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In Part1 of this report I will be talking about the importance of self-awareness test and the result I gained from the test. I will also highlight the important factors that stated in the test. The test gave me an insight of my personality and the important factors that affects me as an individual and how it will influence me in my career.
In part 2 I will be writing a reflective report on in-class recruitment activity. I will be writing about job description, person specification and feedback from the mock interview we conducted. I will be also using Gibbs’s cycle to reflect about my mock interview.



[bookmark: _Toc31284160] Part A 
[bookmark: _Toc31284161]A Discursive report based on result obtained from self-awareness test

[bookmark: _Toc31284162]Introduction
In Part A of this report I will be producing a discursive report based on the self- awareness test, which I have conducted. I have carried out two self-awareness test and they are Career motivation test and personality test. I will be talking about the tests, the result obtained from the test and how it influences my career.


[bookmark: _Toc31284163]What is self-Awareness
Self-awareness is being conscious or knowledge of person’s own feeling, characters, motives and desires. (oxford dictionary 2018)
Self-awareness is about knowing myself, what motivates me, drives me or what are the goals to work towards. What are my career inspirations?  Self-awareness is also about finding out what my strengths and weakness are, to acknowledge them and be aware of them. 
It is also about having a clear perception of my personality including thoughts, emotions and beliefs. Self-awareness also helps me to learn how to present myself and the attitudes and emotions. I think Mark. R. Forhad is accurately said “what we see makes us who we are”. (Mark. R. Forhand 2001) it is important to find out about our perception of ourselves, only then we can work towards any weakness we have realise our strengths. My next reference describes exactly that.
Having self-awareness means you have a sharp realization of your personality, including your strength, and weakness, your thoughts and beliefs, your emotions and motivations. (S. J. Scott 2019)
Until one is aware of their thoughts, emotions and behaviours, it is difficult to make changes in the direction in their life. (pathway to happiness)


[bookmark: _Toc31284164]Career Motivation Report
I have conducted a self-awareness test called career motivation test. In the test it reflected most about career motivation and how my actions reflect in the career I choose. It is for my personal growth and creates new opportunities in my career.
After conducting the test my result came as 93 out of 100 which is very high. After reading the result, it became clear that my personality type is tycoon. Which means people with tycoon personalities are destined to reach the very top, beating/overcoming all the challenges along the way. The report also states, “the fearless individuals are motivated to conquer all challenges to beat others to the top”. (career motivation test). These people are aware to reach the top they must work to the upmost level. The report highlights me as an individual and describes exactly what sort of an individual I am. It also highlights what motivates and inspires me and my personality. The report reflects that I am a person who works hard and puts in 100% effort in the job I am designated.
The test also categorized as three motivators. They are dominants, secondary and minor. Minor motivators are not as essential as the dominants. 

The dominants motivators are essential and could make huge impacts in my career. 






The secondary motivators do influence me in my career but not as much as dominants which are.









 
.
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How the Career Motivation test implements my career progression
Conducting the test was very essential for me as an individual. It was a wake-up call for me. There is lots of advantage to be taken from the test as it cultivates and develops ones inner felling. It is like a mirror that reflects your feeling, emotions, strengths and weakness. The test helps me identify my strengths and weaknesses and how I can overcome them in order to achieve my desired goal.
From my test it shows that the main dominant motivators are financial rewards are at the top and I agree with it as I think I would be motivated if I received financial reward. Employees are the essential part of an organisation and if they are motivated and satisfied, they will perform their job diligently and actively. (Ali, A. and Akram, M.N., 2012)
Study shows that financial rewards is ranked at the top of creating motivation for employers as it fulfils the basic necessity of life (Yousaf, S., Latif, M., Aslam, S. and Saddiqui, A., 2014)

