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1. [bookmark: _Toc110162929][bookmark: _Toc110162966][bookmark: _Toc110185964][bookmark: _Toc110186728]Introduction

The purpose of Professional Career Development course is to give me a solid beginning in the way of career planning and development process. The cycle includes smart self-evaluation/awareness, career inquiry, strategies, and theories (SWOT analyzing, Johari window, learning styles, personality test, exploring employment opportunities, CV structure),  planning,  and implementation of employment tactics. The way of thinking about the course is that this cycle is progressing, precise, and pointed toward a satisfying work life, which is important for my personal development and self-awareness. The knowledge gained and its implementation in this course will help me in my progress from university student to a professional worker and give me a more straightforward long-term career objective by expecting and gaining the essential ranges of abilities, experience, and encounters for a professional level work that will be the best beginning stage on my chosen professional career/job path. 

[bookmark: _Toc110162930][bookmark: _Toc110162967]
2. [bookmark: _Toc110186729]Based on the concepts learnt explore strategies to apply for a given job/career

A. [bookmark: _Toc110186730]Identifying the job of my choice using analytical tools to identify myself

The first step to identify myself is to create Personal Development Plan(PDP). PDP is a tactic designed to help people acquire and develop skills necessary for a work-life job/career. It is important to plan ahead and act responsibly straight away to provide me with the widest number of opportunities. According to It includes considering who I am now and who I want to become, as well as my likes, dislikes, aspirations, objectives, values, and uncertainties (Cottlerr, 2021).
The path to success is to change and improve my awareness. Self-awareness is being aware of yourself with a clear perception of personality, strengths, weaknesses, motivations, thoughts, feelings, etc. Also, it is the ability to become one's own focus and in this situation the subject actively recognizes, processes, and stores data about the subject (Morin, 2011).
Tools to identify and improve self-awareness?
· Personal SWOT analysis
· Johari window
· Learning Style
· Personality Test
Swot analysis- The meaning of this term represents strengths, weaknesses(internal factors), opportunities, and threats(external factors). Identifying my strengths will allow me to improve the available opportunities. Identifying the weaknesses will help me to minimize threats that emerge from weaknesses (Nasreen & Afzal, 2020). 



Personal SWOT analysis diagram
[image: ]

Completing the SWOT analysis will provide me with more confidence when I build CV for a job I want to apply for, prepare me for interview and help me to achieve my end goal(finding job that best suit you).
Johari window definition- It is a research technique created by Joseph Luft and Harrington Ingham to enlighten and describe interpersonal awareness in a relatively measured manner. Can be utilized to aid a person in comprehending their conduct and how it impacts others in ways they previously were unaware of. The window is created by four sections: the open section, the blind section, the hidden section, and the unknown section (Thomas, 2018).
[image: ]
Learning meaning is a generally long-lasting modification of behaviour brought about by experience. It is the process of learning new things and developing new abilities.
The method that people learn to focus, possess, and remember new and difficult knowledge is connected to their learning styles. In many fields of psychology, including cognitive, educational, social, and PDP, learning is still a key concept today. Learning styles were spread down into many categories: sensory (perceptual learning and environmental learning), personality (Myers-Briggs temperaments, tolerance of ambiguity levels, and right- and left-hemisphere learners), and cognitive learning styles included field-independent/field-dependent, analytic/global, reflective/impulsive, Kolb experiential learning model, Honey& Mumford, and Neil (Hou, 2015).

Figure of Kolb learning style
[image: See the source image]







Figure of Honey&Mumford learning style 
 [image: See the source image]

Figure of Neil Fleming model
[image: See the source image]
A personality test is one way to assess a persons character. Testing and assessment of personalities are techniques for identifying recurrent traits that people exhibit in many situations.. We regularly analyse and categorise people's personalities informally. We regularly refer to various aspects of a person's personality when describing ourselves and others. A broad range of personality tests are now used, and many of them are based on particular ideas or systems of personality. The Myers-Briggs Type Indicator (MBTI), the Minnesota Multiphasic Personality Inventory (MMPI), and the Sixteen Personality Factor Questionnaire are the most three popular personality assessments.
(Personality test result can be seen in the appendix page)



B. [bookmark: _Toc110186731] State/Identify career options available to me

Key point
[image: ]
Knowing yourself provide the person with clear perception about his strengths, weaknesses, personality type, and what motivates you.
Keeping your option open avoid you from limiting yourself to just one option. A helpful tactic is to create a shortlist of your top choices. Any form of job experience may result in transferable talents, so even if it is exclusive to one field, it will not prevent you from transitioning to a new one.
The research options must be related to your degree. Find out where graduates ended up after graduating from university and do depth analysis of the most recent study from the Higher Education Statistics Agency. Some other websites, like the ones below, provide helpful recommendations on choices connected to particular degree disciplines.
What are my career options with this degree?
Target jobs: Your career alternatives by degree subject
Explore new employment career options- The tools and professional information encompass all conceivable employment options because things change so frequently.
Look at employment websites and chat with businesses to learn about more choices.
List of career options
[image: ]
[bookmark: _Toc110186732]
C.  Research opportunities/strategies options

