
 
 

Academic and Employability Skills 
 
The organisation I have surveyed is the grocery store Sainsbury's. I trust this is a reasonable association 
to research as they embrace a huge enlistment process each year. Such a huge organization needs to 
select adequately with a specific end goal to limit expenses and increment benefits.  
 
There are a wide range of elements Sainsbury's have to consider identifying with the recruitment 
procedure. A potential new representative must have what it takes and qualities which coordinate the 
activity prerequisites. It is to Sainsbury's greatest advantage to hire  successfully people who will betray a 
professional image and speak effectively of sainsbury's  with partners and clients keeping in mind the end 
goal to mirror a positive picture of the organization.  
 
The abilities and qualities a potential hopeful has, affects their capacity of picking up and looking after 
work. A CV is a report in which a jobseeker uses to promote their abilities and qualities which may interest 
a potential employer. Notwithstanding abilities and qualities managers mull over a man's appearance and 
picture. It is critical for possibility to depict a decent picture about themselves as in this current financial 
atmosphere there is extraordinary trouble in discovering occupations as there is more request than 
supply.  
 
Notwithstanding utilizing the ideal individuals, with the correct abilities, it is likewise essential to consider 
the future while enlisting. On the off chance that there is an applicant with the correct capabilities and 
experience and who has important aptitudes for the activity, however isn't sure whether he/she will remain 
in the association as long as possible, may demonstrate costly for Sainsbury's as they should spend more 
cash enrolling and preparing another newcomer when he/she chooses to resign.  
 
Employability refers to the reasonable capabilities an applicant has accomplished and the experience 
they have had previously. 
 
 
 
All businesses for the most part require their staff to have graduated with at least a GCSE (Level 2). The 
larger part of businesses request at any rate C review in English and Maths. For the most part, the more 
capabilities somebody has, the more employable they are; as managers search for individuals who are 
gifted and learned. Sainsbury's require their staff to have great English and Maths as staff that work on 
the POS manage cash and talk straightforwardly with clients.  
 
Official capabilities are vital to bosses as it demonstrates that the individual has the learning and has 
comprehension of a subject. For instance, without a C review GCSE in Maths there is no evidence that 
the hopeful is fit for doing fundamental essential everyday Maths undertakings.  
 
Moreover, having just qualification most of the time  it is not enough.Unless it’s your first job, a candidate 
with experience will be more idealistic as they will be able to perform the job correctly. As Sainsbury's is a 
huge association, many employments exist that have distinctive levels of duty and significance. For 
instance, administration parts inside a branch of Sainsbury's will require the contender to have had past 
experience working in an administrative part. Then again, General Assistants who chip away at the shop 
floor guaranteeing that all items are accessible and help clients; are not liable to require any past 
involvement as the activity does exclude an abnormal state of obligation.  
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Employability skills  have the same importance as qualification skills as  these are the main factors to 
differentiate candidate  from candidate and choose the  right one for your business. 
 
It has been characterised as; "A set of attributes, skills and knowledge that all labour market participants 
should possess to ensure they have the capability of being effective in the workplace – to the benefit of 
themselves, their employer and the wider economy" CBI  
 
Each business is searching for a particular arrangement of abilities from work searchers that match the 
aptitudes vital for the part. There are a general arrangement of aptitudes which most businesses would 
anticipate that representatives will illustrate. Specifically; relational abilities and group working aptitudes 
are critical in the Sainsbury's working environment.  
 
What abilities are Sainsbury's searching for in their representatives?  
 
Amid the enrollment procedure Sainsbury's are searching for individuals who have an extensive variety of 
aptitudes. These aptitudes could be relational abilities, cooperative person, dialect aptitudes or 
administration abilities.  
 
