they have openly and honestly.
Seeking Guidance: If any concerns or misunderstandings arise during the research, I will proactively seek advice from my research supervisor or the university's ethics committee to ensure I'm handling the situation appropriately. The goal is to create a safe and trustworthy environment for everyone involved.


(this box should expand as you type)

	5
	University/institutional risks
For example: adverse publicity, financial loss, data protection

	
	Risk to the University:
Adverse Publicity: If the research is poorly conducted, ethically questionable, or produces controversial findings, it could lead to negative publicity for the university.
Data Protection Breach: A failure to properly protect participants' data could result in a data protection breach, leading to legal and reputational damage for the university.
Damage to Reputation: If the research is perceived as biased, poorly designed, or lacking in rigor, it could damage the university's reputation for research excellence.
Misuse of Resources: Inefficient or inappropriate use of university resources (e.g., research grants, equipment, facilities) could lead to financial loss or other problems.


(this box should expand as you type)
	How you will mitigate the risk to the University:
Adverse Publicity:
Conduct the research to the highest ethical and methodological standards, ensuring rigor, validity, and transparency. Seek guidance from experienced researchers and mentors throughout the research process. Disseminate findings responsibly, avoiding sensationalism or exaggeration. If the research produces controversial findings, engage in open and constructive dialogue with stakeholders, addressing concerns and providing context.
Data Protection Breach:
Adhere strictly to the university's data protection policies and GDPR regulations. Obtain informed consent from all participants regarding the collection, storage, and use of their data. Anonymize data as soon as possible and store it securely, using password protection and encryption. Limit access to the data to the research team. Provide training to all research team members on data protection best practices.
Damage to Reputation:
Conduct a thorough literature review and develop a well-designed research proposal that is reviewed and approved by the university's ethics committee. Seek feedback from experts in the field throughout the research process.
Disseminate findings in reputable academic journals and conferences. Acknowledge the university's support in all research publications and presentations.


(this box should expand as you type)

	6
	Environmental risks
For example: accidental spillage of pollutants, damage to local ecosystems

	
	Risk to the environment:
Paper Waste: Printing questionnaires, consent forms, and other research-related documents could contribute to paper waste.
Travel-Related Emissions: Traveling to conduct interviews or attend meetings could generate carbon emissions.
Electronic Waste: The use of electronic devices (e.g., computers, printers, mobile phones) could contribute to electronic waste at the end of their life cycle.


(this box should expand as you type)
	How you will mitigate the risk to environment:
Paper Waste:
Minimize printing by using electronic documents whenever possible.
Print double-sided and use recycled paper.
Travel-Related Emissions:
Conduct interviews remotely whenever possible (e.g., by phone or video conference).
If travel is necessary, use public transportation, cycling, or walking whenever feasible.
Consolidate trips to minimize travel frequency.
Electronic Waste:
Use electronic devices responsibly and extend their lifespan as much as possible.
Recycle electronic devices at the end of their life cycle through certified recycling programs.
Consider using energy-efficient electronic devices.


(this box should expand as you type)






SECTION I: Feedback, Consent and Confidentiality

	1
	Feedback
What de-briefing and feedback will be provided to participants, how will this be done and when? 

	
	
To ensure ethical conduct and participant well-being, a comprehensive debriefing process will be implemented. Immediately following their participation, whether in an interview or survey, participants will receive a thorough debriefing. This will be conducted verbally for interviews, either in person or via phone/video call, and in written form for surveys. The debriefing will begin with expressing gratitude for their contribution, followed by reiterating the study's purpose and potential benefits. A more detailed explanation of the research questions and methods will be provided, addressing any queries participants may have. Participants will receive contact information for the researcher and the university's ethics committee, should they have further questions or concerns. Furthermore, participants will be offered a non-technical summary of the key research findings upon completion of the study, shared via their preferred method (email or post). This summary will highlight the broader implications of the research for ALN identification and support in Wales, and participants will be encouraged to provide feedback and ask further questions. Where appropriate, information about relevant resources and support services will also be provided, ensuring participants' well-being is prioritized throughout the research process.


(this box should expand as you type)

	2
	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded in accordance with prevailing data protection legislation.

