CV

                                       Email: jimmyricks222@gmail.com 
                                           Mobile number: 07894040868
                                                                    Name: James A. Ricks 
                                                              Profile
· More than eight years of progressive working experience in various areas and different 
· Organisations and institutions:
· Strong leadership skills in managing people from different backgrounds
· Good understanding of results –based project monitoring and evaluation
· Good interpersonal and communications skills
· Ability to handle multiple demanding tasks and produce expected results on time 
· Good team building, team player, and leadership skills
· Strong evangelising skills through prayers to win souls for Jesus Christ
                           Education Achievement 
 
2016-2019: (voluntary) Director of Youth Programmes, Winners Chapel, The Gambia
            
2012-2016 Record clerk, JFK Medical Hospital/ES Grant Mental Health Centre.
2008-2012 BSc in Public Administration
2005-2008 Admin/purchasing officer, Blue Sea Web Designs, Monrovia
1994-2005 High school Diploma, WAEC Certificate                       
                                            Work Experience	
            2016-2019: (voluntary) Director of Youth Programmes, Winners Chapel, The Gambia
            
· Organising youth training quarterly
· Organising youth every month for outreach and evangelising to win souls for Jesus Christ
· Leading the hospitality unit, which is the social warfare unit within the youth department that seeks to recruit qualified people
· Helping youth with challenging behaviours (such as substance abuse and drug addiction)
 
           2016-2018 Manager, Teemman Cleaning and Waste Collection Services/Gambia                         
             Duties:
· Manage all cleaning staff and monitor their daily work hours 
· Manage the waste collection process daily
· Make sure all company staff are on time to work and work during their hours
· Updating customer records monthly 
· Recruiting new staff for both the cleaning and waste teams if needed,
· Make a monthly report for the cleaning and waste management team  
            Record clerk JFK Medical Hospital/ES Grant Mental Health Centre Du-port Rd 
                                                           Duties:
Compiled statistical data of incoming and outgoing Patients daily
Created and maintained a database of all clients receiving treatment from the hospital;
Compile and submit a monthly report
Provide relevant support in the administrative/management of the hospital
 
                                  Duties: 
· Oversee the activities of the department responsible for purchasing 
· Drew up procurement plans for the purchase of equipment, service and suppliers 
· Maintained accurate records of purchases and company assets 
· Submitted monthly reports of procurement activities 
                 Expeditor: Centre for Human Rights Defence & Legal Services, Inc., Monrovia, Lib        
· speed up goods delivery to customers from overseas
· Ensure that packages are properly documented and delivered according to the time allocated;
· Tracked and entered the database all incoming and outgoing goods;
· Compiled monthly reports on goods delivered and stock balances;
 
 










 COVER LETTER

James A Ricks
  Address: 68 Seamus Walsh Drive, Coventry
 Telephone Number: 07894040868
  Email Address: jimmyricks222@gmail.com
 Date: 27/06/2026 
 Manager/Company: BARCHESTER HEALTHCARE
 
Certificate of Higher Education in Skills for the Workplace
Employability and Career Development (LCLM4005_BIRM)
2508105@student.uwtsd.ac.uk
Student name: James A Ricks 
Student number 2508105
 

I am writing to apply for the position of a Sinor Healthcare Bank Care Assistant within your organisation. Please find my CV attached for your consideration.
 With 13 years of work experience, I am a dedicated, hardworking, and reliable individual with excellent communication skills and a strong commitment to delivering high-quality work. I have the ability to work under pressure, effectively both independently and as part of a team, and I am always willing to learn new skills and take on new challenges.
 My previous experience has helped me to develop strong organisational, problem-solving, and professional skills to show as well as the ability to remain professional and efficient in demanding environments. I take pride in being punctual, adaptable, and committed to maintaining high standards in everything I do.
 I am confident that my skills, positive attitude, and strong work ethic would make me a valuable addition to your team. I would appreciate the opportunity to discuss my application further and explain how I can contribute to your organisation.
 Thank you for taking the time to consider my application. I look forward to hearing from you.
 Yours faithfully,
 Mr James A Ricks
 




JOB DESCRIPTION
Company: BARCHESTER  HEALTHCARE
 Job Type: Bank
 Salary: £13.21 per hour
 ABOUT THE ROLE
 This is a casual, part-time role offering flexible working. As a Bank Care Assistant at a Barchester care home, you'll help residents enjoy each day by making sure they get the quality care and support they deserve. You'll assist with daily living, providing support and companionship and sharing great moments and memories too. It's a chance to bring your dedication and compassion to a fulfilling environment. Every day will be different, so you can expect to undertake work that's as varied as it is rewarding. As a Bank Care Assistant, you could be doing anything from supporting residents with their food and drink and following care plans to ensuring that each of our residents has one-to-one time. It's an opportunity to put your skills to meaningful use and develop your career.
 ABOUT YOU
 To join us as a Bank Care Assistant, you'll need to have some experience of caring for older people, a can-do approach and excellent communication skills. Your empathy and warm-hearted approach will shine through, but above all, you'll have the compassion needed to deliver the highest standard of care and support for all our residents. In return we'll provide all the training you need to thrive.
 REWARDS PACKAGE
 As well as competitive pay; you can look forward to a role that offers true flexibility and plenty of free learning and development opportunities. As one of the UK's leading healthcare providers, we take the growth of everyone who works for us seriously.
 As this is a Bank position to provide cover as and when we need it, such as for annual leave or sick leave, the hours and days you work will vary.
 If you'd like to use your people skills in an organisation that provides the quality care you'd expect for your loved ones, this is a rewarding place to be.


