


Table of Contents
Introduction	2
Main Body	2
Task 1: IEEE Referencing and written summary on essential academic and employment skills (350 words)	2
a)	2
b)	2
Task 2: Colaborative Teamwork and aparofessional Academic poster (A3 Poste) 	2
Task 3: Automatic Referencing tool (450 words)	3
Task 4: E- Portfolio creation and review	3
Crete anOnline e-portfolio.	3
Produce an illustrative review.	4












[bookmark: _Toc160375380]Introduction

[bookmark: _Toc160375381]Main Body 


[bookmark: _Toc160375382]Task 1        ) IEEE Referencing & written summary on essential academic and employment skills (350 words)
a)
IEEE Referencing & written summary on essential academic and employment skills (350 words): a) Write a summary of approx. 250-word (with visuals) about essential skills for academic and career success. Explain how these skills will help you in your chosen career. Use the IEEE referencing style and include 4-5 sources (including one online source, one credible book and one credible article).
Essential skills for academic and career success encompass critical thinking [1], effective communication, time management, teamwork, and adaptability. These skills are vital for navigating the demands of both educational environments and professional settings. Critical thinking enables individuals to analyse  information , solve problems, and make informed decisions. It enhances the ability to evaluate arguments and evidence, which is crucial for academic research and professional decision-making. Effective communication, both written and verbal, is essential for conveying ideas clearly and persuasively. It facilitates collaboration and ensures that messages are understood accurately by diverse audiences. Time management is another critical skill, allowing individuals to prioritize tasks, meet deadlines, and maintain a balance between academic or work responsibilities and personal life. As Patrick Forsyth states in his book successful time management (good effective time management is a perennial issue, a core skill, a career skill that we all need both to make us able to perform in a current. job andd too secure and enhance our career prospective.) This skill is fundamental for achieving long-term goals and maintaining productivity. Teamwork involves collaborating with others, sharing ideas, and working towards common objectives. It fosters a sense of community and enhances problem-solving capabilities through diverse perspectives. Adaptability is the ability to adjust to changing circumstances and environments. In today's fast-paced world, being adaptable is crucial for staying relevant and overcoming challenges. It allows individuals to embrace new opportunities and technologies, ensuring continuous personal and professional growth. In my chosen career, these skills are instrumental. For instance, effective communication will enable me to present ideas clearly to colleagues and clients, while critical thinking will help me develop innovative solutions. Time management will ensure that I can handle multiple projects efficiently, and teamwork will foster a collaborative work environment. Adaptability will allow me to stay current with industry trends and technologies, ensuring long-term career success.

(Approx. 250words) 
List of References:
[1] D. Kahneman, _Thinking, Fast and Slow_. Farrar, Straus and Giroux, 2011.
[2] A. Weston, _A Rulebook for
Arguments_. Hackett Publishing Company,
2018.
[3] R. Dobelli, _The Art of Thinking Clearly_. Harper, 2014.
[4] M. Cottrell, "The Essential Skills for a Successful Career,"
 '_Journal of Career Development_, vol. 45, no. 4, pp. 300-315, 2019.


b)
Submit your work to the Turnitin link (labelled: Task One – Similarity Check) on the Moodle page and check your similarity score. In the same document as your summary above, include a reflection of approx. 100 words on: • Your similarity score and how you could improve it next time. • Using the ‘Generic Assessment criteria’ as a guide, state the mark out of 100% you would award yourself and briefly explain why. The ‘Generic Assessment criteria’ is located at the bottom of the Assignment Specification below. The resources covered in Unit 1 of this module can help you to complete this task. In task 4 below, include your answers to Task 1 parts a and b in your e-portfolio.


[bookmark: _Toc160375384]Task 2  ) Collaborative Teamwork and Professional Academic poster (A3 Poster): (No word count required)
Create an A3 poster that explains why teamwork is important for academic and career success, based on the Moodle Unit 2 topic 4 “Life is a Team Sport”. Follow the ‘Academic Poster Guidelines’ on Moodle and include 4-5 citations and references. Make sure the poster is accessible online. The poster should be completed individually. • To receive marks for this task you must ensure your tutor is able to view the Academic Poster online e.g. if using Onedrive/GDrive to store your poster file, make sure the file permissions to the document enable anyone with the link to view the file. In task 4 below, include your answer to task 2 in the e-portfolio. Activity: ‘Life is a Team Sport’ introductory activity. • Produce a mind-map that summarises the key considerations of effective teamwork. The mindmap is the artefact for the introductory activity of Unit 2 topic 4 ‘Life is a Team Sport’. • Your mind map should be clear and concise and no more than approx. 400-500 words or approx.150 words per person. It can be produced using freely available Online Mapping Page 4 of 13 technology of your choice (e.g. Mindmeister.com, Coggle.it, GitMind.com, Ayoa.com) or an Office 365 Application. • The artefact content can be obtained from research sources. You do not have to use knowledge gained from the Moodle units to produce the artefact/mind-map. • Although this is a non-assessed activity, your poster for this task should make reference to this activity, with and an image of the map produced
 [image: ]
https://www.mindmeister.com/app/map/3514566173?t=7AU4gI72Ks 
[bookmark: _Toc160375386]Task 3 Automatic Referencing tool (450 words):
Use an automatic referencing tool (such as RefWorks) to add relevant IEEE citations and a reference list to the task outlined below. • Select one of the topics in Moodle Unit 3 ‘Virtual Collaboration’ and summarise some of the main points with several supporting citations and accompanying screenshots/images. Use an automatic referencing tool (such as RefWorks) to add relevant citations and a reference list to the summary. (Approx. 350 words) • Document several screenshots with brief accompanying description to provide practical evidence of the use of RefWorks/other automatic referencing management tool. (Approx 100 words) In task 4 below, include your answer to task 3 in the e-portfolio.


[bookmark: _Toc160375390]Task 4 ) E-Portfolio creation and review: (No word count required


[bookmark: _Toc160375392]a. Create an Online e-portfolio with a page for each task answer for this Assignment. • Build an online e-portfolio (using Google Sites, Wix, or another platform) and include your completed tasks. Ensure all content is accessible to your tutor. If necessary, use links and images to display your work. • Your e-portfolio should have a welcome/title page, and the Assignment task answers. If you are unable to include/embed any of the task answers, you can include images of them and links in the portfolio to allow the answer to be viewed in another application e.g. an image and a link to access the poster in its cloud storage e.g. OneDrive.
[bookmark: _Toc160375393]b. Produce an illustrative review: • On a page in your e-portfolio explain which tool you used to create it and why. Then take a screenshot of each page of your e-portfolio and document the screenshot in your word submission document (template below)
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