EMPLOYABILITY 
                                    

[image: C:\Users\m.rahman\Desktop\images.jpg]



Student name- Delwar Hussain
         Student No -	     1605768
         Module Name- Employability
         Assignment Title – Employability 
        Module Tutor- Mary March








Table of Contents
Part 1	1
The purpose of the job description	3
The purpose of the person specification	4
Part 2	2
Job specific CV for the position of health care assistant	5
Part 3	5
Competency statement 1	5
Competency statement 2	5
References	5
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The area that is being pursued by the student covers the functioning in the health care sector. This is therefore consisting of employability skills that are supportive to acquire a functioning in the above mentioned sector. The functioning in this sector is usually incorporated with high range of employability skills that are needed to be diverse and explicable. The explicable portion of the functioning within the health care sector defines the employability of a person as well as efficient functioning of the person within the health care sector of a country. However, a job description is always provided in order to acquire members who are invited for proving their employability skills to get selected within an organization. Therefore, the key importance of description of the employability skills is to specify the needs that would cater the functioning of a particular post (Zhang et al. 2014). 
The job description is largely referred to as proper understanding of the posts that are being opted for by a particular candidate or a list of candidates. Therefore, it is the need to conduct the functioning that is likely to describe the requirements of the job specifications in details. Hence, it is valuable in the stature of functioning of an organization that likes to acquire the right person for the post that is required to be filled. This not only helps the organization to share the details of the job that is offered to the candidates but also helps the candidates to understand the specifications that are required for applying for that particular position. Therefore, the utility of provision of job specification is complete only when all the details of the job are provided as a whole. A job description is however, a written statement that shows the education qualification of the candidate that is required to get employed in a particular position, certain specific qualities that are likely to be opt for getting employed into that post and level of experience that is sued perfect for functioning in the organization. Besides, a large number of skills are also importantly described in the job description such as communication skills. Various other technical, physical and emotional skills are also required to be present within a job description (Yoder-Wise,  2014). Therefore, this is to make sure that the candidates fully abide by the specifications and apply on possession of the same. 
Therefore, the main importance of the job description is to show the minimum qualification or trait that must be possession of the candidate in order to entirely perform their undertaken responsibilities and duties. 
[bookmark: _Toc502675212]The purpose of the person specification 
Each organization, whether a profit organization or a not for profit organization, issues a list of the employable qualities that is known as person specification for a particular post. This is helpful in making sure that the competent persons apply for the posts for which the applications are demanded. However, there is one primary need for producing a proper person specification for a particular post in the health care sector. The health care sector is one that demands high competency of skills in order to functioning within the industry. This is because the functioning in this sector includes provision of health care services to the persons desiring the services. Therefore, a defined stature of requirement is listed in this manner. Hence, the interview processes will be limited to the candidates who fulfil such criteria of skills. This will moreover, make the process of interview and selection easier. Furthermore, the selection of the talent and skills will be improved by this process. On the other hand, the candidates are also provided with the confidence to opt for the position within the health care sector by proper understandings of the required skills and the ones that are possessed by the candidate (Goodman et al. 2015). 
Person specification is usually a description of qualifications, knowledge, skills, experience as well as other attributes which must be possessed by the candidate applying for a particular post. This is needed for a candidate to be able to perform the duties and responsibilities that would be assigned to them within a particular organization. A proper person specification should be provided within the Curriculum Vitae of a candidate in order to communicate the qualities present within the person. Person specification is also important as it helps in stating the competency of a person for a particular job role. 
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PERSONAL STATEMENT
I am a smart, reliable and experienced individual with experience in the health and social care sector who enjoys responsibility and who brings commitment together with determination to whatever task is undertaken. I have ability to prioritise and work under pressure and meet deadlines. I am a fast learner but also flexible and willing to learn from others. I am able to work efficiently as a part of team, initiating, planning and co-ordinating projects but equally happy to working on my own. I am able to relate to the public well and build up a good rapport, dealing with and recognising situations, taking action before they escalate into something more serious. I am well presented and take pride in my work.
KEY SKILLS
· Exceptional communication skills, able to converse with all levels of the public clearly and coherently.
· Successful track record of multi-tasking effectively and working under pressure.
· Proven ability to deal with difficult clients and sensitive situations, exercising tact and diplomacy.
· Able to deliver the highest standards of one-to-one care to meet any individuals needs.
· Good customer service experience as well as good judgment and decision making.
· Computer literate, able to use MS Office 
· Excellent verbal and
· Feb 11 – Sept 11   ABIS Resources.
Diploma Level 2 in Health and Social care.
· Sep 04 – Jul 05    ​ Hackney ​Community College
       ESOL Course: Edexcel Skills for Working life. Entry 3
                English, Numeracy and IT.	



