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[bookmark: _Toc27410099]1.1 Introduction
[bookmark: _Toc27410100]1.2 Placement Benefits

In terms of what the benefits of placement for students could be, this idea is best summarised by Lin, SA and Yin, D (n.d) in which they discuss that some of the benefits can include putting the theory learnt within a classroom into practice in the work and learning the work place conduct such as dress code. This shows the overall benefits of placement being that it is a way to get an idea of the field that someone wants to go in prior to them starting their career.

Another benefit of placement is that, you can get industry exposure. According to Wetfeet (2008), “information isn’t always available on a website: it’s within the walls” in regard to what can be learnt about the company. This shows the although someone may read about a job online and believe that it is something that appeals to them, they cannot be sure unless they experience this role and see if they are a good candidate. Furthermore, the person can believe that they align with a company ethos and that they want to ideally work for that company and so by obtaining placement there they will be sure. This means that the benefits of placement can be summarised in this situation, as it is like a tester for the career path someone wants to pursue and then they can ensure that it is the right path for them.

When looking at the requirements for events management jobs, most of the skills listed were communication, organisation and attention to detail. Although, these can be gained within the classroom and put into practice, in the workplace there will be the opportunity to refine these skills in a more realistic setting and with new people. This makes the skills more relevant to employers as they will see that they can be applied outside of the learning environment. 

In terms of the benefits that I hope to gain whilst going on placement, which I have looked at doing in a host of different companies from Red Cross to Oxfam, this would be to be sure of the career path I want to peruse in terms of the types of events. 
[bookmark: _Toc27410101]1.3 Placement Rationale

In terms of why a person would want to go on to do a work placement, one reason could be “increase skills and competencies which are highly sought after by employers” (Prospects, 2020). This means that that a person will be given a greater competence compared to competitors for the role as they have direct knowledge of the field.

Another reason one may decide to do a work placement is, “clarify your career goals.” (Prospects,2020). This means that a person, whom may be unsure as to where exactly they see themselves in a future career, will be able to solidify this idea of what exactly they are good at or enjoy in the workplace. Alternatively, the placement could show what this person is not interested in.

A further reason for doing an events placement is that “Recent industry surveys of U.S. employers indicate that relevant work experience is the most important factor in the hiring process, and that on-the-job experience, even if only part time, for recent college graduates is more important than their relevant coursework”( Nunley, J.M, 2016). This shows that although the knowledge gained from a degree is deemed important, any experience in the field holds a higher importance to employers.

In terms of the reason I am considering going on placement, well I currently have the knowledge of the events field through my degree, but this placement will allow there to be a grow in the skill-based knowledge, whereas the degree is more theoretical. In addition, as I am not currently sure as to what event type is appealing to me, by going on placement I can find what event type is appealing to me. According to Bortz (n.d), “Moreover, figuring out what type of job you don’t want while you’re interning can help prevent you from accepting an ill-fitting job when you graduate.”, which is beneficial as this will lead me to know the types of events which do not appeal to me, which may currently be on my list of potentials. 


[bookmark: _Toc27410102]1.4 Placement Opportunities

With regards to the placement opportunities that I have considered, the first was being an events assistant with the British Red Cross. This opportunity meant helping to work with their 2020 conference, the preparations, working on the day and the subsequent take down. In terms of suitability of this role, overall, I found that although passionate about the cause, overall with my career goals, this role would not have been beneficial in me growing my skills in relation to my goals. This took away from the relevance, as although I would gain skills such as communication which are transferable, there are dedicated skills I would like to work on now. 

The next placement that I considered was working with City Relay doing a marketing internship. This is a field that I also have an interest in and it is worth noting many events managers do get their start “as an admin assistant in a marketing or public relations department and work your way up through training and promotion”(National Careers Service, n.d). This shows when it comes to the relevance of this role, that this could be the best way in which to get a job in the industry. Currently, in terms of the placements being considered, this is the preferred option and role.

Another place, that is being considered is with IWG which combines the idea of an event and marketing internship. This job has focus on the wedding sector, which was previously where I saw my career going, however this idea has now changed. When it comes to the suitability of this placement, as it is not a field that is of interest to me anymore, this makes it less suitable. 
	