Key research strategies help to find and identify my best options related to my career/job search. 
· Be precise in your search concentrate my job search on businesses and positions I am passionate about.
· - Check job related social media pages that are connected to chosen job to make sure they are accurate and present you as a solid candidate.
· For each position you apply for, make your CV and cover letter unique. Examine how your abilities will match a position, then modify your CV to emphasize your achievements and appropriate experiences.
· Developing new skills linked to my job search may boost my self-assurance and give me more energy.
· One of the most successful methods for finding a job is networking. You can find out about job vacancies that best suit you by checking deeply job description, person role, contract type, location of the company and their reputation, how they work, check for external factors that may affect the business performance.
Websites, where I can search for jobs are Totaljobs.com, LinkedIn, CV library, indeed. co.uk etc. To deep investigate the chosen role also can be used search engines like Google, Microsoft Bing, Ask.Com, and many more. 







D. [bookmark: _Toc110186733]Leverage the emerging opportunities that fit your abilities
The UK Commission for Employment and Skills (UKCES) commissioned a study to investigate the future of work and skills in order to "enable key groups in the UK labour market to position themselves effectively by building their understanding of key emerging trends and the implications for the future of jobs and skills for the medium to long term" (up to 2030). It is necessary to acknowledge that there will be major change in the labour markets, as well as in education and training, maybe more so than in the past 20 years (Rhisiart et al, 2017).
Since the future trends were created, discussions on the future of work and technological development have been increasingly common. Much emphasis is now being dedicated to the subject of what types of jobs and skills will exist in the future and how education and training systems may adapt to these changes. To maintain economic and employment growth as well as social development, training and skill development must be a key component of larger economic, social, and labor market strategies.
-Policies for skill development and training should support gender equality and work to end destitution.
-Together with social partners, national education and training programs should be created.
-Investment in training should be expanded, as should participation.
-Equal opportunities and access to career counseling, skill development, and retraining should be available to all employees.
-Workplace learning and the application of high-performance work methods should be encouraged.
-Prior education and employment, including both official and informal education, should be explicitly acknowledged (Comyn, 2018).
[image: ]
Figure of key trends for work and skills (Störmer et al., 2017)



[image: ]
Figure of potential disruptions (Störmer et al., 2017)






3. Assessment of concepts learnt
A. Setting goals and objectives (SMART)
Personal development plans (PDP) are necessary since there is always opportunity to improve impact, regardless of position and stage in a people career, as is the case with performance in general. A strong PDP enables academics and researchers in business to respond to issues like:
-How can I continuously learn to strengthen my scholarly influence in the coming year and in the years to come?
-What obstacles prevent me from increasing my educational effect, and how can I avoid the disappointing impact of the past?
-In terms of my impact path, where am I now and where would I like to be?
(Aguinis & Gabriel, 2022).
What to include in PDP?


Online source
[image: ]




B. UK Employment law and career development
Employment law is relation between employers and workers that are subject to employment law regulations. It sets into what employees are expected to perform, what they may be asked to do, and their rights while at work.
Figure of Legal standard structure
[image: ]
Online source
[image: ]
Employers are prohibited under the Equality Act of 2010 from discriminating against job applicants (and current employees) because of a "protected feature," such as age or handicap changing how gender, ethnicity, religion, and belief are defined marriage, civil unions, and pregnancy regardless of sexual orientation. Legislation, which imposes some minimum criteria into the work relationship in addition to what is mutually agreed upon by the parties, has a significant influence on the terms and circumstances of employment. The Work Rights Act of 1996 is the primary piece of law that controls several employment terms and conditions (Amine, 2018).
Career development describes the procedure that a person may go through to change their occupational status. Making decisions for long-term learning involves balancing chances for job progress with individual demands for psychological or physical well-being. The term "career development" may also refer to the sum of a person's employment-related experiences up to the potential occupational function they may take within an organisation (McDonald, 2022).

[image: See the source image]
[image: ]
Steps to follow: 
-Choose the appropriate decision.
-Obtain Information and discover potential alternatives
-Investigate and weigh your options.
-Pick one from the options.
-Implement a plan of action and routinely review your decision.

