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· You lose about 80% of what you’ve listened to within 48hrs
· Some principles: 
· Good note-taking is active
· Having a purpose 
· Having a prioritising mechanism / hierarchy
· Organised
· In your own words, not verbatim 
· Filter important information (vs fluff / random information)
· Handwriting more effective than typing 

The method - Capture and create 
· Put a vertical line across your page (in the middle) 
· Left side – capture information = note-taking 
· Right side – create information = creating notes, you’re writing your impressions of what you’ve captured 

