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1. Introduction
This report shows how the Academic Skills module helped me become a better student and more confident learner. When I started the module, I didn’t know much about how to study in a structured way. Cottrell (2019) explains that all students need good study skills to succeed at university. These skills are not only for exams but also for everyday tasks like note-taking and time planning. During this module, I learned better ways to manage my time, take effective notes, write assignments, and find reliable information. These skills improved my academic performance and will also help me in my future career. I realised that studying is not just about working hard, but about working smart.

2. What We Did in Class
Our lessons were very practical and interactive, which made learning more enjoyable and easier to understand. Burns and Sinfield (2016) say that students learn best by doing, not just by listening. This was true for me. We worked in groups to search for academic sources for essays and reflect reports. At first, I found it difficult to know which sources were reliable or relevant. I sometimes chose articles just because they looked academic, even if they didn’t fit the topic. But with practice, and by learning how to use the university library website and Google Scholar, it became much easier. I also learned how to read more critically and to look at the date, author, and publisher.

We also practiced writing short paragraphs in class and gave feedback to each other. This helped me see how others write and how I can improve my own work. At first, I was nervous to share my writing, but the feedback was supportive and helped me grow. The teacher gave clear explanations and examples, which made difficult ideas easier to understand. I also appreciated the open atmosphere in class, where we could ask questions without feeling embarrassed.
3. The Skills I Learned
One of the most important skills I learned was time management. Before this module, I used to do everything at the last minute. This caused a lot of stress and affected the quality of my work. The Eisenhower Matrix (Mancini, 2003) showed me how to organise my tasks based on urgency and importance. Now I make a to-do list at the start of each week and plan when to do assignments. I’ve become more productive and less stressed.
My note-taking also improved a lot. I started using the Cornell method (Pauk, 2001), which helps to divide notes into sections: key points, details, and summaries. At first, it was new to me, but after a few weeks I saw that it really helped me remember more and review information faster. Research supports this approach too. Peverly et al. (2007) say students remember more when they use structured note-taking systems.
For academic writing, I learned that each paragraph should have one clear idea, supported by evidence and explanation (Burns & Sinfield, 2016). Before, my writing was sometimes confusing or jumped between points. Planning my writing in advance helped me avoid this. I started using essay plans and outlines, which saved me time and made my arguments clearer. I also learned how to write in a more academic style, using formal language and avoiding personal opinions unless allowed.
Another key skill I learned was how to find and check information. Neville (2016) explains the importance of evaluating sources. This helps me choose better sources and avoid unreliable ones. I also learned how to use referencing tools to keep track of my sources and cite them correctly in Harvard style.

4. How These Skills Help Me
These skills made my studies much easier and less stressful. I feel more in control of my assignments and deadlines. I am also more confident when I start a new task because I know how to break it into steps. My writing has improved, and I now understand what my lecturers expect from academic work.
These skills are also helpful outside of university. I work part-time in a people planning job, and I’ve used my time management and note-taking skills there as well. For example, in meetings, I take notes using the Cornell format, which helps me remember what was discussed and follow up on tasks. Managing my time between work and study is much easier now that I have a weekly plan and prioritise tasks better.

5. What I Still Need to Improve
Although I have made progress, I still have areas to work on. One of my main challenges is grammar and vocabulary. Sometimes I choose the wrong word or make small grammar mistakes. I have started using Grammarly and reading academic texts to learn more vocabulary. I plan to continue improving this by doing online grammar exercises and asking for feedback from teachers.
Another thing I need to work on is confidence in speaking. In class discussions, I sometimes stay quiet, even when I have something to say. I want to practice speaking more, because this is important for university and for future jobs. I have joined a study group where we practise speaking and presenting, and I hope this will help.
Also, sometimes I spend too much time on small details. For example, I might spend 30 minutes adjusting a heading instead of finishing my paragraph. I want to focus more on the big picture and finish the main tasks before editing small things.



6. Conclusion
To sum up, this module helped me become a more confident and independent learner. I learned many academic skills such as time management, note-taking, critical thinking, researching, and academic writing. These are skills that I will use not only during university but also in my future job and everyday life. 
Cottrell (2019) says that good study skills can support lifelong learning. I agree with this because I feel like I now have tools that I can continue using and improving. I’m thankful to the teacher for being supportive and to my classmates for sharing their ideas. The activities we did in class were very practical and gave us the chance to learn from each other.
Although I still have some things to improve, I now feel more confident in my abilities. I believe that with continued practice, I can keep growing as a student and as a professional. This module has helped me see that learning is a journey, and I am ready to keep going.










Reference list

Burns, T. and Sinfield, S. (2016) Essential study skills. 4th edn. London: SAGE.
Cottrell, S. (2019) The study skills handbook. 5th edn. London: Red Globe Press.
Mancini, M. (2003) Time management. New York: McGraw-Hill.
Neville, C. (2016) The complete guide to referencing. 3rd edn. Maidenhead: Open University Press.
Pauk, W. (2001) How to study in college. 7th edn. Boston: Houghton Mifflin.
Peverly, S.T. et al. (2007) ‘Note-taking and recall’, Journal of Educational Psychology, 99(1), pp. 181–192.

