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1) Job Description
Job Title: GV Construction Ltd
Location: On Site (Cardiff)
Contract Type: Full time, Permanent
Pay: £19 per hour
About the Company
GV Construction Ltd is a reputable construction company that excels in delivering high quality groundworks and civil engineering services across a wide variety of projects. We are proud to keep maintaining very high standards of work, health and safety and teamwork while providing various opportunities for our employees to further develop their skills and build a reputable career within the construction industry.
Key Responsibilities
· Preparing construction sites for building work, including site clearance and excavation.
· Digging trenches and laying foundations, drainage systems and concrete.
· Installing kerbs, paving, pathways and other external groundworks.
· Operating hand and power tools safely and effectively.
· Assisting with loading, unloading and moving construction materials.
· Following site plans, specifications and instructions from supervisors.
· Maintaining a clean, safe, and organised working environment.
· Complying with all health and safety procedures and wearing the appropriate personal protective equipment (PPE).
Essential Skills and Requirements
· Must be physically fit and able to carry out work in all weather conditions.
· Must be able to work effectively in a team and follow instructions.
· Need to have a strong awareness of health and safety rules on construction sites.
· Need to be reliable, hardworking and punctual.
· Must have good communication skills.
· Must have a valid CSCS Card.
Desirable Skills
· Previous experience in groundwork, construction work or general labour work is preferable.
· Experience in laying concrete and paving.
· Have the ability to operate heavy machinery.
· Full valid UK driving licence.
· Be able to read construction plans.













2) AI Acknowledgement
I acknowledge the use of ChatGBT (ChatGPT) on the 5 July 2026 to support with planning and structuring of my cv and cover letter.
I used the following prompt:
· “Help me structure a professional CV for a groundwork job”
· “Can you help plan and structure a cover letter to accompany my CV”
I confirm I have generated any AI text as my own work. I can confirm I retain copies of my drafts, notes and other resources, which may be requested as evidence.




 












3) Cover Letter
 Adam John Curtis
51A Tweedsmuir Road Cf24 2QZ
2520840student.uwtsd.ac.uk
07777734829
Hiring Manager, GV Construction Ltd
06 July 2026
Dear Hiring Manager,
I am writing to apply for the Groundworker position advertised at GV Construction Ltd. With over 20 years’ experience in the industry, I have gained knowledge of all groundwork duties and developed quality skills such as; being able to work independently or as part of a team confidently as well as communicating and problem solving effectively. With a strong work ethic and commitment to completing high standard work, I am confident that I can contribute to you team in many aspects.
During my career in groundworks, I have gained experience in site preparation, excavation, drainage, installation, concreting, kerbing, paving and all general groundworks. I am trained in Health and Safety and understand the importance of producing quality workmanship, while working efficiently to meet project deadlines. I consider myself as a reliable and adaptable individual that remains eager to learn new skills and develop expertise further.
I am keen to join a company I can contribute to and grow with long-term, dedicating a positive attitude to your organisation and maintaining excellent standards of site safety, quality work and reliability. Thank you for taking time to consider my application. I have attached my CV to this application for your review and would appreciate the opportunity to discuss further how my experience and skills align with your requirements. I look forward to hearing from you.
Yours faithfully,
 Adam John Curtis
4) CV
Adam John Curtis
Cardiff, UK
2520840student.uwtsd.ac.uk
+44 7777 734829
Personal Statement
Proficient groundworker with over 20 years of experience working on commercial, residential and civil engineering projects. Highly skilled in all aspects of groundworks including site preparation, foundations, concrete works, paving, kerbing, deep drainage, excavation and finishing works. A hardworking and dependable individual with a positive, can-do attitude and efficient problem-solving skills. Able to work effectively both as part as a team and independently, consistently delivering high standards of workmanship while maintaining strict health and safety procedures.
Key Skills
· All aspects of Groundworks
· Excavation and Site Preparation
· Deep Drainage
· Foundations and Footings
· Paving and Slabbing
· Kerbing and Edging
· Ducting installation
· Concrete Works
· Operate Construction Machinery
· Tool proficiency
· Finishing Works
· General Construction
· Property Maintenance and Repairs
· Health and Safety Awareness
· Teamwork and leadership
· Time Management
· Problem solving
· Communication and Collaboration skills
Employment History
Groundworker 
Balfour Beatty (2006 – 2011)
· Worked on large scale civil engineering such as roads and railways.
· Worked safely within strict health and safety procedures.
· Completed drainage, ducting, foundations and general groundwork duties.
· Assisted in completing projects on schedule.
Groundworker
Alan Griffiths (2011 – 2020)
· Completed all aspects of groundworks on commercial and residential projects.
· Site Preparation, excavation, kerbing, paving and finishing work.
· Worked effectively as part of a team to meet deadlines.
Groundworker
LCB (2020 – 2026)
· Worked on housing and commercial developments and repairs.
· Acquired amazing customer communication skills.
· Built strong problem-solving skills whilst working independently. 
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