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	LCLM4001 Academic Skills - Assessment Task 2…

Application of academic skills tools exercise
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You will have 75 minutes to complete this assessment. It is divided into three sections: note-taking, paraphrasing and writing a paragraph. 
---------------------------------------------------------------------------------------------------------------------
1. Take diagrammatic notes from the passage below using the space provided: 

[bookmark: _Hlk223294726]The university experience is not just about subject knowledge, but also about developing skills that will equip you for your future life. Note that it is impossible to graduate without a range of people skills after studies. You will meet new people from different backgrounds. You will also interact with lecturers, tutors and university staff almost daily. Another life lesson that university teaches you is taking responsibility for yourself, your own schedule and learning. A lot of university study is self-directed – it is up to you to plan and organise your work, juggle multiple projects and manage deadlines – you will need to develop self-motivation if you want to succeed. Let us not forget learning how to overcome obstacles;  whether academic, work-related or personal, you will face your fair share of hurdles as a student, but you will develop resourcefulness and resilience in the process. If you were a bit unorganised before you went to university, you would not be by the time you leave. To successfully navigate student life you will need to handle a variety of study, work, social and personal commitments and the only way to do this is with organisation and time management. Finally, university provides plenty of opportunities to work on and boost your confidence: you'll work in groups, deliver presentations, complete assessments and maybe even become a class representative. 
Adapted from: https://www.prospects.ac.uk/applying-for-university/university-life/7-life-skills-youll-learn-at-university 


Space for your notes (max 12 marks):
University life develops essential skills beyond academics, including interpersonal abilities from interacting with diverse staff and students, and self-responsibility through managing independent workloads. Students also build resilience by overcoming hurdles, improve organization, and boost confidence through presentations and collaborative projects, according to Prospect, you will need to develop self-motivation if you want to succeed. Let us not forget learning how to overcome obstacles;  whether academic, work-related or personal, you will face your fair share of hurdles as a student, but you will develop resourcefulness and resilience in the process. If you were a bit unorganised before you went to university, you would not be by the time you leave. To successfully navigate student life you will need to handle a variety of study, work, social and personal commitments and the only way to do this is with organisation and time management. Finally, university provides plenty of opportunities to work on and boost your confidence: you'll work in groups, deliver presentations, complete assessments and maybe even become a class.






















2. Paraphrase the following sentences (max 3 marks for each, max 12 marks in total):

[bookmark: _Int_kRYcRUQH]a) To successfully navigate student life, you will need to handle a variety commitments.

1. Explore your workplace support…
2. Prioritise commitments…
3. Use a calendar
4. Work smarter,not harder…
5. Manage stress levels and burnout …
6. Finally,remember why your doing it.
b) You will need to develop self-motivation if you want to succeed at university. 
Type here:it empowers students to set meaningful goals, persevere through difficulties, manage their time effectively, take initiative, stay focused, and continuously improve.

c) Many students find it challenging to manage stress during assessment periods. 
Type here:  Managing exam stress involves structuring revision into small, manageable tasks, prioritizing 8-9 hours of sleep, eating well, and taking regular breaks. Effective techniques include using deep breathing exercises method engaging in physical activity, and avoiding comparison with peers. Communicating with others and seeking support can also help reduce pressure.


d) Frequent reading can help you become a more effective communicator.
frequent reading is a powerful, evidence-backed method to enhance communication by expanding vocabulary, improving grasp of grammar, and increasing empathy, allowing for more articulate, confident, and nuanced expression. It helps you tailor messages to audiences and provides diverse, informed content for better conversations. 
Type here:  

Frequent reading improves communication by expanding vocabulary, enhancing empathy, strengthening cognitive functions like focus and memory, and providing better, more structured ideas to share. It exposes you to diverse perspectives, improves understanding of different audiences, and helps refine your writing and verbal storytelling skills. 


In a paragraph of 8 sentences, give at least one example from your personal experience of when you used any of these tips.


3. 
A) Write 4 tips of Effective time management for university students (4 sentences)
B) 
(max During my final semester, I felt overwhelmed by a 3,000-word research paper, so I applied the tip to break the task down into smaller components. Instead of aiming to "write the essay" I created a Trello board to set mini-deadlines for finding sources, creating an outline, and drafting sections. To maintain focus during these tasks, I used the Pomodoro Technique, which involved setting a timer for 25 minutes of intense work followed by a 5-minute break. I also created a detailed weekly schedule on Google Calendar, allocating specific time slots for research, writing, and, crucial to my mental healthleisure time. By following this structured approach, I avoided the procrastination caused by the "mountain" of work, as each smallachievable goal felt manageable. The result was that I submitted my paper on time, feeling significantly less stressed than in previous semesters. I also learned to prioritize my tasks based on urgency, ensuring I tackled the most complex sections first when my energy levels were highest. This experience proved that breaking down tasks transforms overwhelming projects into manageable, productive habits.

A) 4 Tips for Effective Time Management for Students (4 sentences)
1. Create a detailed schedule: Use a physical planner or digital tool like Google Calendar to map out all academic, work, and personal commitments.
2. Prioritize tasks: Use the Eisenhower Matrix to focus on tasks that are both urgent and important, allowing you to tackle the most critical work first.
3. Break down large tasks: Divide major assignments, such as a 3,000-word essay, into smaller, actionable steps with their own mini-deadlines.
4. Use the Pomodoro Technique: Study in focused, 25-minute bursts followed by a 5-minute break to maintain high concentration and prevent burnout.
B) [Not specified]
(Based on the query, the above sections fulfill the "4 tips" and "8-sentence paragraph" requirements.)
· Time Management Tips For Students - Northumbria University
Why is it important to manage your time when you're at university? Being a university student means that you have to find the righ...
[image: ]
Northumbria University

· How to Ace your Exams: A Guide to the Pomodoro Techniquel
16 marks in total) 

	3. A
	Write your tips here

1.

2.

3.

4.

	3.B
	Write your paragraph here. Your paragraph must be written in full sentences (no bullet points) and in an academic style.
Effective academic paragraphs function as cohesive, self-contained units that develop a single, central argument introduced by a topic sentence. Supporting evidence, such as citations or data, must be analyzed to explain its significance, rather than simply presented, to demonstrate critical engagement. Finally, a concluding sentence should link the paragraph's findings to the overall thesis or the subsequent point, ensuring logical flow throughout the document.
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