












ACADEMIC AND EMPLOYABILITY SKILLS

TASK-3

Executive Summary 
This study is focused on reflective report and various factors of reflective practice are being evaluated. In this study Gibbs Reflective Cycle is being followed to determine the objectives of this study. This study is focused on reflective writing about experiences in academic learning and also about experiences in a group presentation. In this study reflective practice following Gibbs reflective model is being evaluated on group presentation and conducting a report and helps in creating a personal development plans. This development plan helps in extracting the development of certain skills that need to develop that helps in creating effectiveness in academicals skills.   
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Reflective writing involves various critical analyses of recording and experience that create an impact on plan and commencing new knowledge. It helps in reflecting deeper levels of the factors that are often experienced by people and through this experience, people can encounter various outcomes that have good and bad and leads to resolving these factors to increase productivity. This study is focused on reflective writing about experiences in academic learning and also about experiences in a group presentation. In this study, Gibbs's reflective model is being used to determine the experiences with a various evaluation of factors that help in defining the experiences more effectively. A personal development plan is also delivered to illustrate various skills that are needed to develop and learn in order to increase outcomes of productivity. Reflective writing helps in extracting various factors that are required to develop in order to gain potential for productivity.    
[bookmark: _Toc110338608]Reflective writing 
Reflective writing is recognised as the writing that helps in reflecting experiences and causes personal change. It involves self-reflection that helps in examining the past and analysis of the present (Williams, Woolliams and Spiro, 2020). These types of writings help in presenting the factors based on points of view that are non-biased and express one’s feelings based on information and objectives of one’s perspective. It clearly focuses on personal changes due to experiences (Sweet et al. 2019). It is a practice that helps individuals in reflecting experiences and actions that leads to engaging in a process of learning constantly. 
Habermas's critical theory evaluated three levels of reflection that include Technical, Interpretative and Critical. Hewson and Carroll (2016), opined that there are four processes of strategies that include Strategies, Theories, Frames and Role frames. It is also evaluated that there are four lenses for critical reflection that include Own eyes, Theoretical literature, Colleague’s eyes and Clients eye. This reflective approach helps in learning people from professional experience and enables the recapture of past experiences and intended purpose to evaluate desired outcomes.  
Reflective practice helps in understanding one's own visions, values and intentions and supports in a challenging environment based on morals and ethics that leads to working in a physically and emotionally demanding environment (Ramlal and Augustin, 2020). It helps in the development of professionals that could benefit from innovative and creative approaches in reflective practices and offers individual relationships and patterns. 
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In this study, Gibbs's reflective Cycle is being opted to determine the experiences. In 1988, Graham Gibbs developed the Gibbs reflective cycle that leads to giving structures of learning based on experiences (Adeani, Febriani and Syafryadin 2020). It helps in offering the framework that leads to examining experiences and also enables learning and planning from several stages that include “Description, Feelings, Evaluation, Analysis, Conclusion and Action Plan '' (Markkanen et al. 2020). This model leads to developing certain experiences based on stages and principles and evaluating an action plan that is significantly needed to meet and develop.     
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Figure 1: Gibbs Reflective Cycle
(Source: Self-Developed)


Description
While conducting the academic report in task 2, I encountered various factors while doing research on the topic of motivation that leads people in achieving goals. While conducting the report I have gone through some significant factors like Note making, researching, drafting and final editing.
Feelings
While conducting this report I am feeling enthusiastic and excited about the factors that are leading me to research and draft on specific topics. This study helps me in conducting research based on the topic of motivation and leads to developing these factors within me and helps me in developing research quality.  
Evaluation
While conducting this report, it is evaluated that I have learned about time management that is specifically needed while researching for a report. I have executed a plan that is divided into several factors that include research, drafting and final editing within a stipulated time and these factors help me in time management. 
Analysis
I have analysed that time management is the specific factor that helps me in evaluating successfully conducting the report within a stipulated time. I have outlined a plan while executing the report and this factor goes well. I have analysed that to complete a task effectively and within the deadline, time management helps in evaluating this factor.   
Conclusion 
While executing the report, I have learned several factors that are being followed while conducting research. Then I learned the significance of time management which helps me in completing the report effectively and within the stipulated time. However, I have to develop several skills in research and communication that helps me increase the quality of research. 
Action Plan
I need to develop certain skills in communication and research that help me increase working and research quality. For developing these skills, a personal development plan is required to evaluate that help in executing certain criteria and also develop these skills within a time-bound. 
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Description
While conducting group presentations with my group I have encountered various skills like conducting research, designing and presenting. I presented a presentation with my group and during execution; I learned various factors of presentation and also about public speaking.  
Feelings
While conducting the presentation I felt nervous as I have never encountered these types of presentations before and also lack public speaking. I felt nervous while public speaking and encountered various problems while speaking the proper English language. My peers give me feedback regarding these to develop my skills.   
Evaluation
I have evaluated that there are some skills that need to be developed based on the presentation with my groups. I need to work on my presentation and professional skills that help me in presenting effectively confidently. I also need to work on public speaking and organising the jobs effectively. From the peers' feedback, it is being evaluated that I have confidence while speaking and need to work on the above skills.  
Analysis
While executing the presentation I have analysed that due to confidence in my speaking I executed the presentation properly, however, I need to work on team working and presentation skills. These skills help me in developing presentations more effectively. 
Conclusion 
While conducting the group presentation I encountered that several skills are good and several skills need to be developed to create effectiveness in my public speaking and also in presentation. Developing these skills helps in evaluating strong not only academic skills but also evaluating strong career skills that are required in future. 
Action Plan
In a group presentation, I have learned several skills that are required to develop in order to develop effectiveness in my presentation skills. I need to develop a personal development plan based on the skills that are required to develop.  
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	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1. Organising job
	Need to develop proper time management, planning and scheduling factors 
	It helps in staying organised with academic lectures and also organising job advertisement  
	Need to develop a Key performance indicator that helps me in achieve the skills 
	Within 4 months

	2. Working in a team and having knowledge of the position
	Need to develop a positive mindset, share enthusiasm and establish team rules 
	It helps in working collaboratively with a team and also helps me in my career   
	Feedback from peers will help me in achieving these skills 
	Within 4 months

	3.Public speaking
	Need to practice public speaking and prepare talking points 
	It helps in building confidence while speaking publicly and developing academic skills 
	Feedback from peers helps in developing these skills 
	Within 6 months

	4. Professionalism
	Need to take initiative in work and provide critical problem-solving factor 
	It helps me to look professional and develop the professionalism that is required for my academic 
	Meeting personal development goals that help me in assessing these skill
	Within 4 months


Table 1: Personal Development Plan 
(Source: Self-Developed)
The personal development plan helps in evaluating various skills that are significantly required for creating effectiveness in my academic skills. In this plan, various achievements are evaluated that lead to learning while developing those skills and I must emphasize a better value of lecture. It also helps in extracting the factors that lead to academic skills developing these skills. In this plan, time is bounded which leads to developing the skills within the stipulated time.   
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This study concluded various factors on reflective writing that help in evaluating the desired outcomes one expressed from reflective practice. Through this study, it is being evaluated that reflective practice helps in evaluating the experiences in the past and from those experiences a plan is needed to develop to create effectiveness in my working experience in future. In this study reflective practice following Gibbs reflective model is being evaluated on group presentation and conducting a report and helps in creating a personal development plan for developing the skills that are significantly required for creating effectiveness in my academic skills and also in my career opportunities. In this study, a personal development plan is also delivered that helps in developing certain skills that are required to be evaluated as an effective learner.     
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