Further placements that have been considered include one with the charity Oxfam to work with them to manage their volunteers through the festival season, which is a sector which I have experience. This is suitable as this role will build on the skills that I have already acquired through my previous roles but then will be built upon as this role is more senior then I have previously worked in. Evaluating the relevance of this placement, although not sure that festivals in the events sector that fits within my long-term goals, this placement is good at building transferable skills such as communication which is needed across event management roles.
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[bookmark: _Toc27410104]2.1 Qualifications Audit

For the qualifications that I currently hold, they are as follows: Nine GCSES in the core subjects and secondary subjects: drama, history, citizenship studies and computer science. In addition to this, I also have an AS level in politics studies, and a level 3 in media. This has led me to currently be working on my degree in Events and Festival Management.

[bookmark: _Toc27410105]2.2 Training Needs Analysis

For any future qualifications, although “You don't need a degree to become an events manager and you can work your way up from an assistant position, gaining experience as you progress.”(Prospects, 2020), there are future qualifications in which could be worth exploring could be the “POSTGRADUATE DIPLOMA IN EVENT MANAGEMENT VIA ONLINE DISTANCE LEARNING” which will build on knowledge that I would have already learnt from my degree such as feasibility studies and risk management, however this will be in greater detail and there will be additional knowledge learnt such as about sponsorships and sustainable events, which have not been covered at the moment in my course. Although this is again, not an expected qualification, the additional knowledge could be beneficial to me in the long term. 

Another qualification that I could consider is a first aid qualification. This is again, not something that is required, however in terms of the benefits for events, if there is an emergency and a first aid person is needed, having this qualification would be useful. 
[bookmark: _Toc27410106]2.5 Pre-Placement Review

When it comes to the pre-placement, I have found the actual process of finding a placement quite difficult. This is because I have found ones which may have been of interest to me such as an events assistant with Venue Labs, however this role was not suitable as it required a 42-week commitment. In addition to this, the roles that I had considered prior, some of them were beyond the deadline and not suitable. Therefore, my next step will be to look for more suitable placements that will also fit into my schedule around my studies as the placements that have been advertised at the moment are immediate start and whereas the times that I was hoping for were after I had completed this year of uni. This means that now I currently do not have a placement however, I have been regularly checking and applying, such as recently for one which is based around working for the charity Oxfam to help them manage their volunteers throughout the festival season.
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Personal Career Action Plan, with measurable development outcomes (Use relevant information in points 2.1and 2.2. to help with the development).   The plan should be supported by applicable academic sources.  



Personal Development Plan

Name:		Sasha White							Date:  01/01/2020

	Objectives
What do I want to be able to do
or do better?
	Success criteria
How will I recognise success?
How will I review and measure my improvement?
	Actions
What methods will I use to achieve my learning objectives?

	Implementation
How will I practise and apply what I learn?

	

Have better time management skills




	In order to see if I have been successful, I will be keeping a to do list and seeing if this gets completed. I will measure my development by the number of tasks that I have managed to complete in a time frame
	Will be implementing the following into my day to day life:
To do lists
ABC Task analysis: Prioritising tasks based on importance and assigning them A/B/C based on this
Google calendar and notes
	I will practice by continuing to be organised with my time and apply this by ensuring that when in placement I am doing tasks according to methods learnt such as ABC analysis

	

Additional course in events management for additional knowledge




	In order to see if I was successful, I will have to sign up and attend the course in order to gain a qualification at the end of the sessions
	I will need to sign up for the course and find one that has a similar teaching to my current course, however, builds on what I have currently learnt
	I will apply what I have learnt by using any additional knowledge that I gain to help me with the completion of my degree

	


Work on my skills when it comes to attention to detail




	I will use the methods that have been identified and see if my skills improve over time by seeing if I am able to concentrate for longer
	I will be trying to improve my concentration by stepping away from technology and using games to improve my focus, which in turn will help my attention to detail
	I will apply this by going into a field and being able to see any details missed. I will also be using this skill in order to complete university work 

	Develop my skills in computer software programmes that may help with my future career such as Adobe




	I will be able to see the difference in work quality. I will also be more familiar with the programmes which shows my ability to use them
	I will be regularly using these programmes in order to gain some knowledge on using them. In addition, I will use YouTube and the official Adobe site in order remedy any problems I run into                  
	I will applying this to industry by being able to use these skills to make event posters, business cards and a reel of the events that I have worked on .
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Sasha White
•07414013794•E: shannahw17@gmail.com
An Events and Festival Management student seeking an internship in the event sector. During my degree, I have developed my communication skills through collaborative work and presentations. As a result, I have excellent interpersonal skills. In addition to this, I have worked in various roles with the event sector. I am seeking a role which will allow me to put into place what I have learnt throughout my degree as well as build on the skills that I have developed whilst in events. 