[bookmark: _Toc31284166]What is Personality test- Extraversion or Introversion?
After conducting the Career motivation test, I conducted another personality awareness test, which is Extraversion or introversion. The test determines whether have Extraversion or Introversion personality. Extraversion is “Outgoing and socially confident. 'she is extroverted, confident, and gives rousing lectures' 'Margaret possesses a gregarious, extraverted personality' 'We found that highly extraverted people are happier with their lives because they tend to hold a positive view of the past” (Oxford Dictionary).
Extraversion means a dimension of personality, reflecting individual differences in the tenderness to experience and explore positive effects, assertive behaviour, decisive thinking and desire for social attention. (Wilt, J. and Revelle, W., 2017)
Introversion means “a quiet person who is more interested in their own thoughts and feelings than in spending time with other people He was described as an introvert, a reserved man who spoke little. opposite extrovert” (Oxford Dictionary). A psychologist called Carl Jung studied the two personalities and he stated that introverts turns to their own minds to recharge, while extraverts seeks out other people for their energy.
Scientist are not sure for the of two different personalities work but they have found that introverts have higher blood flow to their frontal lobe than extraverts do. (webmd.com)


[bookmark: _Toc31284167]
Result from the personality Extraversion and Introversion test
What have I learned about myself? It is a very important question and I learned a huge amount about myself that I wasn’t aware of before. After conducting the test, the result showed that I am an Extraversion person, which means I like to get involved actively in events and activities and getting my energy from them. I am happy and excited when I am around people and I energize other people. I enjoy being in centre of action and making things happen. I often think that a problem is better when I talk it out with other people. I think the first five letter explains my personality as I like to go EXTRA length for things to happen. 
As K Cherry has described that extraversion person are known by 4 qualities, which are sociability, talkativeness, assertiveness, and excitability. (Cherry, K. 2019)

The dominant of my extroversion is
· Friendliness
· Gregariousness
· Assertiveness
· Active level
· Excitement seeking
· Cheerfulness


[bookmark: _Toc31284168]Career path for people with extraversion personality
The jobs that are recommended for me is jobs that requires high level of interaction with people or public such as teachers, sales assistant. Jobs that requires teamwork, sharing and delivering ideas. Nurses are a very good profession for me as it involves lots of interaction with patients, colleagues and others outside organisation.


[bookmark: _Toc31284169]Conclusion
In part 1 of this report I have conducted two personality tests which are Career motivation test and personality test (extraversion and introversion). After conducting the test, I have learned a lot about myself. What type of person I am, what I enjoy doing and what motivates me? I have also learned if I have an extraversion or introversion personality. The benefit of conducting these tests are it will help me with my career progression. I can find out the right job for me that suits my personality.


[bookmark: _Toc31284170]Part 2 A reflective report on in-class recruitment activity
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In part B I will be producing a reflective report on in-class recruitment activity, I will be taking about the job I have applied for, the job description, persons specification, the relevance of my cv and cover letter for the specific job. I will be reflecting on the preparatory steps I have taken before the interview and reflect on the mock interview using the Gibbs’s cycle.

[bookmark: _Toc31284172]The importance of job description
Job advert is a formal way of saying there is an open position for available job. It contains information about the job is on offer and the about the company and the organisation. The definition of job description is “a broad, general and written statement of a specific job, based on the finding of the job analysis”. (business dictionary). The recruiter will create a specific job description according to their jobs available. They will outline the specific role for the jobs. The contents of the job description are job tittle, post no, Directorate, Division, Band and salary, Responsible to, Location, DBS Checks and Role Responsibility. The recruiter will put this information at the top for the benefit of the potential candidates. I have used this information to determine whether to apply for the job advertised. The job description helped me find out about the job, if it is in the location I am looking for, the salary, also if the post I am looking for.
Job description are well characterized by the aim they intend to serve. It is important for anybody who takes part in creating job advert knows the company well enough in order to accomplished organizational goal and the characteristics of the job description. ( Pato`. B.S.G.2013)


[bookmark: _Toc31284173]The importance of persons specification
In the persons specification the recruiter will state exactly what qualification, experience and knowledge they are looking for in the potential candidate. What qualification, skills or experiences are required for this role advertised. The categories are education & Qualifications, Skills & Abilities and Core Behaviours. In each section they have highlighted the specific qualities they would like their potential candidates to be equipped with.  
The study shows that job satisfaction can make a huge difference keeping workers on the job. The factors include professional autonomy, leader, role expectation, organizational characteristic perceive role conflicts and role ambiguity. (Gormley, D, K, 2003)


