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                                        What I have learned
WHY ARE DIGITAL SKILLS IMPORANT AND WHO SAYS?
Digital skills are important because they provide significant advantages for future career opportunities and are essential for adapting to the technological demands of the modern workplace. Developing digital abilitiesearl,esspecially in educational Settings such as preschools, lays a foundation for lifelong learning and adaptability in a digital world, which is increasingly relevant today. (Pavelea, O. & Stan, C., 2024)

Over the past 2 months studying digital skills in higher education at university, I feel I have learnt a lot from the short period of time. Every lesson that I have attended in digital skills module has helped me build more confidence and understanding, even though I am very new to university.

Much of this progress I have made is due to my lecturer, Phillipa, who teaches in a way that fits my learning style. Research shows that good alignment between teaching style and learning style can support confidence and academic performance (Subramaniam C et al.,2019).

When I completed the JISC skills report, it opened eyes to areas where my digital skills were much weaker than I realised. At first, this worried because it showed how much I needed to improve. However, I also felt relieved because the report gave me a clear starting point for developing these skills.

 Digital skills include using technology such as smartphones, computers, apps and online service. These skills are essential in everyday life, from communication to finding information and completing tasks online.

One of my strengths, the first would be preparing for digital learning, which is important because it helps learners and teachers use digital tools with confidently. Strong digital literacy  makes online learning easier by helping students stay organised, manage resources, and complete tasks independently These skills are especially useful during remote learning, where students rely heavily on digital platforms (Alanoglu, M., et al 2025).

My second strength identified using the JISC report was digital identity management something which important in the digital era we find ourselves in because it helps people and organisations create and control their online identity’s. Most of us have several digital accounts, so managing them properly helps build trust and keeps online services running smoothly. As technology becomes more mobile, good identity systems are needed to keep everything safe and working well.  (Saxena, A. and Bhatia, S 2005)

When it comes to highlighting my 2 clear weaknesses again using the JISC report it was very clear that both would be digital productivity and digital creation. Both these skills are essential skills to have in this digital era to accelerate and succeed.

With digital productivity being very important because students with good skills in this department usually perform better in their course work then those with low skills because they are able to organise information, by checking sources, and solve problems more easily. These skills also help reduce the stress of using technology, which makes learning smoother for the leaner and helps them adapt better to different online learning situations. (León-Pérez, F., et al 2020) (Caton, A.J. (2024)

My second clear weakness is digital creation something I personally would have to strongly agree with. Digital creation is linked to how fast technology is changing. It means using digital tools in creative work, which now needs new skills like communication and problem solving. Digital creation isn’t just about creating or making content but also encouraging audiences and involving new people. It mixes art, science, and technology to create new ideas in the digital world we now live in.
(González, P. (2021)


It is essential to me as a student to get as much from me being lucky enough at the ripe old age of 40 to even be at university this means improving on the skills I have identified as weaknesses, I will improve my skill level in my own digital productivity by working on several connected areas. First, I want to build stronger confidence using digital tools by practicing regularly and using the support available to me at university. I will also try to organise my work better by using several digital resources like calendars, online folders, and learning platforms. I am aware that leadership is important within the digital environments, so I aim to take more responsibility for my own learning by being more independent and prepared. By improving these skills, I hope to reduce stress, manage my time more effectively and adapt to life in higher education by doing different digital tasks. (Kelder, J.-A. et al. (2025)


In regard to being aware of my second weakness I am also aware of how to improve my abilities in digital creation I plan to practice using different digital tools on a regular basis over time research suggests this will help build my confidence over time. In a 2020 book on higher learning in higher education explains that education is becoming much more digital, and students need stronger digital ability to succeed in modern learning environments. This shows me that developing my creative skills now will help me adapt better to working or learning more independently and be more prepared for the digital world that may lie ahead for me. (Sampson, D.G., et al (eds.) (2020)

In conclusion overall completing the JISC report and reflecting on my strengths and weaknesses I have been helped to understand what digital skills I need to improve. By practising regularly, using university support, and trying new digital tools that are unfamiliar to me, I feel more confident about improving these skills. This gives me a clearer direction for my leaning as I continue through my journey in higher education.
(Sampson, D.G., et al 2020)
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                  WHAT IS EXCEL AND WHY IT MATTERS
Excel is widely used because it helps people organise information clearly and work with numbers more effectively. It lets users sort data, create table, and use formulas to handle financial or business tasks much more effectively than doing them manually. Recent work also shows tools like excel continue to develop as technology changes, especially with newer features that support workplace decision making (Broadhurst, 2024). Excel is also important in financial modelling, where it is used to build forecasts analyse growth, and prepare structured calculations needed in many careers (Oluwa, 2019) These incredible abilities is what make excel valuable in both everyday life and professional setting including the workplace.