Education
Current: University of Wales Trinity Saint David studying Events and Festival Management
Big Creative Academy: September 2017- June 2018
Distinction in Level 3 Creative Media Production and Technology
Barnet and Southgate College: September 2016- June 2017
AS at C grade in Government and Politics
Highbury Fields Secondary School: September 2011- June 2016
 9 GCSEs achieved at A or B grade including Maths and English Literature and Language
Employment history
Events Bar Staff, Mint Festival Staffing: June 2018- September 2019
In this role I was responsible for taking orders, serving customers, cash and card payments, answering questions related to the events.
· Festivals worked:
· -Field Day
· -Mighty Hoopla
· -Butterfly Effect
· -Boomtown
· -Sundown, twice
· -Brighton Pride
· -We Are Festival

Event Steward, CarParkAt: January 2018- January 2019
In this role I was responsible for answering customer queries, being the first face attendees saw, health and safety of attendees, providing directions.

Sales Assistant, Just Write: June 2017-January 2018
In this role I was responsible for stock inventory, pricing items, stock inventory and replenishing, till work, including cash and card payments.

Waitressing/ Kitchen Porter, The Dalston Jazz Bar: January 2017- April 2017
In this role I was responsible for setting up the restaurant ahead of service, taking orders and serving food, taking payments of both cash and card, setting up the bar, making drinks and clearing the restaurant after service.



References

Available on request.

[bookmark: _Toc27410111]4.3 Cover Letter

I am excited to be applying for the role of National Events Intern. The British Red Crosses and their dedication to ensuring support for those not just in the UK but internationally is something that resonates with me. In my career, I would love the opportunity to plan events which are not just for leisure, but are overall beneficial to a group of people, which is why I wanted to apply for this role. 

During my two years at Mint Festival Staffing, my role was bar staff. In terms of the responsibilities that I had in this role the first was to act as a point of reference for attendees. Often, they would use the bar to ask questions about the event which although not my responsibility, I would ensure that I could answer to the best of my ability to ensure that they did not have to try and find an information point elsewhere in addition to working on my communication. One of the skills that I gained from this job was team work as often I was working with new people every shift and so navigating long shifts with brand new people meant that I quickly had to form personal relationships with people to allow for a quick service. In addition to this, I was responsible for travelling to different events as part of this role as well as making sure that I was on time for the shift allocations the next day, ensuring that I worked on my time management skills. As your National Events Intern, I will be able to use the competencies that I have developed in this role in order to fulfil responsibilities that you have laid out such as being able to recruit volunteers and to present at the events, as I am comfortable in talking to people.

Within the first two years of my degree at the University of Wales Trinity Saint David, studying Events and Festival Management, I have also developed more transferable skills. The first would be my time management skills again. As a student, balancing multiple assignment deadlines in addition to having to self-motivate to do assignments, has taught me to be able to prioritise my work and complete it in a timely manner. The next skill I have developed would be my research skills. This is because when completing work, I usually have to use academic sources to support my arguments and so I have been able to work on this skill that I know where to find good sources of information, as well as being able to identify what isn’t a credible source for my work. Lastly, my ability to come up with ideas has been developed over my degree. This is because as an event student, we must rely on creativity when brainstorming event ideas moreover when analysing events which have already happened. I believe that the skills that I have developed when completing my degree, make me an ideal candidate because I be able to complete the task outlined by the job description as I am able to research new event and marketing opportunities. Also, I will be able to take the action necessary as I am competent in being able to self-motivate and prioritise. 

I will be relocating to London in the summer and look forward to working in the city. I hope that my experience in events in addition to my passion for the sector as whole makes you consider me for the opportunity.
Thank you for your time,
Sasha White

 


