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Task 1- Written Summary

Preparing for higher education comes with the challenges that you must overcome to become successful. This all starts with studying effectively, according to Rasmussen University (2019), there are many key areas in which can help you to create the perfect environment for studying. This starts with the minimization of distractions. Some examples include, putting mobile phones into a separate room, ensuring your workspace is quiet without loud noises; this is key to prevent losing concentration.  Another key concept is developing a routine, developing a study routine will allow you to keep your work life and social life separate. Changing where you study may also help. According to Hancock (2020), having a written timetable can also be beneficial to improve time management skills.
There is software you can use to enhance your learning throughout higher education. This is Microsoft Office. Dredge (2017) states “A safe, virus-free, accessible space for files, documents, photos, and data.”  This allows the students to take more responsibility when learning. We live in a world where technology is developing constantly and at a fast rate so learning in this era is inevitable.
Writing authentic pieces of work is a huge part in ensuring that plagiarism isn’t taken into consideration when lecturers are marking your work. The use of referencing and citing your work when in higher education is an important factor to consider as you are ensuring that you are not claiming other people’s work as your own. The university has many members of staff that are there to support and guide you in the right direction in order to complete tasks to the best standard. It is important that questions are asked if appropriate to ensure that you have the correct understanding of each assignment.
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[bookmark: _Toc119507466]Task 2- Mind mapSummarising and Synthesising:
Summarising of information includes the ways in which you found your information. It can also include notes directly from the author on the results from the search, and also highlights keys areas of information from themes that have occurred.

Plagiarism and Referencing:
Referencing is when you have included other people’s work in your own to support your research and give acknowledgement to the author of that work. 
Plagiarism is when there is work in an assignment written by a student that is either copy and pasted or that is not their own work in their own words.
The Open University (2011)
Credible Sources:
There are many ways in which you can ensure that the sources you are using are credible and reliable. This can include the CRAAP Test.
Currency- How recent is this source?
Relevance- Is it important for your needs?
 Authority-The source of info?
Accuracy- The correctness of info?
Purpose- Why does the info exist?
University of The West of Scotland (2021)

Producing high quality written and visual assessments:
Evans (2013) wrote that in any assessment a student will got through the process of researching valuable and credible information and that will lead the assessor to decide to what degree a student has reached their target level.




Technology for assesments
Becoming a Digital Learner
Thinking and writing critically
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[bookmark: _Toc119507467]Task 3- PowerPoint Video Presentation
Follow this link directly to the video- 


[bookmark: _Toc119507468]Task 4- Reflection
When I started university I had a mixture of nervousness and excitement, there was the fear of starting something new and the tremendous change in my life from the learning environment to the new people that would be in my life, but the excitement for that change to be happening was something that couldn’t really be described, this was the aspect of making new friends, being taught something I had never been taught before and having a fresh start in which would help me to develop and grow as a person. According to Lane (2021), some feelings that may occur when starting university include, feeling homesick if you have moved away for university, also you may feel terrified, this maybe because you are questioning your decision and whether it was the right choice to go to university.
During university I have set myself goals that I hope to achieve, some of these include being a part of the Special Constable Project within my studies, this is where I would apply to become a constable within the police service and have the powers of the police. I hope to gain several skills in which will help me to grow and develop my outlook on the way I complete tasks and how I deal with certain situations. According to Edinburgh (2021), “Setting goals is fundamental to long-term success – you can’t get to your destination if you haven’t clearly defined what it is!”
Throughout university students are able to enhance their current skills an example of this is being able to communicate effectively with others. This is a good skill for students to have as it is “highly prized by employers” (Student employers services, 2022) 
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