	
	
To ensure ethical research practices, a robust informed consent process will be implemented. Prior to participation, potential participants will be provided with a comprehensive information sheet detailing the research purpose, methods, potential risks and benefits, data protection measures, and their right to withdraw at any time. This information will be presented in clear, accessible language, available in multiple formats to accommodate diverse needs. Participants will have ample opportunity to ask questions and seek clarification before making their decision. Those who agree to participate will then sign a consent form affirming their understanding and voluntary agreement. Before commencing data collection, the researcher will verbally confirm their continued willingness and, if audio recording is planned, obtain explicit consent for this. All procedures will adhere strictly to prevailing data protection legislation. For participants under 18, informed consent will be obtained from parents or legal guardians, alongside age-appropriate assent from the children themselves.



(this box should expand as you type)

	3
	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	
	
Maintaining the confidentiality and anonymity of participants is a paramount concern in this research. To ensure anonymity in any outputs, all participants will be assigned pseudonyms, and any identifying information will be removed from transcripts and reports. Data will be stored securely and accessed only by the research team. In reporting findings, efforts will be made to avoid providing details that could indirectly identify individuals or their institutions. While complete anonymity can be challenging in qualitative research, especially when discussing specific contexts, every reasonable effort will be made to protect participants' identities. If, in rare cases, complete anonymity cannot be guaranteed (e.g., when quoting a participant whose role is essential to understanding their perspective), explicit consent will be obtained, and the potential risks will be carefully discussed. In cases where anonymity is compromised explicit consent, and an explanation of the possible risk will be provided



(this box should expand as you type)


SECTION J: Data Protection and Storage

	
	Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 “GDPR” and the Data Protection Act 2018 “DPA”)?
	YES
	NO

	1
	“Personal data” means any information relating to an identified or identifiable natural person (‘data subject’). An identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person. Any video or audio recordings of participants is considered to be personal data.
	☒
	☐

	
	If YES, provide a description of the data and explain why this data needs to be collected:

	2
	
This research activity involves personal data as defined by GDPR and the Data Protection Act 2018. While the study focuses on the experiences of ALN teachers, not the children they teach, we will collect personal information from participating teachers. This includes their names and contact details for recruitment and consent, their job titles and school affiliations to contextualize their experiences, and potentially some demographic data like years of experience. If interviews are audio-recorded, these recordings will also constitute personal data. Finally, the teachers' expressed opinions and experiences related to ALN identification are considered personal perspectives and therefore personal data. This information is essential to understand teachers' views, analyse patterns in their experiences, and draw meaningful conclusions. The collection, storage, and processing of this personal data will be handled strictly in accordance with GDPR and the university's data protection policies.

(this box should expand as you type)

	
	Does it involve special category data (as defined by the GDPR)?
	YES
	NO

	3
	“Special category data” means sensitive personal data consisting of information as to the data subjects’ –
(a) racial or ethnic origin,
(b) political opinions,
(c) religious beliefs or other beliefs of a similar nature,
(d) membership of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) physical or mental health or condition,
(f) sexual life,
(g) genetics,
(h) biometric data (as used for ID purposes),
	☒
	☐

	
	If YES, provide a description of the special category data and explain why this data needs to be collected:

	4
	
The research activity may involve special category data. While the study focuses on the experiences of ALN teachers, the nature of the research necessitates discussion of children with ALN. Therefore, participants (teachers) may share information relating to the children's physical or mental health or condition, which falls under the definition of special category data. This information is essential to understanding the challenges and complexities of the ALN identification process and to gaining insights into how best to support learners with additional needs. The collection and handling of this special category data will be subject to the highest ethical standards and will be processed under relative policy and regulations. Processing is necessary for archiving purposes in the public interest, scientific or historical research purposes or statistical purposes. Data will be anonymized as soon as practically possible and stored with enhanced security measures.