                                  EXCEL IN PROFESSIONAL LIFE 
Excel is a key tool in business education because it supports numerical processing, data analysis, and reporting. Its wide use shows it is an essential skill for business students, with higher excel confidence linked to better problem-solving skills and stronger performance in analytical tasks. (Bakir, N, et al 2025)

Excel tools like data model, power pivot, and power query help connect and analysis different data sources, create useful indicators, and make flexible calculators, which all support better decision-making in work tasks. (Boateng, B.O. and Olafusi, M. (2023))
   

 Excels newer dynamic array of functions help with organising schedules, especially in situations that mix online and in-person learning. They update information automatically when things change, which makes reports quicker to produce and reduces mistake which makes extra work.  (LeBlanc, L.J., et al 2024)

                                     EXCEL IN PERSONAL LIFE 
access, simple to learn, and flexible for many different tasks. People use it to organise information, analyse data, and create clear charts or tables. Since Excel is widely available and familiar to many users, the skills you learn in one situation can easily be used in another, without needing expensive or specialised software. DiMaria-Ghalili, R.A. and Ostrow, C.L. (2009)

Tracking personal spending and budgeting in Excel can be done using simple tools that make financial organisation easier. Spreadsheets can be set up to record income, expenses, and savings, allowing users to monitor their money more clearly. Many personal finance systems use charts and easy-to-read layouts, which help people understand where their money is going. Using these features, individuals can plan budgets thack changes and manage their finances more effectively.  (Kok, J.-X.,et al 2025)

Excel can support personal saving and financial planning by helping people model and understand basic financial ideas like the time value of money. A simple retirement sheet in Excel can use functions to show savings growth salary change, or inflation over time. This makes financial planning easier to understand and helps people apply these ideas to real situations, even in this way also Microsoft Excel is useful in both personal and professional life because it is easy to improves confidence with financial tools. (Collins, J.M. and Urban, C. 2016)


Microsoft Excel can help organise personal life because it gives easy tools for managing and understanding daily information. People can use it for simple schedules, budgeting, and keeping track of tasks. Excel can also create clear charts or dashboards that make it easier to see things spending appointments or progress. With formulas and basic data tools, it becomes easier to keep information updated, make better decisions, and manage time more effectively.  (Olafusi, M. and Oyinbooke, O. (2024))


Overall Microsoft excel helps with everyday life by making data tasks quicker and more accurate. Tools like XLOOKUP, Power query, and basic automation reduce mistakes and save time, which improves organisation and makes personal planning easier for anyone managing money or household information. (David. Ringstrom 2022)




                                   What my spreadsheet is about 
My spreadsheet is designed to show the monthly income and expenditure of a typical family of four. I set it out in simple way, so it is easy to understand, even for someone who is not confident using excel. On the left side I listed all sources of income, such as wages and support payments. On the right side I listed the main household expenses, including rent or mortgage, bills, food, childcare, and travel costs. This layout makes it clear how much money comes in and out each month.

To make the spreadsheet more useful I used basic Excel formulas like SUM to automatically add up the totals. This reduces mistakes and saves time because the totals update themselves when ever a number changes. I also used colours to separate income, expenses, and final totals, which makes the information easier to follow at a glace 

At the bottom of the sheet, I included a final figure showing the family remaining money after all expenses are paid. This helps show whether the family is staying within there budget or overspending. Overall, the spreadsheet is realistic, simple and helpful for understanding monthly financial situations.


                                                                    



                                                  CONCLUSION

Overall, this section on Excel in both professional and personal life shows how important this tool is in everyday situations. In professional environments, Excel supports key asks such as organising data, analysing information, building reports, and helping with decision-making. Many workplaces rely on excel because it is flexible accurate and able handle different types of information, from business figures to schedule and customer records.

I personal life Excel is just as useful. Excel helps people manage money, plan household budgets, track spending, and stay organised with tasks or routines. The spreadsheet features, such as formulas and charts, make it easier to understand where money goes each month and how to plan. Excel also helps saving goals debt tracking, and day-to-day organisation, showing that it can support both financial and practical tasks at home.