Specifically for Sainsbury's, relational abilities are basic for any part inside the association. Relational 
abilities are fundamental in any activity as in each activity it is basic to speak with different associates and 
people in general. Relational abilities are basic for individuals who wish to work in Sainsbury's stores. It is 
likewise essential for Sainsbury's to select individuals with the aptitudes and hard working attitude that will 
speak to the general picture of the association. 
 
 
      Communication skills fall into 6 categories;  
 
1. Phone skills; the capacity to be sure and talk professionally on the telephone.  
 
2. Presentational skills; many people find it hard to perform in front of an audience it is an expertise which 
can be laced with training. For the most part introductions require a coherent structure and should be 
clear and succinct.  
 
3. Giving and accepting feedback; in the working environment it is essential to tell other individuals input 
on what they have done, be that as it may it is similarly critical to listen deliberately to others individuals' 
input about you.  
 
4. Persuading and supporting; all workers require motivation to carry out their business to their maximum 
capacity. Representatives feel spurred when they are told they have accomplished something admirably 
and for the most part on the off chance that they are working in a positive climate.  
 
5. Inducing and arranging; influencing includes the capacity to persuade someone else to make a specific 
move, while arranging includes examining so as to achieve a shared ascension. Impact envelops both of 
these.  
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6. Listening is a fundamental expertise as it is vital to tune in to others keeping in mind the end goal to 
think about their conclusions and contemplations. Great listening aptitudes include making great 
utilization of nonverbal communication, eye to eye connection, motions and diversion.  
 
Consistently Sainsbury's select several individuals; the vast majority of which will work aiding the 
operation of the store. General Assistants, who deal with the shop floor of Sainsbury's, bargain 
specifically with the clients, particularly on the off chance that they are working at the Point of Sale. 
Consequently; it is fundamental that workers have great relational abilities; so they can discuss viably with 
associates and clients. Sainsbury's may likewise consider utilizing individuals who have dialect abilities, 
the same number of their stores are situated in zones where the neighborhood group isn't English, 
particularly in territories of London. 
 
Tam work skills is extremely alluring to employers. All businesses are quick to utilise individuals who 
exhibit critical thinking, co-operation and work viably in groups. Group working includes working 
unquestionably in a gathering, being sure about talking and imparting thoughts to different associates and 
being self-assured. It is essential for managers to enroll individuals who have great group working abilities 
as associations are progressively reassuring representatives to cooperate to finish assignments and 
ventures. 
 
Personally, i know that some of my skills still need more practice. Such as when presenting to others (e.g 
presenting a powerpoint), the way i manage my time is revolting and it’s definitely my biggest weakness 
by far. In Addition, i need to change my  way of aims and objectives settings.However,  my strengths were 
note taking, essay writing and statistical problems. In addition despite the fact that they are classed as 
qualities, they can simply be enhanced as there is always space for improvement. 
 
A standout amongst the most vital aptitudes is said to be objective setting. This is because of the way that 
in the event that you set yourself objectives, you will have the aspiration and inspiration to do 
undertakings, wind up noticeably fruitful and in a more grounded position throughout everyday life. 
However when defining your objectives they should be practical and achievable. On the off chance that 
they are not, this will bring about absence of accomplishment. To enhance this scholastic expertise you 
should begin off with little objectives, for example, finishing a task and after that continuously develop 
your objectives.  
 
Time administration, is very hard for me as i do not know how to efficiently organise my plans around 
work schedule and university schedule. Implying that the final product isn't on a par with what it could be. 
By taking a gander at various sources I have possessed the capacity to discover a few systems, for 
example, influencing a timetable, to stay away from diversions, part up undertakings into reasonable 
areas, enhance your investigation condition, plan essential exercises for when you for the most part feel 
most mentally dynamic and giving ensuring you commend yourself for finishing an assignment. To 
enhance this expertise I made an investigation schedule, where  I commit a specific measure of time to 
have look into my modules every week and proceed to understand and make some research. This way i 
can accomplish hard work efficiently and achieve great things by committing my time to the things that 
matter.  
 