[bookmark: _Toc31284174]The Relevance of job advert and persons specification on Curriculum Vitae and Cover letter
To apply for the job, I must create my curriculum vitae and cover letter according to the job, I am applying for. The CV and the cover letter should reflect on the skills, qualification and experience required for the specific job. My cv and the cover letter should be tailored to the role of the job advertised.
There is difference between cv and cover letter. The contents of the cv should include my personal information (name, location and contact details). It should also include the qualifications, skills and experience relevant to the job description. 
The contents of the cover letter should highlight my biggest selling point. Including who I am and what I want. Explain the reason for being interested in the position. Also make it visible that I have researched about the company or the organisation I am applying to. The structure of the cover letter should be positive, formal and professional. It should be done on a A4 paper and addressed to the person dealing with the application. I will be ensuring there is no spelling and grammatical mistakes.
 As it was published in the journal of Technical writing, there are few reasons why the cover letter is rejected by the company. The length of the cover letter, limited time spent on it, spelling errors, poor grammar, job objectives/ career goals are not clearly specified. (McDowell, E.E., 1987). 
[bookmark: _Toc31284175]The role of preparatory steps before the interview
I was invited for an interview and I took these preparatory steps to ensure I was prepared for the interview. By taking these steps I could determine I was ready for the interview. I made sure the more prepared I was the more confident I will feel at the interview.
· I have Carried out research about the company and find out who the key persons are and what position they hold in the company. 
· I found out about the background of the company, the aim and the goal of the company. 
· I read the job description again so that I understood what they are looking for and I could answer promptly.
· I practised mock interviews with my friend, with question such as “how can I help the company achieve their goal? “how am I going to maintain teamwork?
· I prepared few questions I wanted to ask the interviewers such as what relevant training opportunities available for me?



[bookmark: _Toc31284176]The steps to follow in the interview

Job interview is about the bringing the contents of my cv and cover letter into life. It is about selling myself to the potential employer and shining my talents.
I took few important steps to determine a wining interview.
· I was dressed smartly and neatly. As Michael S. Seaver said dressing smartly shows the candidate has respect for the interviewer and the company. (Michael S. Seaver 2020)
· I was punctual and prepared. 
· I also turned off my mobile phone.
· I waited patiently and actively. Answer professionally to the receptionist when they asked me about yourself. Ask about the company, show them that you are interested. Its very important to get to know the receptionist as the “Receptionist hold the power in selection process” (Michael. S. Seaver 2010).
· I looked through my prepared interview question while I was waiting.
· First impression really matters, so I greeted the interviewer, shaking hands greeting appropriately.
· I Introduce yourself professionally, when the interviewer asked me.
· I answered question fully and confidently providing evidence to the answer. Such as I gained teamworking experience while working at my previous job at nursery.
· I made sure stayed positive and don’t give answers that might put the potential employers from hiring me.


[bookmark: _Toc31284177]The reflective tools
To reflect my experience of mock interview I will be using Gibb’s cycle. Gibbs cycle consists of 5 categories, they are Description, Feelings, Evaluation, Conclusion and Action. By using Gibb’s I can determine what I did well and what I need to improve on. Gibbs Cycle was invented by published by Professor Graham Gibbs in his book “Learning by Doing” in 1998. 
[bookmark: _Hlk31218734]“Gibbs reflective cycle is a theoretical framework and can be used during structed debriefing” (Husebø, S.E., O'Regan, S. and Nestel, D., 2015)
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Reflection of Mock interview using Gibbs cycle
Step 1 Description
On 13th of December I took part in a mock interview at my campus. Which was organised by the lecturers. The interview was conducted by two of our Lecturers, they were Mr Yohan Mandis And Mr Hasan. All of our fellow students were there, and we all waited for our turn and was called on by one for the interview. The interview was for the duration of 5mins and we were told that we will receive the outcome on the following week.