Together these sections show that Excel is not only a work tool but a practical life tool. Learning how to use it well can improve confidence, support better decisions, and make personal and professional tasks easier to manage. 
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ryan(Budget).csv
ryan(Budget)

		Month		Wage		Student Finance		Total Monthly Income		Rent		Food		Council Tax		Electricity		Others		Total Monthly Expenses		Money Left

		January		1800		4338		6138		700		600		90		130		100		1620		4518

		February		1800		0		1800		700		600		90		130		100		1620		180

		March		1800		0		1800		700		600		90		130		100		1620		180

		April		1800		4338		6138		700		600		90		130		100		1620		4518

		May		1800		0		1800		700		600		90		130		100		1620		180

		June		1800		0		1800		700		600		90		130		100		1620		180

		July		1800		0		1800		700		600		90		130		100		1620		180

		August		1800		0		1800		700		600		90		130		100		1620		180

		September		1800		4338		6138		700		600		90		130		100		1620		4518

		October		1800		0		1800		700		600		90		130		100		1620		180

		November		1800		0		1800		700		600		90		130		100		1620		180

		December		1800		0		1800		700		600		90		130		100		1620		180

		TOTAL YEAR		21600		13014		34614		8400		7200		1080		1560		1200		19440		15174
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excel%20activity%20-%20Formulae%20question%20.xlsx
Sheet 1

				The 10 Richest People in the World 2023

				Rank		Name		Age		Wealth ($bil)		Wealth per year

				1		Bernard Arnault & family		74		211		2.85

				2		Elon Musk		51		212

				3		Jeff Bezos		59		213

				4		Larry Ellison		78		214

				5		Warren Buffett		92		215

				6		Bill Gates		67		216

				7		Michael Bloomberg		81		217

				8		Carlos Slim & family		83		218

				9		Mukesh Ambani		65		219

				10		Steve Ballmer		67		220



										Total

										Average





Sheet2

				Name		Animal		Poohsticks score		Matches Played		Average Score

				Eeyore		Mammal		14		3		4.67

				Kanga		Marsupial		13		3

				Pooh Bear		Mammal		16		2

				Rabbit		Rodent		16		3

				Christopher Robin		Mammal		17		5

				Roo		Marsupial		12		2

				Wol		Bird		13		3

				Piglet		Mammal		17		5

				Tigger		Mammal		18		5

										Overall average





Sheet3

		Customer sales order history

		Units sold pcm

		Customer		price per unit		Profit margin		Product		Jan-18		Feb-18		Mar-18		Apr-18		May-18		Jun-18		Jul-18		Aug-18		Sep-18		Oct-18		Nov-18		Dec-18		Jan-19		Feb-19		Mar-19		Apr-19		May-19		Jun-19		Jul-19		Aug-19		Sep-19		Oct-19		Nov-19		Dec-19		Monthly averages		Median		Range

		John		£0.05		30%		bottle		20000		20000		25000		30000		30000		30000		50000		50000		50000		30000		25000		20000		20000		20000		25000		30000		30000		30000		50000		50000		50000		30000		25000		20000		31667		30000		30000

				£1.15		25%		tray		2500		7000		3500		5000		6000		4500		5200		6300		1500		2500		6000		4000		3500		5000		4500		2500		6000		3500		7000		7000		3200		10000		6000		4000		4842		4842		8500

				£0.03		15%		pen		25000		20000		20000		15000		15000		15000		15000		2000		15000		20000		15000		10000		25000		20000		20000		15000		15000		15000		15000		2000		15000		20000		15000		10000		15583		15000		23000

				£0.27		20%		carton		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		0



																2018 summary table										2019 summary table								2020 summary table

														Product		Units sold		Profit						Product		Units sold		Profit				Product		Units sold		Profit

														bottle		380000		£5,700.00						bottle								bottle

														tray		54000								tray								tray

														pen		187000								pen								pen

														carton		120000								carton								carton

														Totals		741000		£5,700.00						Totals								Totals

																								change since 2018		-100%						change since 2019



		Customer		price per unit		Profit margin		Product		Jan-20		Feb-20		Mar-20		Apr-20		May-20		Jun-20		Jul-20		Aug-20		Sep-20		Oct-20		Nov-20		Dec-20

		John		£0.05		30%		bottle		20000		20000		20000		27000		27500		27500		35000		35000		40000		30000		25000		20000

				£1.15		25%		tray		3500		5000		4500		2500		6000		3500		7000		6000		4500		7000		6000		4000

				£0.03		15%		pen		25000		20000		20000		15000		15000		12000		12000		80000		15000		20000		15000		10000

				£0.27		20%		carton		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000
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