Tarek Ahmed                                                                                                                                        1706496



Academic and Employability skills 

Introduction
Academic and Employability skills are very crucial skills you will need to have and put in use in your every day life. These skills are very important when applying for a job or when working in a work in place. Having employability skills for the work place is vital, to obtain a vital job position, you will have to put the skills you have in use to become successful in a job. This will help the employees to get along with their work colleagues to make crucial decisions, help them solve problems and respect and become a strong candidate for the organisation. Having employability skills can help you get a job.

There are different types of employability skills such as: 
Interpersonal skills 
Interpersonal skill is a skill which is used when you are seeking employment and it could be one of the most imperative skill which you may need for any recruitment. This is a skill which is used when interacting with others. If you have good interpersonal skills this will help you to efficiently be a member of the team. Having interpersonal skills, it will allow to have compassion and build a relationship with your colleagues and clients, which will lead to a better working environment and it will make things a lot less stressful.  

Communication skills 
Having effective communication is very important when working or applying for a job because employers always look for candidates that can communicate effectively both verbally and in writing. To communicate verbally and in writing with a huge amount of people you will have to make sure you have good eye contact, are able to write clearly. It is crucial to have an excellent communication skill because it means that you can get your messages and points across with less chance of a misunderstanding. 
It is also important to have active listening skills because it will help you to gain and understand information. listening skills is a basic requirement which leads to fewer mistakes and helps with a great understanding of the needs of an employer and the candidate. To make the organisation a successful place to work you will need to have people skills, good teamwork and the ability to speak and write clearly which will be very essential for the employers.
Here are some examples of ways that can help you develop or improve your communication skills:
· Being able write assignments and reports as part of your work.
· Blogging or using social media.
· Doing presentations as part of your class work.
· Working in customer service.
· Volunteering to host a community radio programme or other events.

Thinking skills 
Having effective thinking skill when managing a business or working for an organisation is very important because this will enable you to help solve problems and make decisions. When making decisions and solving problems you will need to gather good reliable information and being able to evaluate the sources or information based on the most appealing one to the criteria or situation. People with these types of skills are helpful in a customer service position. When using these skills will be make it easier when you plan and organise because it means that you or your team will get the job done correctly in the first go. These skills are very important for the employers because it will help them save time and money. Being a creative thinker, you will be able to offer new perspectives about the job and the company.  

Personal development skills 
When having personal development skills its all about having the right type of attitude towards the work and the organisation that you work for. Usually employers always look for candidates that are keen to develop and learn. If you are a life long learner you will always be valued in the organisation. For the company to stay ahead of the competition the organisation will always have to continuously learn and develop better ways of doing things. The organisation which is open to learning and it embraces changes within their organisation will be more successful in running their company. Employers are always looking for candidates that are always flexible, adaptable and patient and who respond well to changes. Having self-motivation and confidence is one of the main key areas for personal development because this will have an impact on your personal development and on how others see you. Having self-management skills, also known as self-control are the skills which we use to mange or problems both at work and in our private lives. Personal development will include learning and potentially avoid negative emotions such has anger and stress while developing assertiveness and effective negotiation.
Here are some examples of ways that can help you develop or improve in your own personal development skills:
· Be able to approach organisations and businesses about work placements or internships.
· Having to setup a fundraiser in your community.
· Making or proposing changes to the way a organisation or business does. 

Presentation skills
Presentation skills is a skill which is important when you are presenting information clearly and effectively this is a key skill which is used in the work place and these days presentation skills are required in almost every modern employment areas. It is highly important for you to expect to present your ideas and findings to your employer or work colleagues and to the external stakeholders. When doing a presentation, it does not always have to be making formal presentations, you could present information in the form of notes, report, research findings, business plans, risk assessments or also strategic documents. Most of the time you may be asked to give a presentation as part of your initial interview.


Leadership 
Leadership is a very important skill when working within an organisation or running a business because it will give an ability to influence others towards the achievement of a goal. When you are a leader you will either have or apparent to have a strong self-confidence. Being a leader or having leadership means you are a team player which will you to work in groups to gain the best results for their employer or the organisation they are working for. Leaders show effective social skills by respecting the thoughts, opinions and ideas of others, this will allow them to gain respect from other members and aim for credibility. 
The four most important skills sought by executive level of recruiters are interpersonal skills, communication skills, strategic thinking and leadership ability. If developing your leadership skills this will help you to gain promotions with your current employer or help yo0u find a senior position.
Numeracy skills
This will help you to understand numerical data, statistics and graphs, and it will also help you with making decisions and reasoning. Having numeracy skills is very important whether you consider having a job working with numbers, having capability and being confident in working with numbers is a skill which can be used for your own advantage in a wide range of employment settings such as: knowing how profitable a company is, understanding value and money when purchasing and ordering supplies, happening to be allowing a budget or just calculating your holiday time. To understand and analyse data in different ways is considered as an essential skill that is used in many organisations.
Digital skills 
IT skill is a very important skill that everybody should have this is a skill which is used in the everyday life style such as when applying for jobs or doing other IT related stuff. Acquiring basic IT skills and being familiar with using a computer may help you to open a wide range of employment and help increase your marketability in the workplace. It is most likely be that a modern job will require you to be familiar and be able to use some computer applications. For you to be computer literate it means you will have to have an understanding what computers can or can not do. Some of the most common things you might have to do in a workplace is know how to send and receive emails, be able to use the internet effectively and use word processor and the spreadsheet software.
Here are some examples which can help you develop or improve you digital skills:
· Asking for extra training at work.
· Making sure you do a short course or an online course which will help you get a better understanding of what software is used for what.
· Find out the best technology or software which is being used in the job you want and doing some research about it.
· Be able to identify the different software’s that you are already using in your day to day life.
Self- management 
This is a skill which every person should encounter this is a skill which should be used in any organisation or business you work in. this skill is essential because if you have this skill it means that you can get on with whatever you need to get on with. It will also help you stay on top of your deadlines and help you be able to delegate tasks to other people to make sure they get things done on time.
Here are some examples of how you can develop or improve your self-management skills:
· Being able to develop a study schedule and being able to stick to it.
· Doing work experience placement or internship.
· Happened to ask for new responsibilities at work.
· Joining a voluntary organisation so you can gain some experiences and knowledge.
These skills are the skills which you will need when considering employment or when you have your own business, these skills build up and make your organisation or business a successful environment.
From my own experience I work as an UBER driver. In order to become a UBER driver, I had to do some research and find out about the job, then I was satisfied with the field and requirements of the job and then I was able to apply for my license. From this this job I have gained extra knowledge and a better understanding of becoming a successful driver and help gain success to the company. As a UBER driver the skills which I had to obtain within the work force is communication skill, which is used to communicate with customers so that they are satisfied with the service, listening skills so I can take the riders complaints into consideration and make sure they feel happy using the service, IT skills I had to obtain IT skills as UBER services is used by the UBER app where they request for jobs through the app and I have to accept them, any com-plaints they have or I may have we have to email the customer service.  By doing this job I have gained new skills and I also applied my own skills by using my own initiative. This is a self-employed job, so I must manage timing and everything myself in order to make a good income, the hours you put in is all up to you, but like any other job this job requires all sorts of skills and ability. 
Conclusion 
I personally think that having good employability skills and knowledge makes it easier to run or maintain a successful business and to do that you will have to use relevant skills which will make the business or company run smoothly. Without these employability skills it will be very hard to make your business or your organisation a success. In some organisation or company, they may require other skills to obtain employability in every job role it’s not always the same, so you will have to make sure the job you are applying for is fits in with their job requirements and you have these skills to make yourself a successful candidate. 
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