Step 2 Feelings 
We were given instruction about the interview few weeks before. Therefore, I have tried my best to prepare for the interview. I was very nervous before the interview as I wasn’t aware who will conduct the interview and the questions they will ask. The week before the interview I prepared the potential questions the interviewers might ask me and also selected some smart clothes to wear for the interview. I assume by preparing well, I might feel less nervous at the interview. 
On the day of the interview I was very warried and anxious as I wanted to do well in the interview. After reaching the campus all my fellow colleagues were also present and that made me feel little relaxed. I was still thinking about any potential questions that I might want to ask the interviewers at the end. When My lecturer Mr Hassan Called me to go for interview, I was still very nervous. I did arrive at the campus on time and my feedback reflected that on the paper as I got excellent for showing up on time. I did feel little relaxed seeing the other interview was also my ex lecturers. I tried to keep my posture straight to feel little comfortable. I greeted my interviewer and shake their hands. I thought I did well, but I think they sensed my anxiety and give me good on the feedback. I tried to relax at the interview and keep my eye contact on the interview at all the time. At the end of the interview I felt a sense of relief that it was finished and satisfied with myself that I did well at the interview.




Step 3 Evaluation
By taking part in the mock interview it benefited my hugely as I have learned a lot about taking part in the interview, how to prepare for it. And lesson learned from the interview. By receiving an extensive feedback on my performance, I was able to pinpoint my strengths, weaknesses and the improvement I need to make. It will be beneficial for my career progression as I will be more confident in the real interview situation.
The negative point about my interview is I feel by being too nervous I didn’t answer well enough or provided detailed answer with reference. My feedback reflected on that as I received that I didn’t provide reference from the profession background.
I felt I did well in keeping eye contact and body language, but my interviewer said I should be mindful of my hand movement. I think I was unaware of my actions and I will be very careful in the real interview.


Step 4 Conclusion
I feel absolutely privileged to get an opportunity to take part in a mock interview and received professional feedback, this will help me enormously in my career progression. I have gained lots of skill from this activity. I have learned how to prepare for and interview. The steps to follow for a successful interview. How to control my nerves and how to perform well in the interview. I have learned what my strengths are from the feedback, my weaknesses are and the improvement I have to make for future interviews.  

Step5 Action
From the feedback I received from my lecturers, there are few areas of improvement I need to make in order to improve myself for future career recruitment activities. In the comments I received I was bit hesitant at the beginning so I will have to be quick in answering the questions. When answering my questions, I need to make sure I provide sufficient reference in answer. Such as reflecting on my experience from my previous job. I also should have talked detailed about what motivated me for this job. 
The feedback I received to make my answer stronger is provide answer related from the job description and person specification. Which is very important factor and I will have prepared by reading the job description and persons specification in my real interview.
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Appendix
		Sahida Rukshana Chowdhury
Location:		Solihull, West Midlands
Qualification:	NVQ level 3 in Early Years Care and Education
Tel:                          0121 413 5346
Mobile:                    07523015867
Email Address:        sahidachowdhury@hotmail.co.uk

Profile:
Currently I am studying Certificate in Higher Education skills for the workplace, in University of Wales Trinity St David. I am also working as teaching assistant for Monarch Education. I have been working in different schools and nurseries for the last 20 years.
I am Confident individual who uses my inactive well, I can effectively plan and deliver lessons to pupils helping them to gain a knowledge and understanding resulting in raising attainment.
During my time in working in schools and nursery, I have collaborated with pupils of all ages, abilities and needs. My wide range of experience has broadened my knowledge and understanding in the education sector. SEN experience has enabled me to learn to adapt lesson plans to suit the needs of the pupil which I am supporting. Promote a positive outlook on learning making learning fun by delivering engaging activities helping pupils progress, develop and become independent learners.
 
Currently seeking a long-term position and is available for trials and interviews immediately



Education:
Qualification					Establishment					Date
Certificate in Higher Education skills                 University of Wales Trinity Saint David                March 2019
for the workplace,                                                                                                                
BTEC Level 3 in Children’s Care,			SMART TRAINING				May 2011
Learning and Development

Additional training
Autism 
Safeguarding in workplace

Languages
English-Fluent
Bengali - Fluent
Punjabi
Urdu





Career History:

March 2018 – Present	Monarch Education
	Teaching Assistant 
· Work in day Nurseries age between 7mts to 3years, caring for younger children and following a very strict safeguarding policy.
·  I also must carefully monitor their specific dietary requirements
· Work in primary school across KS1 AND KS2
· Work in afterschool school club
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April 2008 – July 2017		Scott Wilkie Primary School
				Teaching Assistant
· Worked across EYFS, KS1 and KS2
· Worked alongside the classroom teacher assisting with day to day responsibilities
· Prepared and set up activities on a day to day basis
· Ensuring all relevant resources are available for the pupils
· Assessing the children’s knowledge and understanding through effective questioning and group/ individual observations
· Attending to the pupils needs through group and 1:1 support
· Read, Write, Inc trained 
· Assisted on regular swimming lessons
· Followed schools’ behaviour policy and dealt with challenging behaviour effectively
· Supported pupils with special needs such as Autism, ADHD and Global Delay
· Worked with a year 6 pupil with Autism on a 1:1 basis; Provided additional support in Maths and English; Planned IEP for pupil with the class Teacher; 
· Supported EAL pupils who’s first languages were Lithuanian and Bengali
· Planned, differentiated and implemented booster group and intervention lesson to lower ability pupils 
· Assisted on school trials
· Liaised with parents and Carers, translating in Bengali and Punjabi

September 2002 – April 2011	Tower Hamlet Junior Youth Services
				Youth Worker
· Supported children aged 3-11
· Planned activities 
· Supervised children always ensuing the environment was safe and suitable
· Supported pupils with additional needs
· First aider

Reference available upon request







Personal Statement
Currently I am studying Certificate in Higher Education skills for the workplace, in University of Wales Trinity Saint David. I am also working as teaching assistant for Monarch Education.
I have completed my National Vocational Qualification Level 3in early years care learning and development and have been working in primary schools and Nurseries for last 20 years.  During this time, I have developed a sound knowledge of what working in an inner London school involves and have supported children in daily learning activities and have helped create a purposeful learning environment.
I have worked with both individual and groups of children, helping to ensure that they achieve their full potential. I have also supported children with specific learning needs. This has included children with delayed speech and Autism. I have prepared differentiated teaching aids, resources and help developed their independence and self- motivation. I have also completed courses such as colourful semantics, pecs and Numicon which I uses to help special need children
During my time working in a primary school, I have always strived to maintain the best welfare of the children. I have always resolved problems professionally and have maintained confidentiality. I am also well equipped to assist parents and carers in person and over the phone in both English and Bengali, translating when required.	
I am currently a Learning Support Assistant working daily with children aged 5 years old, some with challenging behaviours. I support children's behaviour issues fairly and deal with them in a calm and professional manner.  This helps to resolve conflicts calmly.
 I have experience of providing emergency first aid and deal with emergencies when required. I accompany the children on school trips, encouraging them to develop a positive attitude towards their learning.
I have very good relationship with the children I work with, and I try to keep a balance of being a good role model and having an approachable manner. 
I am a good team worker and I have learned the skills during my time at the University doing effective communication in the workplace. I feel I have a lot of positive attributes to give as an individual. I can work under the direction of the class teacher and I am very able to initiate and carry out my own tasks.
.
Overall I would describe myself as a confident, and flexible individual who enjoys working with children and feels suitable for this post.
I would like the opportunity to bring my knowledge and experiences to the post and I am very keen to use my enthusiasm to undertake any relevant training if required.
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Secondary Motivators

Balance Lifestyle	Responsibility	Social Factor	Job-Hopping	0.52	0.5	0.48	0.45	

Third Motivators

Achievement        	Stucture and Order	Creativity	Identity and Purpose	Altruism	Contribution	Inspiration	Learning	Stability	Customer Service	Active High-pressure environment	0.43	0.37	0.3	0.4	0.34	0.36	0.4	0.35	0.39	0.42	0.4	Achievement        	Stucture and Order	Creativity	Identity and Purpose	Altruism	Contribution	Inspiration	Learning	Stability	Customer Service	Active High-pressure environment	


Dominant Motivators

Change and Variety	Financial Rewards	Independence	Mobility	Power	Recognition and appreciation 60%	Status	Fun and Enjoyment	0.68	0.7	0.56000000000000005	0.54	0.62	0.57999999999999996	0.54	Change and Variety	Financial Rewards	Independence	Mobility	Power	Recognition and appreciation 60%	Status	Fun and Enjoyment	Change and Variety	Financial Rewards	Independence	Mobility	Power	Recognition and appreciation 60%	Status	Fun and Enjoyment	
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