C. Mock interview and open book experience
Whether you are looking for a job because you lost your work or you are thinking about changing careers, having effective techniques is essential. You can locate the greatest employment prospects and eventually land them if you become adept at the job search and application processes. The application process begins with properly structuring a CV.
CV (Curriculum Vitae) is a brief statement that you give to an employer when you apply for a job that includes your education, qualification, credentials, past employment, and your personal interests (Innes, 2009). Proper structure of the CV is important because this is what will get me to the job interview as a first-time CV scan by an employer takes less than 20 seconds.
Components of CV are detailed in the diagram below.
[image: ]
Application gains value via a Cover Letter. A covering letter must be logically organised. An approved format is the one shown below:
-Personal employment history, including any job references.
-Describe what you are doing now and why you wish to change it.
-What qualifies you for the position.
-if required, your salary information as well as your availability for job interviews and starting dates.
-Unique circumstances relating to you (Leigh,2013).
Structure of cover letter:
-Home address
-Name and address of the company point of contact
-Date
-The letters topic
-Introduction
-Arguments
-Finish with "Yours faithfully/sincerely"
-Signature

It is an additional to your CV that contains details or information about the position or sector you want to work in.
Gaining all techniques and strategies from this course helped me to improve and develop not only my professional career plans but also personal skills needed to be active in society as well. The course helped me to be more aware of things and get the best option/opportunity action for success. After graduation I would choose to take a year gap to be able to pursue my passionate and get refreshed. 



4. Conclusion

Professional career development is a long-term investment in your future. It takes time, and results will not appear right away, but the work will be rewarded in the long run. It prevents you from being complacent and helps you to improve both your weaknesses and your strengths. This is happening thanks to the theories and strategies learned through the learning process such as Self Awareness, Personality Test, Johari Window, CV and cover letter structure, and Knowing employment legislations. However, the most significant benefit of professional growth is that it gives you control over your career and the assurance that comes with knowing where you want to go and how to get there.
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behaviour against their employees and definitely reduce their discrimination and be more
respecttul to everyone as we are all humans.
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Curriculum Vitae

Angel Stoyanov

2 Milton Road, Coseley, WV148HZ
07475731389 | angeldimitrov8689 @gmail.com

PROFILE

Graduated Business Management with experience gained in Health and Social Care
industry. Highly organised and responsible looking to take on new opportunities. Looking for
business management care role in a business that use strong multiple personal skills and
offers an opportunity to work as part of a team and take on high levels of responsibility of
business growing.

2. English and Germany graduate with superb developing skills gained by working as a
permanent management of customer utilising the islands of Profit Matrix. Looking for
business management role that will allow me to grow the sales further and develop my
content creation skills while working across different stakeholders .

3. Recent business administration graduate looking for a business care sales position. | have
developed my skills and knowledge during my experience as business manager and now |
am now looking for a role at a proved market company which will allow me to take
responsibility of creativity and business growth all over the world.

Experienced:

1. Business manager with 5 years’ experience, delivering £150k profit development projects
for clients such as Owner, Senior Management, Home Manager, Clinical, Estates, and
Hospitality / Hotel Services . Looking for a new challenging role working for an innovative,
famous existing company where | can play an immutable role in implementing growth.

2. Well-organised and ingenious worker with strong experience in business profit, and event
management. Over my years of experience, | have been able to develop excellent attention
to develop and perfecting skills, while | am target focusing and results achieving. | am
looking for the next step with a business within care sector that can help me focus my
energy and enthusiasm for developing great business success.

3. A highly competent Business management developing with five years’ experience in care
sales sector. Working in a close team environment, | have been able to develop strong
ccommunication and project planning skills. I'm looking for a leader team position which will
allow me to further develop my organisation and leadership skills

EDUCATION & QUALIFICATIONS
University of Birmingham - Business and Management degree Graduated 2016

Seattle College - Bachelor of Business Administration level 8 2012
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WORK EXPERIENCE

Business Development Management | Health solutions Birmingham Jan 2017 to Jan
2022

Develop and implement strategic business and marketing plan. Identifying specific prospects
with an effective plan for communicating with customers at high level and satisfaction.

« Developing business management goals and objectives that tend to growth and
prosperity.

* Management of customer contracts.
* Building secure partnerships.

« Designing and implementing business plans and strategies to promote the attainment of
goals

« Every year the company profit growth was 10-15% up

ADDITIONAL INFORMATION

Training — After graduation completed training from the University [2016]
Languages — English, French, Spanish, Germany, Arabic, Japan
Technical skills

« Big data analysis

« Project management

« All digital program operating- Word, Excel, Power point.

INTERESTS

Interest in business developing health and social care sales, love to communicate with
customers and develop strong long-lasting partnerships. Love to work on new and attractive
business ideas that are connected with customers satisfaction.

REFERENCES

Debbie Jonson | Birmingham health management solicitor info@imperial-law.co.uk

Mike Tyson | Hospital of Birmingham Birminghamcityhospital@westmidlands.ac.uk
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16 Personalities

The results of your personality test are in.

Here they are:

Personality type: Protagonist (ENFJ-T)
Traits: Extraverted — 59%, Intuitive — 51%,
Feeling - 67%, Judging — 72%, Turbulent -
51%

Role: Diplomat

Strategy: Social Engagement