(this box should expand as you type)



	
	
Will data from the research activity (collected data, drafts of the thesis, or materials for publication) be stored in any of the following ways?
	YES
	NO

	5
	Manual files (i.e. in paper form)?
	☒
	☐

	6
	University computers?
	☐
	☒

	7
	Private company computers?
	☐
	☒

	8
	Home or other personal computers?
	☐
	☒

	9
	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☒
	☐

	10
	“Cloud” storage or websites?
	☐
	☒

	11
	Other – specify:

	☐
	☒

	12
	For all stored data, explain the measures in place to ensure the security of the data collected, data confidentiality, including details of backup procedures, password protection, encryption, anonymisation and pseudonymisation:

	
	
To rigorously protect the security and confidentiality of collected data, a multi-layered approach will be implemented. Anonymization and pseudonymization will be prioritized, replacing identifying details with unique codes, stored separately and securely. The primary data storage and management solution will be Microsoft Teams, leveraging its built-in encryption, access controls, audit logging, and GDPR compliance. Access will be strictly limited to essential research team members, with all accounts protected by strong, regularly updated passwords and two-factor authentication. Microsoft Teams provides automated data backups, ensuring data recovery in case of system failures. Any physical documents will be stored in locked filing cabinets with limited access, promptly digitized and uploaded to Teams before secure shredding. Finally, all data will be retained only as long as necessary, adhering to the university's data retention policy before secure deletion

(this box should expand as you type)



	
	Data Protection

	
	Will the research activity involve any of the following activities:
	YES
	NO

	13
	Electronic transfer of data in any form?
	☒
	☐

	14
	Sharing of data with others at the University outside of the immediate research team?
	☐
	☒

	15
	Sharing of data with other organisations?
	☐
	☒

	16
	Export of data outside the UK or importing of data from outside the UK?
	☐
	☒

	17
	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☒
	☐

	18
	Publication of data that might allow identification of individuals?
	☐
	☒

	19
	Use of data management system?
	☒
	☐

	20
	Data archiving?
	☐
	☒

	21
	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the GDPR and Data Protection Act (2018) (and any international equivalents, where appropriate):

	
	
Electronic transfer of data in any form: Data, including interview transcripts, survey responses, and analysis documents, will be transferred electronically between members of the research team for collaborative analysis and report writing. This will be conducted securely using Microsoft Teams, which provides encryption both in transit and at rest.
Use of personal addresses, postcodes, faxes, emails or telephone numbers: Email addresses will be collected from potential participants for the purpose of recruitment and communication. This data will be stored securely and will only be used for purposes directly related to the research. Participants will be informed of this in the information sheet.
Use of data management system: Microsoft Teams will be used as a data management system for data storage.

(this box should expand as you type)

	22
	List all who will have access to the data generated by the research activity:

	
	
Investigator of the research only. 

(this box should expand as you type)

	23
	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
	
Investigator of the research only. 

(this box should expand as you type)

	24
	Give details of data storage arrangements, including security measures in place to protect the data, where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why.  

	
	
The collected data will be primarily stored within a secure Microsoft Teams environment, leveraging its security features (as detailed in the previous section). This ensures encryption, access controls, and compliance with data protection regulations.
To mitigate the risk of data loss, a multi-faceted backup strategy will be implemented:
Microsoft Teams Cloud Backup: Microsoft Teams automatically backs up data stored within the platform, providing a reliable off-site backup solution managed by a reputable provider.
Secure External Hard Drive: As a secondary backup, a password-protected and encrypted external hard drive will be used to create periodic backups of the data stored in Teams. This drive will be stored in a secure location, separate from the primary computer. The data on the external hard drive will be updated regularly.
Retention and Archiving: Data will be retained in its original form until the completion of the study. After the research is complete and findings have been published, data will be anonymized. Anonymized data may be archived with the express permission of the ethics committee for future research. If archived, this data will continue to be stored securely. If the data will not be archived, all data will be securely and permanently deleted from all storage locations (including Teams, the external hard drive, and any other devices) in accordance with the university's data retention policy. A certificate of destruction will be obtained to document the secure deletion of the data.

(this box should expand as you type)

	25
	Please indicate if your data will be stored in the UWTSD Research Data Repository (see https://researchdata.uwtsd.ac.uk/ ).   If so please explain. (Most relevant to academic staff) 

	
	
The data that would be collected to address the study will not be stored in the UWTSD Research Data Repository.

(this box should expand as you type)

	26
	Confirm that you have read the UWTSD guidance on data management (see https://www.uwtsd.ac.uk/library/research-data-management/)
	YES
	☒

	27
	Confirm that you are aware that you need to keep all data until after your research has completed or the end of your funding
	YES
	☒
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