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This portfolio showcases two main projects I completed during the term. The assignments focused on practical design skills, document formatting, and exploring how digital tools support everyday tasks. Throughout both projects, I worked on improving the visual quality of my documents, creating organised layouts, and presenting information in a clear and effective way.
DS2: Fresh Bite Meals Menu Design
Project Overview
For this project, I produced a promotional one-page menu for a healthy café concept called Fresh Bite Meals. The aim was to design a modern and visually appealing menu that customers could read quickly while creating a strong and consistent brand image.
What I Did & Key Skills
Branding & Logo Placement
Positioned the logo and slogan (Fresh • Healthy • Affordable) at the top of the page to create a clear focal point and strengthen the café's branding.
Layout Design
Created a balanced two-column layout that separated the breakfast and lunch meals from the drinks and snack options, making the menu easier to navigate.
Readability & Formatting
Applied consistent spacing, line formatting, and tab stops to ensure prices were aligned neatly while keeping the page uncluttered and easy to read.
Reflection
This project showed me how important small formatting decisions, such as margins, heading structure, and price alignment, are in improving the customer's reading experience. It also increased my attention to detail when creating professional business documents.[image: ]
DS1: Digital Life – Essential Daily Apps
Project Overview
This assignment explored my everyday digital habits and the apps I use most often. The objective was to combine simple visual elements, such as app icons, with reflective writing to explain how technology helps support my daily routine, productivity, and learning.
Apps Covered
Instagram
I mainly use Instagram to keep up with current news by following trusted news organisations instead of depending on traditional television news.
Halifax
The Halifax banking app allows me to manage my finances, monitor spending, and keep track of direct debits in a secure way.
Spotify
Spotify helps me stay focused while studying and exercising by providing music and white noise podcasts.
Forex Factory
I use Forex Factory to follow important economic news and market events before making trading decisions.
Notes App
The Notes app is my everyday planner for recording reminders, ideas, and to-do lists whenever I need them.
Reflection
This assignment challenged me to combine visual design with written reflection. Rather than simply listing the apps I use, I explained their purpose and how they contribute to my daily routine. This helped improve both my reflective writing skills and my ability to create well-organised layouts.
Overall Reflection
Overall, these projects have increased my confidence in document design and digital presentation. They strengthened my understanding of effective formatting and visual communication. In the future, I plan to apply these skills to more advanced projects while continuing to improve how I present both technical and visual information in a clear and professional manner.

Financial & Data Spreadsheet (Expense Tracker)
Project Overview
For this project, I created an expense tracking spreadsheet using Microsoft Excel to organise financial information and automatically calculate totals. The aim was to produce a spreadsheet that was accurate, easy to use, and well organised.
What I Did & Key Skills
Spreadsheet Layout
I organised the spreadsheet using clear headings, rows, and columns so that the information was easy to read and follow.
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Using Formulas
I used Excel formulas, including SUM and AVERAGE, to automatically perform calculations. This reduced the need for manual calculations and improved accuracy.
Data Formatting
I formatted the cells using currency symbols and clear gridlines to give the spreadsheet a professional appearance and make the financial data easier to understand.
Reflection
This project improved my understanding of how spreadsheets can be used to organise and manage financial information efficiently. I learned how formulas can save time, reduce mistakes, and make calculations much quicker than doing them by hand. It also helped me become more confident using Microsoft Excel to create accurate and professional-looking spreadsheets.
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Prices grew slower than historical averages for mo
categories in 2024

Food at home (all categories) —
Eggs
Beef and veal
Sugar and sweets —
Fats and oils —
Nonalcoholic beverages —
Pork —
Fresh vegetables —
Poultry
Other foods —
Cereals and bakery products
Fresh fruits —
Other meats
Dairy products
Fish and seafood
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Menu for fresh meals

e Breakfast
Pancakes -3.90¢

Full English breakfast -6.58

Oats and blueberries -3.25¢

e Lunch

spaghetti bolognese -4g

Chicken and rice box -3.80¢

Tomato Soup. £4.00

* Drinks
Apple Juice. £2.60

Vanilla lced Coffee. £3.30




image2.jpeg
Tooks  View DS digial e + Lt Modified: Thuna v

Instagram is something | use as a replacement for updates on what s going on around the
world. | use this a few times a day too keep up to date with the news as | do not watch tel-
evision | follow the same reliable news outlets that are broadcasted on this social media

The Halifax banking app is one of the apps | use daily as it helps me keep tracks of direct
debit/ transactions / and keep track of my spending. This app makes it easy to stay on top
off your finances and most things are done in a few clicks. Itis also fairly secure so| don’t
have to worry about any data breaches.
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‘Spotify is probably one off my most used apps as | enjoy listening to music and podcasts
to pass time or when im studying and exercising it also helps me focus enjoy having a
“White noise”. It is one off the few apps | find convenient and pay a subscription for

Forex Factory is a website/app used by me to keep up with financial news and events that
could influence and affect the market when trading. I find it vital as it can change my deci- @
sion on weather to put in a buy or sell order or weather to not trade that day at all as it can

have a big impact on economic currency prices.

Notes app s akeypart of myday to day life as | keep my reminders to do lists and any ideas
or thoughts | might have. It is useful for remembering important information that | might
bot remember it's a good thing to have on your person as you can add onto it throughout
the day..





