Kirsty Cook
There are many different skills needed for study and employment. Employes are looking for skills such as communication, decision making, leadership, persuading, influencing and negotiating, problem solving and analytical skills, teamworking and time management (University of Kent 2022). It’s important to have good communication especially when you are working in a team. If there is clear communication, then everyone knows where they stand. Decision making is also very important especially when working because when you are put in stressful situation you need to make a decision quickly without referring with other colleagues. If you are confident in your decision everything else should run smoothly. When communicating for work purposes you should always look at the (SMCR process) which stands for sender, message, channel and receiver this can work both for written and verbal communication. This is also made sure the line of communication between either person to person (one to one), in a team (this can be in the workplace or school/university) or written in an email/letter is clear this will also help avoid miscommunication and conflicts. 
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You also need to have good analytical skills which is similar to problem solving, by doing this it makes you think outside the box. Some analytical skills examples include, brainstorming, organisation and researching (Duszynski 2022) It’s good to have these skills as it shows your lecturer or employer that you don’t just do the things that need to be done you look at the bigger picture and will brainstorm new ideas, or be organised when it comes to the tasks that need to be done. Taking on leadership is also an important skill to have as everyone on your team knows where they stand however, this also comes with major responsibility too as you need to make sure everyone on your team is on the same page this helps avoid conflicts that might occur. You also need to take responsibility in the workplace or when you are studying also that everyone is heard and that when you can negotiate and look at the advantages and disadvantages of doing certain things and work them out and see which is the best fitting. Procrastination is one of the major things students and employees suffer. The causes of procrastination could be anywhere from perfectionism, fear of failure or fear of criticism. (Soul Salt 2020) To avoid this you can make sure you have a significant amount of sleep, make sure you have a good diet, get rid of all the distractions you might have and make a routine. If you have a routine and get rid of all your bad habits those bad habits will slowly disappear and you will be left a routine that is adapted to your lifestyle. Lastly, checking over your work whether that’s something that has been written or something you’ve done practically is key whether that’s getting a second opinion on it or proofreading it. It much nicer to take a little more extra time and have your work up to a high standard then rush it and it all be wrong. 
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DIGITAL PROFILE
My name is Kirsty Cook. I am 20 years old from Pembrokeshire. I am currently studying International Travel and Tourism Management at University of Wales Trinity Saint David’s with the idea of pursuing a Travel and Tourism career in this sector. 
SKILLS AND EXPERTISE 
· Effective communication skills 
· Adaptability 
· Time management 
· Critical thinking 
· Listening
HOBBIES & PASSIONS 
I’ve also been the type of person who will dip my feet into a lot of things and had a lot of hobbies and passions growing up. My favourite passion/hobby would be drama and music I was involved in a lot of musical theatre performances growing up and enjoyed it thoroughly. If it wasn’t for money and Covid-19 happen and taking a massive hit to the industry I would of persuade a career in that sector. Another passion of mine is skiing and car racing. I have been skiing for nearly 10 years with family and friends and it's something I'm very passionate in and something that interests me when it comes to a possible placement. I also taken the hobby of car racing with my dad at least once every few months we try and get on the track together and it’s something I thoroughly enjoy. Having skills like this helps me with things such as time management, precision and being adaptable. 
STRENGTHS & WEAKNESSES 
My strengths are that I have good leadership skills and work well when it comes to taking the lead in class. I also am good a public speaking, having a theatre background I think this has helped me have clear diction and the confidence when it comes to assignment or tasks that might arise in this degree. However, some weakness I have found within in myself are my communication skills especially when I'm in group settings I tend to not always express my opinion with certain situations. Also, procrastination, I tend to leave thing to the last minute which is a bad habit for me and something I'm trying to learn not to do as a university student. 
WHAT TYPE OF PERSONALITY DO I HAVE?
[bookmark: _Int_jSd6e7c3]I am an extroverted person when I'm around people I can feed my energy off. However, when I do feel uncomfortable, I tend to shy away from certain situations or will avoid things even if I want to do them. I am a friendly and an openminded person and see all my peers at face value when meeting them. I love learning new skills and most people would describe me as spontaneous, caring and talkative individual. 
WHAT AM I LIKE WITHIN A TEAM? 
In a team I like to take the lead however I will also sit back and let others take the leader. I am very adaptable when it comes to situations. I will always look at every individual's view and side before making a group decision. I always want everyone in the team to be involved and be comfortable to share their views. I can be competitive and like everyone in the team to match my energy when it comes to certain tasks.
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