 
Another of my significant shortcomings is  referencing, I find it particularly hard to find the names of 
authors of certain articles. I do try to use the Harvard generator in order to help me put the referee 
together. However, sometimes the information is hard to find as not everyone mentions the year the 
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published that certain article. In addition, when using the Harvard generator you have to be precise with 
spelling and titles as there is many similar articles on the internet  and it is very easy to make mistakes.  
 
 
 
Despite the fact that taking notes i think is one of my  strongest suits I have bettered this skill by utilising 
diagrams such as mind maps. This strategy of mind mapping ideas is very pleasing to the eye at it is 
clean unlike the ordering taking notes strategy. Mind-mapping may be used by visual students as it gives 
you a step by step system to follow. Also margin notes are very useful to make as it is quick to write and 
very neat on the page.  
 
My greatest shortcoming yet for me to overcome is presenting. Weather is a presentation at work or 
university as long as i have an audience i always make to be overwhelmed about the situation. And in 
most cases i end up forgetting all the valid information due to anxiety. When using Powerpoint is very 
stressful for me as  each slide should be consistent and you should not have much writing while 
presenting but memorise most of things. However, i recently learned that if you make your presentation 
some time before due to present is very helpful as it will help you the structure of the presentation. 
Furthermore, while on the research for some tips on how to relax during a presentation i came across 
many youtube videos explaining how to breath in order to relieve some of the stress and make the 
exprice much pleasant. 
 
 
When working in groups  you use  many academic skills, for example, initiative, inspiration and 
co-operating skills. The first thing step to be done is allowing everyone in the group to willingly chose a 
role in the activity based on their strengths. Such as team leader, writer, researcher , etc. The second 
step is helping each other. In order to do so gathering should be attended weekly and let eachother know 
what each individual is struggling with that way improvements can be made and for the work to be 
efficiently done. Working in groups  i found worked very well for me as it taught me that many 
people have so much to offer and where you might be struggling it can be their strongest point. Also, 
working in a team can make you realise which are your weaknesses. For example while working in a 
group i have understood that it will be very hard for me to be a leader as it requires sustainable time 
managing skills which unfortunately i have yet to overcome.  
 
 
In conclusion, I will now be planning to use the strategies i have learned as i found them to be very 
beneficial and time efficient. I have now realised that being organised and self time managed is huge skill 
that helps in day to day life but also academically and in employability skills. In addition, i have now 
learned how to relax during a presentation and in order to have successful group i shall be picking people 
with my weakness as their strengths by doing so i shall be able to improve and become better each time.  
 
 
 
 
References  
 
http://sainsburys.jobs/develop/make-the-most-of-your-application​ Site of Sansbury’s  
 
https://www.thebalance.com/top-tips-for-successful-employee-recruiting-1918953​ Recruting webite  

Adela Nital-​1706370, Academic and Employability skills BMSK 4001 -group 1  
 

 
 

http://sainsburys.jobs/develop/make-the-most-of-your-application
https://www.thebalance.com/top-tips-for-successful-employee-recruiting-1918953


 
 

 
https://www.kent.ac.uk/employability/guide/  
 
watchwellcast. 2012. ​How to Take Great Notes​. [ONLINE] Available at: 

https://www.youtube.com/watch?v=UAhRf3U50lM​. [Accessed 8 January 2018]. 

 

EnglishLessons4U - Learn English with Ronnie! [engVid]. 2016. ​How to give the BEST PowerPoint 

presentation!​. [ONLINE] Available at: ​https://www.youtube.com/watch?v=eHhqWbI0y4M​. [Accessed 8 

January 2018]. 

 
 

Adela Nital-​1706370, Academic and Employability skills BMSK 4001 -group 1  
 

 
 

https://www.kent.ac.uk/employability/guide/
https://www.youtube.com/watch?v=UAhRf3U50lM
https://www.youtube.com/watch?v=eHhqWbI0y4M