EMPLOYMENT HISTORY
Mar 17 - Present      Care Assistant, Excel care
      
· Responsible for undertaking personal care duties as required to service users including toileting, washing, feeding, and manual handling and transfer under the direction of the Manager on duty.
· Getting to know clients, their interests and their needs. 
· Assisting clients with their medication at the agreed level of support and as detailed in their Medication Care Needs Assessment
· Supporting clients in a way that maintains dignity and privacy.
· Talking them out. Helping them with doctor appointments.
· Carrying out general tasks such as housework, laundry and shopping. 
· Providing support to physically/mentally disabled people and vulnerable adults.

Dec 11 - Mar 17      Care Assistant,   Fides Care Service

· To know and understand the care and support of the Client
· Provide personal care and support to Clients with a wide range of needs, illnesses and disabilities 
·  Assisting clients to get up in the morning and going to bed at night
· Preparing food and drink for the Client, being aware of the Client’s choice, likes/dislikes, nutritional needs and cultural requirements.
                                                                                                                                                                                                           

Reference available upon Request
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TEAM WORKING
Besides possessing the competence in the functioning within the post that a candidate is being offered in an organization, the functioning within the health care sector demands other skills and competency that are very valuable in case of provision of such functioning within the industry. These are mostly known as soft skills that are very important for functioning in the health care sector.
The competency among the soft skills possessed by the student in this case is the capability to work within a team. This is referred to as the team working and describes the competency of an individual to consider different stature of functioning that lies during working of an individual as a part of the team. The team working consists of certain methods that are needed to be followed by one or more than one groups of individuals working together. Though such methods are not listed in formal manner but are considered on the practical ground while conduction of a task.
Conduction of a team work is always important while completing a task it helps in enabling a company towards achievement of their goals. A large number of facilities have been found to be acquired during conduction of a team work. Bringing up of efficiency in completion of a particular task is one of the aims of conducting team work (Holloway and Galvin, 2016). Therefore, it is evident that team work helps in enhancing the speed of completion of the task as well as enhancing the efficiency of the performance of the members involved in the team work. However, there are few other applications that are imposed in the functioning within a team. Therefore, companies often involve team participation when effective results are not being found in case of individual participation to an assigned task.  
There are few categories that are likely to be involved while functioning within a team which proves to be highly effective in the producing effective functioning within an organization. The most important part of team work is to provision of scopes for interactions among the team members in order to ensure that real and face to face information transfer takes place. This will initiate a functioning in the organization that would cater the needs to proper data transfer in the organization. Therefore, this will ultimately help in creation of new ideologies in the organization that brings up the creativity among the employees (World Health Organization, 2015). However, such a functioning is very important in the stature of functioning within the health care sector where a collective functioning is highly implacable. 
[bookmark: _Toc502675217]Competency statement 2
TIME MANAGEMENT
Another high level of competency that is required in the organizational concept of functioning is likely to be advantaged due to the possession of the skills to have proper time management. The completion of a task on time is very important while functioning within the health care sector. Health care sector is largely associated with provision of emergency services to the people demanding the service. Therefore, it is important that the functioning in the organization requires haste functionality in order to assure that the sufferers are rescued on time. Besides, completion of a task on time is also important along with proper division of time frame to complete a large task by dividing it into several parts (Valentine et al. 2015). Therefore, the functioning of the candidates in the organization should be complying with the functioning in accordance to proper time management within the health care sector. Possessing of such an important criteria of functioning is favourable for an individual for construction of the services as a manager in the health care sector with variety of functioning. 
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