W University of Wales
% Trinity Saint David
LONDON

HOW TO USE AUTOSUM

IN EXCEL?

STEP 1 USE THE EXCEL
DESKTOP VERSION
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STEP 5 ENTER
NUMERICAL DATA
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STEP 5. FROM THE TAB OPTION
SELECT FORMULAS AND CLICK
THE AUTO SUM ICON TEXT
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STEP 2 OPEN A BLANK
WORKBOOK
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STEP 4 SELECT ALL
NUMERICAL DATA
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